
CITY OF ARCADIA 
City Council 

Regular Meeting Agenda 

Tuesday, June 17, 2025, 7:00 p.m.  

Location: City Council Chambers, 240 W. Huntington Drive, Arcadia
Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability related modification or accommodation 
in order to participate in a meeting, including auxiliary aids or services, may request such modification or accommodation from the 
City Clerk at (626) 574-5455.  Notification 48 hours prior to the meeting will enable the City to make reasonable arrangements to 
assure accessibility to the meeting.  

根据《美国残障人法案》，需要调整或提供便利设施才能参加会议的残障人士（包括辅助器材或服务）可与市书记官办公室联系（电

话：(626) 574-5455）。请在会前 48 小时通知市书记官办公室，以便作出合理安排，确保顺利参加会议。

Pursuant to the City of Arcadia’s Language Access Services Policy, limited-English proficient speakers who require translation 
services in order to participate in a meeting may request the use of a volunteer or professional translator by contacting the City Clerk’s 
Office at (626) 574-5455 at least 72 hours prior to the meeting. 

根据阿凯迪亚市的语言便利服务政策，英语能力有限并需要翻译服务才能参加会议的人可与市书记官办公室联系（电话：(626) 574-
5455），请求提供志愿或专业翻译服务，请至少在会前 72 小时提出请求。

How to Submit Public Comment: 
Members of the Public who wish to submit public comment may do so using one of the following methods. 
Public comment is limited to the time and words allotted.  

1. In-Person: Complete a Speaker Card, indicating the agenda item number and submit it to the City
Clerk prior to the meeting, or simply come to the podium when the Mayor asks for those who wish to
speak. Speakers are generally limited to five (5) minutes per person; any changes to the allotted time
will be announced prior to the Public Comment period. At the Mayor’s discretion, the time limit may
be shortened to allow speakers to address the City Council.

Electronic submission of Public Comment is also available via the City’s website or by email as noted below. 
Public Comment submitted electronically will not be read into the record at the posted meeting time but are 
forwarded to the City Council prior to the meeting for consideration. 

1. Website: Please submit your comments using our online public comment form at
ArcadiaCA.gov/comment. Your comments must be received at least 30 minutes prior to the posted
meeting time. 

2. Email: Please submit your comments via email to CityClerk@ArcadiaCA.gov .  Your comments must
be received at least 30 minutes prior to the posted meeting time.
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如何提交公众评论意见： 
公众成员可以使用以下任何一种方法提交公众评论意见。请在时间和字数的限制范围内提交公众评论意见。 
 

1. 亲自出席：填写一张发言人卡片，注明议程项目编号，然后在会议开始前提交给市书记官，或者在市 
长询问公众发言时，直接到讲台上发言。发言者通常每人限时五（5）分钟；如有时间调整，将在公

众评论期间之前公告。根据市长的裁量权，时间限制可能会缩短，以便发言者向市议会发言。 
 
亦可按照以下方法在本市网站上或通过电子邮件以电子方式提交公众评论意见。以电子方式提交的公众评

论意见不会在公布的会议期间读入记录，但会在会议开始前转交给市议会，供市议会考虑。 

 

1. 网站：请使用以下网站中刊载的在线公众评论意见表提交您的评论意见：ArcadiaCA.gov/comment。
必须在公布的会议时间前至少提前 30 分钟提交评论意见。 

 
2. 电子邮件：请将您的评论意见通过电子邮件发送至：CityClerk@ArcadiaCA.gov。必须在公布的会议

时间前至少提前 30 分钟提交评论意见。 
 
 
1. CALL TO ORDER  
 
2. INVOCATION   
  

Mohammad Ahad, Mosque of San Gabriel 
 
3. PLEDGE OF ALLEGIANCE    
   
4. ROLL CALL OF CITY COUNCIL MEMBERS 

 
Sharon Kwan, Mayor  
Eileen Wang, Mayor Pro Tem 
Dr. Michael Cao, Council Member 
Paul P. Cheng, Council Member 
David Fu, Council Member 

 
5. SUPPLEMENTAL INFORMATION FROM CITY MANAGER REGARDING AGENDA 

ITEMS 
 
6. PRESENTATIONS  
 

a. Presentation of a $30,000 donation from the Friends of the Arcadia Public Library for 
Library programming. 

 
b. Presentation of Mayor’s Certificate of Commendation to Priscilla Lee for receiving the 

Grand Prize at the Creative World Art Center, Juried Student Art Show. 
 
7. APPOINTMENTS 

 
a. Appointments to City Boards and Commissions. 

CEQA: Not a Project 
Recommended Action: Make Appointments 
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8. PUBLIC HEARING 
 

Any person wishing to speak before the City Council on a public hearing item is asked to complete 
a Speaker Card noting the agenda item number and provide it to the City Clerk prior to the start 
of the public hearing. Separate and apart from the applicant (who may speak longer in the 
discretion of the City Council) speakers are generally limited to five (5) minutes per person; any 
changes to the allotted time will be announced prior to the Public Comment period.  Under the 
Brown Act, the City Council is prohibited from discussing or acting on any item not listed on the 
posted agenda. The applicant may additionally submit rebuttal comments, at the discretion of the 
City Council.  
 
You are hereby advised that should you desire to legally challenge in court or in an administrative 
proceeding any action taken by the City Council regarding any public hearing item, you may be 
limited to raising only those issues and objections you or someone else raised at the public 
hearing or in written correspondence delivered to the City Council at, or prior to, the public hearing. 
 

a. Resolution No. 7641 confirming the Engineer’s Report for the levy and collection of 
the Arcadia Citywide Lighting District No. 1 and the associated Assessment Diagram; 
and ordering the levy and collection of assessments for Fiscal Year 2025-26. 
CEQA: Not a Project 
Recommended Action: Adopt 
 

9. PUBLIC COMMENTS (5-minute time limit each speaker)  
 
Any person wishing to speak before the City Council is asked to complete a Speaker Card and 
provide it to the City Clerk prior to the start of the meeting. Speakers are generally limited to five 
(5) minutes per person; any changes to the allotted time will be announced prior to the Public 
Comment period.  Under the Brown Act, the City Council is prohibited from discussing or taking 
action on any item not listed on the posted agenda.   
 
10. REPORTS FROM MAYOR AND CITY COUNCIL (including reports from the City 

Council related to meetings attended at City expense [AB 1234]).  
 

11. CONSENT CALENDAR 
 
All matters listed under the Consent Calendar are considered to be routine and can be acted on 
by one roll call vote. There will be no separate discussion of these items unless a member of the 
City Council, staff, or the public requests that a specific item be removed from the Consent 
Calendar for separate discussion and action. 

 
a. Regular Meeting Minutes of June 3, 2025. 

CEQA: Not a Project 
Recommended Action: Approve 

 
b. Ordinance No. 2405 amending Article III, Chapter 1, Part 3 of the Arcadia Municipal 

Code regarding Fire Hazard Severity Zones and adopt the Fire Hazard Severity Zones 
(“FHSZ”) Map. 
CEQA: Exempt 
Recommended Action: Adopt 
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c. Ordinance No. 2406 amending the Arcadia Municipal Code by adding Part 11 to 
Chapter 2 of Article II (Administration Code) to formally establish the Senior Citizens 
Commission. 
CEQA: Not a Project 
Recommended Action: Adopt 
 

d. Ordinance No. 2407 amending Article III, Chapter 3, Part 2, Section 3320 (Public 
Safety) of the Arcadia Municipal Code to prohibit bicycles and wheeled toys on all 
recreation courts. 
CEQA: Not a Project 
Recommended Action: Introduce 

 
e. Resolution No. 7636 amending the Senior Citizens Commission By-Laws. 

CEQA: Not a Project 
Recommended Action: Adopt 
 

f. Resolution No. 7637 amending Resolution No. 7383, establishing compensation and 
related benefits for City Council, Executive Management, Management, and 
Unrepresented Confidential Employees for July 1, 2021, through June 30, 2024. 
CEQA: Not a Project 
Recommended Action: Adopt 

 
g. Resolution No. 7642 adopting a list of projects for Fiscal Year 2025-26 funded by SB 

1: The Road Repair and Accountability Act of 2017. 
CEQA: Not a Project 
Recommended Action: Adopt 
 

h. Donation of $30,000 from the Friends of the Arcadia Public Library for Library 
programming. 
CEQA: Not a Project 
Recommended Action: Accept 
 

i. Statement of Investment Policy for Fiscal Year 2025-26. 
CEQA: Not a Project 
Recommended Action: Approve 
 

j. Amendment to the Professional Services Agreement with VRC Companies, LLC, for 
document management software and maintenance support in the amount of 
$34,268.75. 
CEQA: Not a Project 
Recommended Action: Approve 
 

k. Amendment to the Professional Services Agreement with Studio Spectrum, Inc. for 
video production and broadcast services for City Council meetings, in an amount not 
to exceed $35,000. 
CEQA: Not a Project 
Recommended Action: Approve 
 

l. Amendment to the Master SaaS and Services Agreement with Sharp Performance for 
mobile app services for Fiscal Year 2025-26, in an amount not to exceed $43,010. 
CEQA: Not a Project 
Recommended Action: Approve 
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m. Contract with All Cities Engineering Inc. for the Goldring Well Pipeline and Storm Drain 
Project in the amount of $916,920. 
CEQA: Mitigated Negative Declaration / Notice of Determination Filed 
Recommended Action: Approve 

 
n. Services Agreement with Vertex Data Utility Services, LLC. to provide WaterSmart 

Software for Arcadia water customers in an amount not to exceed $49,597.14. 
CEQA: Not a Project 
Recommended Action: Approve 
 

o. Authorize Lease Agreement for 1,200 acre-feet of production rights in the Main San 
Gabriel Basin from Covina Valley Water Company in the amount of $1,096,200. 
CEQA: Not a Project 
Recommended Action: Approve 

 
p. Purchase Order with OCLC, Inc. for bibliographic services and metadata in an amount 

not to exceed $32,000. 
CEQA: Not a Project 
Recommended Action: Approve 

 
q. Purchase Order with Tsai Fong for international language materials in an amount not 

to exceed $35,000. 
CEQA: Not a Project 
Recommended Action: Approve 
 

r. Purchase Order with Ingram for library materials in the amount of $115,000. 
 CEQA: Not a Project 
 Recommended Action: Approve 
 
s. Purchase Order with OverDrive, Inc. for eBooks, eMagazines, digital audiobooks, and 

streaming videos, in an amount not to exceed $69,000. 
CEQA: Not a Project 
Recommended Action: Approve 
 

t. Change Order to increase the Purchase Order with PDQ Enterprises, Inc. dba PDQ 
Rentals for emergency equipment rentals in the amount of $12,692. 
CEQA: Not a Project 
Recommended Action: Approve 

 
u. Accept all work performed by Carter Enterprises Group, Inc. for the Americans with 

Disabilities Act Curb Ramp Project in the amount of $211,866. 
CEQA: Exempt 
Recommended Action: Approve 
 

v. Accept all work performed by Gentry Brothers, Inc. for the Downtown Alley 
Improvements Project and City Broadband Infrastructure in the amount of 
$1,984,979.50. 
CEQA: Exempt 
Recommended Action: Approve 
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12. ADJOURNMENT   
 
The City Council will adjourn this meeting to Tuesday, July 15, 2025, at 6:00 p.m. in the City 
Council Conference Room. 
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Welcome to the Arcadia City Council Meeting! 
 

The City Council encourages public participation, and invites you to share your views on City business.    
 
MEETINGS:  Regular Meetings of the City Council are held on the first and third Tuesday of each month at 7:00 p.m. in 
City Council Chambers.  A full City Council agenda packet with all backup information is available at City Hall, the Arcadia 
Library, and on the City’s website at www.ArcadiaCA.gov.  Copies of individual Agenda Reports are available via email 
upon request (CityClerk@ArcadiaCA.gov). Documents distributed to a majority of the City Council after the posting of this 
agenda will be available for review at the Office of the City Clerk, 240 W. Huntington Drive, Arcadia, California.  Live 
broadcasts and replays of the City Council Meetings are on cable television.  Your attendance at this public meeting may 
result in the recording and broadcast of your image and/or voice as previously described. 
 
PUBLIC PARTICIPATION:  Your participation is welcomed and invited at all City Council meetings.  Time is reserved at 
each regular meeting for those in the audience who wish to address the City Council.  The City requests that persons 
addressing the City Council refrain from making personal, slanderous, profane, or disruptive remarks. Where possible, 
please submit a Speaker Card to the City Clerk prior to your comments, or simply come to the podium when the Mayor 
asks for those who wish to speak, and state your name and address (optional) for the record.  Please provide the City Clerk 
with a copy of any written materials used in your address to the City Council as well as 10 copies of any printed materials 
you would like distributed to the City Council.  The use of City equipment for presentations is not permitted. 

 
MATTERS NOT ON THE AGENDA should be presented during the time designated as “PUBLIC COMMENTS.” In 
general, each speaker will be given five (5) minutes to address the City Council; however, the Mayor, at his/her 
discretion, may shorten the speaking time limit to allow all speakers time to address the City Council.  By State law, 
the City Council may not discuss or vote on items not on the agenda. The matter will automatically be referred 
to staff for appropriate action or response or will be placed on the agenda of a future meeting. 

 
MATTERS ON THE AGENDA should be addressed when the City Council considers that item. Please indicate the 
Agenda Item Numbers(s) on the Speaker Card.  Your name will be called at the appropriate time and you may 
proceed with your presentation within the five (5) minute time frame. The Mayor, at his/her discretion, may shorten 
the speaking time limit to allow all speakers to address the City Council. 

 
PUBLIC HEARINGS AND APPEALS are items scheduled for which public input is either required or desired.  
Separate and apart from the applicant (who may speak longer in the discretion of the City Council), speakers shall be 
limited to five (5) minutes per person.  The Mayor, at his/her discretion, may shorten the speaking time limit to allow 
all speakers to address the City Council.  The applicant may additionally submit rebuttal comments. 

 
AGENDA ITEMS:  The Agenda contains the regular order of business of the City Council.  Items on the Agenda have 
generally been reviewed and investigated by the City Staff in advance of the meeting so that the City Council can be fully 
informed about a matter before making its decision.  
 
CONSENT CALENDAR:  Items listed on the Consent Calendar are considered to be routine by the City Council and will be 
acted upon by one motion.  There will be no separate discussion on these items unless a member of the City Council, Staff, 
or the public so requests.  In this event, the item will be removed from the Consent Calendar and considered and acted on 
separately.    
 
DECORUM:  While members of the public are free to level criticism of City policies and the action(s) or proposed action(s) 
of the City Council or its members, members of the public may not engage in behavior that is disruptive to the orderly 
conduct of the proceedings, including but not limited to, conduct that prevents other members of the audience from being 
heard when it is their opportunity to speak or which prevents members of the audience from hearing or seeing the 
proceedings.  Members of the public may not threaten any person with physical harm or act in a manner that may reasonably 
be interpreted as an imminent threat of physical harm.  All persons attending the meeting are expected to adhere to the 
City’s policy barring harassment based upon a person’s race, religious creed, color, national origin, ancestry, physical 
handicap, medical condition, marital status, gender, sexual orientation, or age.  The Chief of Police, or such member or 
members of the Police Department, shall serve as the Sergeant-at-Arms of the City Council meeting.  The Sergeant-at-
Arms shall carry out all orders and instructions given by the presiding official for the purpose of maintaining order and 
decorum at the meeting. Any person who violates the order and decorum of the meeting may be placed under arrest and 
such person may be prosecuted under the provisions of Penal Code Section 403 or applicable Arcadia Municipal Code 
section. 
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欢迎参加阿凯迪亚市议会会议!

市议会鼓励公众参与，并邀请您分享对城市管理的看法。 

会议：市议会定期会议于每个月第一个和第三个星期二下午七时在市议会会议厅举行。在市政厅、阿凯迪亚图书馆和市政府网
站（www.ArcadiaCA.gov）可以找到包含所有相关信息的完整市议会议程。单独的议程报告可应请求通过电子邮件索取
（CityClerk@ArcadiaCA.gov）。至于在发布该议程后向市议会多数成员分发的文件，公众可在阿凯迪亚市书记官办公室查
阅，地址：240 W. Huntington Drive, Arcadia, California。市议会会议实况将通过有线电视进行现场直播和回放。如在
以往的通知中所提示，如果您参加这次公开会议，您的图像和/或声音可能被录下并播出。 

公众参与：市议会欢迎并邀请您参加市议会的所有会议。在每次定期会议上都为那些希望在会上发言的市民留出时间。市政府

要求在市议会发言的人杜绝个人攻击、诽谤、亵渎或破坏性言论。如有可能，请在发表意见之前向市书记官提交一张发

言卡，亦可在市长宣布自由发言时直接上台发言，并说出您的姓名和地址（如果您愿意），以便制作会议记录。请向市书

记官提供一份您在发言中使用的任何书面材料，以及 10 份您希望分发给市议会的任何印刷材料。不允许把市政府设备
用于准备发言内容。

议程之外的事项应当在指定的“公众评议”时间提出。在一般情况下，每位发言者将有五（5）分钟时间向市议会
陈述意见，但市长可酌情缩短发言时限，以便让所有希望发言的人都有机会发言。根据州法，市议会不得讨论或表

决未列入议程的事项。此类事项将自动转给工作人员采取适当行动或作出回应，或将其列入未来会议的议程。

列入议程的事项应当在市议会审议该事项时讨论。请在发言卡上标明事项的议程编号。在适当的时间会叫到您的名

字，您可以在五（5）分钟时限内发言。市长可酌情缩短发言时限，以便让所有希望发言的人都有机会发言。 

公开听证和上诉是为需要或希望征求公众意见的事项安排的日程。除申请人外（市议会可酌情决定延长申请人的发

言时间），每位发言人的发言不得超过五（5）分钟。市长可酌情缩短发言时限，以便让所有希望发言的人都有机
会发言。申请人还可以另外提交反驳意见。

议程事项：议程包含市议会的例行议题。一般而言，由市政府工作人员在会议前对议程中的事项进行审查和调查，以便市议
会在作出决定之前能够充分了解情况。

同意日历：在同意日历上列出的事项被市议会视为例行公事，并将通过一项动议采取行动。除非市议员、工作人员或公众

提出请求，否则不会对这些事项进行单独讨论。如果有人提出请求，该事项将从同意日历中删除，单独进行审议和采取行

动。 

行为规范：尽管市民可对市政府的政策和市议会或其成员的行动或拟议行动自由地提出批评，但不得出现干扰会议正常秩序

的行为，包括但不限于在别人的发言时间内阻止别人发言，或妨碍公众听到发言内容或看到议程进展状况。市民亦不得威胁

进行身体伤害或以可能被合理理解为作出身体伤害紧迫威胁的方式行事。所有出席会议的人都必须遵守市政府的反骚扰政

策，禁止基于个人种族、宗教信仰、肤色、原国籍、祖籍、身体残障、疾病、婚姻状况、性别、性取向或年龄骚扰他人。警
察局长或警察局其他成员将担任维持市议会会议秩序的保安官。保安官将执行会议主持人的一切命令和指示，以维持会议秩

序和行为规范。对任何违反会议秩序和行为规范的人可执行拘捕，并可能根据《刑法典》第 403 条或《阿凯迪亚市政法

典》相关条款提出起诉。 
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DATE: June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Dominic Lazzaretto, City Manager 
  By: Linda Rodriguez, City Clerk 
 
SUBJECT: APPOINTMENTS TO CITY BOARDS AND COMMISSIONS    
 CEQA: Not a Project  

Recommendation: Make Appointments 
 
SUMMARY 
 
Annually, the City Council appoints individuals to serve on various City Boards and 
Commissions. This agenda item will enable the City Council to take action to fill 
vacancies on the Arcadia Beautiful Commission, Human Resources Commission, 
Library Board of Trustees, Arcadia Health Commission, and Senior Citizens 
Commission. It is recommended that the City Council make the necessary 
appointments to fill vacancies on Arcadia’s Boards and Commissions, effective July 1, 
2025.   
 
BACKGROUND 
 
Arcadia’s Boards and Commissions serve to advise the City Council on matters that 
impact the community. With the addition of the newly formed Health Commission, there 
are now eight City Boards and Commissions in total: Arcadia Beautiful, Arcadia Health, 
Arcadia Museum, Human Resources, Library Board of Trustees, Planning, Recreation 
and Parks, and Senior Citizens. All boards and commission have member terms 
beginning on July 1 and ending June 30, unless a vacancy occurs and an unexpired 
term is being filled.  
 
Most City Boards and Commissions are advisory in nature except for the Human 
Resources Commission, the Library Board of Trustees, and the Planning Commission, 
who have been granted additional duties and powers. Each Board and Commission is 
governed by the protocols in the Boards and Commissions Handbook, as well as any 
specific provisions in their authorizing ordinances. Each Spring, the City Clerk’s Office 
initiates a recruitment process for City Boards and Commissions. The recruitment 
period begins a few months before appointments are made by the City Council in June.  
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The City advertises Board and Commission openings through its communication 
channels that include the City’s website, social media channels, monthly utility bill insert, 
and monthly email newsletter. If there are any mid-term vacancies, the City Clerk’s 
Office revisits the list of applicants that were not appointed, but have kept their resume 
on file with the City, and solicits their interest in filling the applicable vacancy. Any 
interested applicants are then recommended to the City Council for appointment. 
Alternatively, at the City Council’s discretion, a full recruitment can be undertaken to fill 
an unplanned vacancy. 
 
Each member of a City Board and Commission may generally serve up to two (2) 
consecutive, four-year terms, with two exceptions: filling an unexpired term and Senior 
Citizens Commission term limits. Residents may fill an unexpired term and then be 
appointed to two consecutive terms. Additionally, members of the Senior Citizens 
Commission may serve up to two (2) consecutive, two-year terms. 
 
During the June 17, 2025, City Council meeting, the City Council will consider the 
adoption of Ordinance No. 2406, which will formally establish the Senior Citizens 
Commission and reduce the number of service club members. Currently, the Senior 
Citizens Commission maintains five openings that are filled by local service club 
organizations. Through Ordinance No. 2406, the number of service club members will 
be reduced from five to four, which will include one member from the Arcadia Golden 
Age Club, Arcadia Traveler’s Club, Arcadia Senior Men’s Club, and the Assistance 
League of Arcadia. For these appointments, each service club recommends a member 
who will represent their organization and serve on the City’s Senior Citizens 
Commission. 
 
Similar to how the Senior Citizens Commission operates, the newly established Arcadia 
Health Commission will maintain four openings that are filled by local health care 
entities from any of the following: USC Arcadia Hospital, Keck Medicine of USC, Kaiser 
Permanente, Children’s Hospital of Los Angeles, Huntington Health, and the City of 
Hope. For these appointments, each health care entity recommends a member who will 
represent their organization and serve on the Arcadia Health Commission. The three at-
large openings will be filled by health care professionals either living or practicing in the 
City of Arcadia.   
 
DISCUSSION 
 
Five City Boards and Commissions have openings this year. There are 16 openings 
sought by 25 new applicants and four incumbents seeking reappointment, for a total of 
29 applicants. All five districts of Arcadia are represented in the 29-person applicant 
pool. It is recommended that the City Council fill vacancies on the following Boards and 
Commissions: 
  

• Arcadia Beautiful Commission (3 positions open) 
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• Human Resources Commission (1 position open)  
 
• Library Board of Trustees (2 positions open, including one position to fill an 

unexpired term ending June 30, 2027) 
 
• Senior Citizens Commission (1 At-large and 2 Service Club positions open) 
 
• Arcadia Health Commission (3 At-large and 4 Local Health Care Agencies 

positions open) 
 
In order to facilitate City Council action, the following documents are attached to this 
report:  
 

1. Attachment No. 1 - Appointment Summary Sheet showing the number of 
vacancies open on each board/commission, which members are eligible for 
reappointment, and the names of individuals who have submitted resumes 
and are interested in serving on that board/commission.   
 

2. Attachment No. 2 - Current Board and Commission Roster.  
 

3. Attachment No. 3 - Citizen Service Resumes and letters of recommendation 
from Arcadia Service Clubs/Health Care Entities, if required.   

 
With the exception of the Health Commission, all applicants have been verified as 
Arcadia residents, being at least 18 years of age, and registered voters of the City, in 
accordance with the Arcadia City Charter. 
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.   
 
FISCAL IMPACT 
 
There is no fiscal impact from City Council making appointments to City Boards and 
Commissions.  
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and make 
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Board and Commission Appointments 
June 17, 2025 
Page 3 of 3 
 
 
appointments to fill vacancies on Arcadia Boards and Commissions, effective July 1, 
2025.   
 
 
Attachment No. 1:  Appointment Summary Sheet 
Attachment No. 2:  Current Board and Commission Roster  
Attachment No. 3:  Citizen Service Resumes 
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ARCADIA BEAUTIFUL COMMISSION

Ashish Guha - D2
Applicants on File Melissa Stephens - D5

George Soliman - D5
Karren Levine - D4
Greg Wang - D3
Kathleen (Kassie) Douglass - D3
Linda Fine - D4
Michael Cham - D5

HUMAN RESOURCES COMMISSION

Tina Lee Rodriguez - D2 Eligible for Reappointment
Applicants on File Kenneth Proulx - D1

Ashish Guha - D2
Michael McNeil - D3
Alexander Arasawa - D1
Jose Diaz - D5
Jonathan Tsou - D5
Cyrus Tang - D3
Michael Cham - D5

LIBRARY BOARD

Barbara Delphey - D4 (Filling Unexpired Term) Eligible for Reappointment
Applicants on File Ashish Guha - D2

Edwin Schmitt - D3
Alexander Arasawa - D1
Carol Saunders - D1
Joyce Platt - D5
Barbara Ansell - D1
Michael Cham - D5

SENIOR CITIZENS' COMMISSION

At-Large Appointments Robert Bolster - D2 (Filling Unexpired Term) Eligible for Reappointment
Applicants on File Ashish Guha - D2

Karren Levine - D4
Alexander Arasawa - D1
Angela Lai - D3
Michael Cham - D5

Club Appointments
Interested 

in 2025
Recom. 
Letter

Senior Men's Club Steve Sherman - D5 Eligible for Reappointment YES YES

Traveler's Club Joyce Platt - D5 Eligible for Reappointment NO
Marilyn Mazone - D3 YES YES

ARCADIA HEALTH COMMISSION

At-Large Appointments David Ratto - D2
Applicants on File Dino Clarizio - D2

Desiree Molina - D4

Local Health Care Appointments Interested 
in 2025

Recom. 
Letter

Huntington Health Chia-Chieh Hu - D4 YES

Kaiser Permanente Mark Feng - D5 YES

Keck Medicine of USC Angela Thomassian - D(n/a) YES

USC Arcadia Hospital Clifford Daniels - D(n/a) YES

   2025 BOARDS AND COMMISSIONS APPOINTMENT SUMMARY

* 1 Position Open

* 3 Positions Open Interested in 2025

Interested in 2025

YES

Interested in 2025

Interested in 2025

YES

Interested in 2025

NO

*1 At-Large Position Open
*2 Club Positions Open                           

(2-year terms)

*2 Positions Open           
(Note: including an unexpired term ending 06/30/2027)  

*3 At-Large Positions Open
4* Local Health Care Positions Open 

Attachment No. 1
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Revised 05/07/25   # Indicates serving second term 

ARCADIA CITY COUNCIL & BOARDS AND COMMISSIONS ROSTER  
240 W. HUNTINGTON DRIVE, ARCADIA, CA 91007 

TERM EXPIRES 
CITY COUNCIL  
Regular Meetings – 1st  & 3rd Tuesday of each month, Conference Room, 6:00 p.m.; Council Chamber, 7:00 p.m. 

Sharon Kwan, Mayor  November 2026 
Eileen Wang, Mayor Pro Tem November 2026 
Dr. Michael Cao, Council Member 
Paul P. Cheng, Council Member 
David Fu, Council Member 

November 2026 
November 2028# 
November 2028 

ARCADIA BEAUTIFUL COMMISSION 
Meetings are held as needed at a time and place tbd (Liaison: David Fu) 

Burton Brink  6-30-25# 
Robert Miller  6-30-25# 
Sheryl Hunter 6-30-25# 
Gary Brewer 6-30-27#
Vivien Watts 6-30-27 
Uyen Wong (Filling Unexpired Term) 
Lisa Walton 

6-30-28 
6-30-28 

ARCADIA MUSEUM COMMISSION  
Meetings are held on 1st Wednesday of every other month, Museum Conference Room, 5:00 p.m. (Liaison: David Fu) 

Dale Carter (Filling Unexpired Term) 6-30-26# 
Virginia Blitz 6-30-26# 
Marilyn Daleo 6-30-26 
Janalee Shimmin 
Angela Ayala 

6-30-26
6-30-28 

HUMAN RESOURCES COMMISSION  
Regular Meetings – 2nd Thursday of each month, Council Chamber, 5:30 p.m. (Liaison: Cheng) 

Tina Rodriguez 6-30-25 
Huong Sueyen McMahon 6-30-26 
Kaitlyn Jeong 
Lula Eskander 
Chang Lee 

6-30-27#
6-30-28# 
6-30-28 

LIBRARY BOARD  
Regular Meetings – 3rd Thursday of each month, Library Conference Room, 4:30 p.m. (Liaison: Cheng) 

Barbara Delphey (Filling Unexpired Term) 6-30-25 
Miriam Carter 6-30-26# 
Connie Liao 6-30-26 
Vacant 
Hsiuchen Chen 

6-30-27
6-30-28 

PLANNING COMMISSION  
Regular Meetings – 2nd & 4th Tuesday of each month, Council Chamber, 7:00 p.m. (Liaison: Wang) 

Marilynne Wilander  6-30-26# 
Domenico Tallerico 6-30-26 
Angela Hui 6-30-26 
David Arvizu 
Vincent Tsoi 

6-30-27 
6-30-28 

Attachment No. 2
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Revised 05/07/25                                                                                                                           # Indicates serving second term 
                                                                                                                              

 
 

 TERM EXPIRES 
 

RECREATION AND PARKS COMMISSION 
Regular Meetings – 2nd Wednesday of each month, Recreation Department, 375 Campus Drive, 6:00 p.m. (Liaison: Kwan) 
    
Gregory Vanni   6-30-26 
Matthew Goldsby (Filling Unexpired Term)   6-30-27# 
Sonny Mediana  
Roberto Ayala 
Valerie Cheung  

  6-30-27 
6-30-28 
6-30-28# 

    
SENIOR CITIZENS’ COMMISSION  
Regular Meetings – 1st Thursday of each month, Recreation Department, 375 Campus Drive, 4:00 p.m. (Liaison: Cao) 
    
At-Large Appointments    
Robert Bolster (Filling Unexpired Term)   6-30-25# 
Ethel Laczko 
Cris Arzate 
 

  6-30-26 
6-30-26 
 

Club Appointments 
Steve Sherman – Senior Men’s Club  
Joyce Platt – Traveler’s Club 
Shirley Curley – Assistance League (Filling Unexpired Term) 
Cynthia Salazar – Golden Age Club 
 

   
6-30-25 
6-30-25 
6-30-26 
6-30-26 
 

    
ARCADIA HEALTH COMMISSION 
Regular Meetings – TBD (Liaison: Wang) 
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ARCADIA BEAUTIFUL 
 COMMISSION 
APPLICANTS 

Attachment No. 3
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Citizen Service Resume MAR 2 2025

PLEASE PLACE A CHECK MARK NEXT TO THE BOARD/COMMISSION FOR WHICH YOU WOULD LIKE TO APPLY (You may make more
than one selection}:

lid Planning Commission O Arcadia Beautiful Commission*
O Arcadia Museum Commission 
R1 Human Resources Commission
O library Board of Trustees

O Recreation and Parks Commission
O Senior Citizens Commission

NAME Jose

RESIDENTIAL ADDRESS rcadia, CA. 91006 
(Note: Cannot be a mailing address or PO Box)

I CERTIFY THAT I AM A RESIDEl'JT OF DISTRICT LONE D TWO D THREE D FOUR • FIVE

PHONE NUMBER EMAIL ADDRESS

occuPATioN Procurement Manager

EMPLOYER 
Pacific Asian Consortium In Employment 

ARE YOU AN ARCADIA REGISTERED VOTER?

HOW LONG HAVE YOU BEEN A RESIDENT? 1 year ARE YOU A LEADERSHIP ACADEMY GRADUATE?

/!IJYES □No

□ YES �NO

PLEASE ANSWER THE QUESTIONS BELOW. YOU MAY USE ADDITIONAL SHEETS OF PAPER AS NECESSARY.

EDUCATION (Include professional or vocational licenses of certificates)

Bachelor Degree in Business Management, 
Peace Officer Standards and Training Certificate 

COMMUNITY INVOLVEMENT (List organization memberships and committee assignments)

Reserve Police Officer- City of San Pablo, CA. 
Victor Valley Museum -Volunteer 
PACE- Business Counselor (Non Profit) 

PLEASE DESCRIBE ANY BACKGROUND, TRAINING, OR INTERESTS THAT QUALIFY YOU AS AN APPOINTEE

See Attached Response 

WHAT DO YOU SEE AS THE OBJECTIVES AND GOALS OF THE COMMISSION FOR WHICH YOU ARE APPLYING?

My strong passion for community development is driven by my keen interest in planning, affordable 
housing, and sustainable transportation. Through effective collaboration with diverse groups of 
individuals, I bring a thoughtful and forward-thinking approach to planning efforts. 
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PLEASE DESCRIBE ANY BACKGROUND, TRAINING, OR INTERESTS THAT QUALIFY YOU AS AN 

APPOINTEE 

I am dedicated to making a positive impact in my community, and I believe that my background, 

training, and interests position me as a strong candidate for the volunteer planning commission. 

With a solid foundation in Project Management and Procurement Planning from my studies in 

Business Management at DeVry University, I have gained valuable insights into the intricacies of 

zoning, land use, and sustainable development - all crucial components in shaping the future of our 

neighborhoods and cities. 

In addition to my formal education, I have volunteered with PACE, Victor Valley Museum, and 

served as a Reserve Police Officer. These experiences have allowed me to actively engage with the 

community, gather data, and work directly with residents to address their needs and concerns. 

Through these roles, I have developed a hands-on understanding of the challenges and 

opportunities that communities encounter, emphasizing the significance of inclusive and well­

informed decision-making processes. 
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ARE YOU AWARE OF THE TIME COMMITMENT NECESSARY TO FULFILL THE OBLIGATIONS Of AN APPOINTMENT TO THIS POSITION? 
�YES □ NO 

NOTE: FOR LIBRARY BOARD OF TRUSTEE & PLANNING COMMISSION APPLICATIONS ONLY 
STATE LAW AND THE CITY CONFLICT OF INTEREST CODE REQUIRES THAT LIBRARY BOARD OF TRUSTEE MEMBERS AND PLANNING 
COMMISSIONERS FILE A STATEMENT Of ECONOMIC INTERESTS (FORM 700) ANNUALLY AS WELL AS RELATED FORMS WHEN 
ASSUMING AND LEAVING OFFICE (e.g. sources of Income, loans, gifts, investments, interest in real property as required by state 
law). DO YOU AGREE TO FILE All REQUIRED FORMS IN A TIMELY MANNER AS REQUIRED BY THE CITY'S FILING OFFICIAL? 

�YES □NO 

*ARCADIA BEAUTIFUL APPLICANTS ONLY

ARE YOU AWARE THAT THE PRIMARY FUNCTION OF THE ARCADIA BEAUTIFUL COMMISSION IS TO ACT AS JUDGES FOR THE 
COMMISSIONS AWARD PROGRAMS (Spring Home, Holiday Decoration, and Water Smart Hero awards)? 

�YES □NO 

DO YOU HAVE THE ABILITY TO TRAVEL BY CAR DURING THE DAY AND IN THE EVENING FOR THE PURPOSE OF JUDGING? 

�YES ONO 

THE ARCADIA BEAUTIFUL COMMISSION USUALLY HAS FOUR REGULAR MEETINGS EACH YEAR WITH ADDITIONAL MEETINGS 
AND/OR TIME COMMITMETS SCHEDULED FOR THE PURPOSE OF CONDUCTING JUDGING FOR THE AWARD PROGRAMS, 
PARTICIPATING IN A 3-4 HOUR HOLIDAY DECORATION AWARD RECOGNITION EVENT, AND PARTICIPATING IN ARBOR DAY 
PROGRAMS. ADDITIONALLY, PRELIMINARY JUDGING FOR THE SPRING HOME AND HOLIDAY DECORATION AWARDS IS DONE WITH 
EACH COMMISSIONER TAKING RESPONSIBILITY FOR A SECTION OF THE CITY AND DRIVING THROUGH THE NEIGHBORHOODS TO 
SELECT THEIR NOMINATIONS FOR FINAL JUDGING BY THE COMMISSION. ARE YOU ABLE TO FULF/Ll THIS TIME COMMITMENT?

Ives □No 

_a 1 a t• ·� li.: •:U.! t._ : .!.l. e: RECT TO THE BEST OF MY KNOWLEDGE. 

03/02/2025 
SIGNATURE DATE 

NOTE: The City of Arcadia reserves the right to use the information provided on this application to verify your residential address 
and voter registration status. The information provided on this application is for Internal use only and confidential information will 
not be released to the public. 

PLEASE SUBMIT YOUR COMPLETED APPLICATION TO: CITY CLERK'S OFFICE 
240W. HUNTINGTON DRIVE 
ARCADIA, CA 91007 

OR 

Email us at CityClerk@ArcadiaCA.gov 

Questions? Please contact us at (626) 574-5455 
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Resolution No. 7641 – Citywide Street Lighting Assessment District  
June 17, 2025 
Page 1 of 4 
 
 

     
DATE: June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Paul Cranmer, Public Works Services Director  
  By: Carmen Masud, Deputy Public Works Services Director   
 
SUBJECT: RESOLUTION NO. 7641 CONFIRMING THE ENGINEER’S REPORT FOR 

THE LEVY AND COLLECTION OF THE ARCADIA CITYWIDE LIGHTING 
DISTRICT NO. 1 AND THE ASSOCIATED ASSESSMENT DIAGRAM; 
AND ORDERING THE LEVY AND COLLECTION OF ASSESSMENTS 
FOR FISCAL YEAR 2025-26 

 CEQA: Not a Project  
 Recommendation: Adopt 

   
SUMMARY 
 
The Citywide Lighting District No. 1 (“Citywide Lighting District” or “District”) was formed 
in the City of Arcadia pursuant to state law for the purpose of partially funding the ongoing 
operation, maintenance, and servicing of the City’s street lighting system. At the June 3, 
2025, City Council Meeting, the City Council adopted Resolution Nos. 7630 through 7632, 
which initiated the proceedings for the annual levy and collection of assessments, 
approved the preliminary Engineer’s Report, and set the public hearing for the June 17, 
2025, City Council Meeting. The purpose of the public hearing is to allow the public an 
opportunity to provide comments regarding the levy and collection of the Citywide Lighting 
District. 
 
The Citywide Lighting District budget for Fiscal Year 2025-26 includes a 3.73%, or 
$53,400 increase. As a result, for Fiscal Year 2025-26, the annual assessment rate for a 
single-family property owner in Zone 1 will increase from $23.00 to $23.69; and from 
$39.16 to $40.33 in Zone 2. Upon conclusion of the public hearing, it is recommended 
that the City Council adopt Resolution No. 7641 confirming the Engineer’s Report for the 
levy and collection of the Arcadia Citywide Lighting District No. 1 and the associated 
Assessment Diagram; and ordering the levy and collection of assessments for Fiscal Year 
2025-26.  
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Resolution No. 7641 – Citywide Street Lighting Assessment District  
June 17, 2025 
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BACKGROUND 
 
In the early 1950s, the City’s original Street Lighting District was established through the 
Street Lighting Act of 1919, and was set to expire on June 30, 2010. This expiration would 
have resulted in a loss of approximately $420,000 in annual revenue to the City, beginning 
in Fiscal Year 2010-11. To address this issue, in 2009, the City Council directed the 
formation of a Citywide Lighting District via the Landscaping and Lighting Act of 1972. 
Under this Act, assessments are based on the special benefit that street lighting provides 
to properties within the Citywide Lighting District area. Proposition 218 noticing and 
balloting requirements were met, and on August 3, 2010, the City Council adopted the 
Engineer’s Report for the formation of the Citywide Lighting District and approved the levy 
and collection of assessments, beginning in Fiscal Year 2010-11.   
 
To ensure appropriate allocation and annual levy of assessments based on proportional 
special benefits, the Citywide Lighting District established two benefit zones to separate 
general benefit and special benefit.     
 

• Zone 1 includes properties along major thoroughfares and parcels that receive the 
general benefit of street lighting along arterial streets.  

 
• Zone 2 includes properties in residential neighborhoods that specifically benefit 

from maintenance of street lighting on local streets.   
 

In addition to the use of zones, an Equivalent Benefit Unit (“EBU”) methodology was 
established to reflect the proportional special benefit of each parcel. The proportional 
special benefit calculation for each parcel is determined by land use, number of units, and 
acreage. Furthermore, a benefit multiplier factor is also employed to account for varying 
density levels of street lighting within the City, which ranges from a standard level of street 
lighting to no street lighting. Some areas in the City were developed with less lighting on 
their streets. These sparsely lit neighborhoods still receive special benefits from their local 
lights, even though their overall lighting density is less than those streets with full lighting.  
As a result, these properties receive 20% of the standard lighting density and pay 20% of 
the annual assessment rate. Properties in areas of the City that do not have street lighting 
do not pay a street lighting assessment fee. This methodology has been in place since 
Fiscal Year 2010-11. 
 
Moreover, as part of the District formation, an assessment range formula was also 
developed to provide reasonable increases and inflationary adjustments that are 
associated with providing improvements for the Citywide Lighting District. The maximum 
rates for the Citywide Lighting District are adjusted annually and are calculated 
independently of the Citywide Lighting District’s annual budget. Although the City may 
increase the annual assessment rates to the maximums allowed, the proposed property 
owners’ assessment rate will not increase to the maximum assessment rate allowed. In 
fact, the City has consistently kept the assessment rates lower than the allowed 
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inflationary assessment rates, resulting in substantial savings to property owners over the 
years, when compared to the maximum assessment rates allowed.  
 
 DISCUSSION  
 
The City’s Fiscal Year 2025-26 proposed budget for the Lighting District is $1,485,400, of 
which, $1,252,622 has been determined to be of special benefit to properties within the 
Citywide Lighting District, based on the assessment methodology. However, the District 
was established to fund only a portion of this amount. As a result, the City will be 
contributing approximately 60%, or 881,929 of the total street lighting budget, while the 
property owners (“District”) will pay about 40%, or $603,471 of street lighting costs. The 
Citywide Lighting District budget for Fiscal Year 2025-26 includes an increase of 3.73%, 
or $53,400. The increase is due to an increase in salaries and wages, electricity costs, 
and equipment costs. For Fiscal Year 2025-26, the annual assessment rate for a single-
family property owner in Zone 1 will increase from $23.00 to $23.69; and from $39.16 to 
$40.33 in Zone 2. 
 
Using a single-family property as the baseline for the assessment, the table below shows 
the annual assessment rates levied in Fiscal Year 2024-25, and annual assessment rates 
for Zones 1 and 2 in Fiscal Year 2025-26:  

 
Pursuant to the Landscaping and Lighting Act of 1972, notice for the date of the public 
hearing was published on June 5, 2025. At the time of publication of this staff report, the 
City has not received any opposition to the proposed assessment rates for Fiscal Year 
2025-26. The new assessment rates can only be adopted after the conclusion of the 
public hearing. 
 
ENVIRONMENTAL ANALYSIS 

The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”) under Section 15061(b)(3) of the CEQA Guidelines, as it can be 
seen with certainty that it will have no impact on the environment.  

 FY 24-25  
Assessment 

Rate 

FY 25-26 
Assessment  

Rate 

Maximum 
Allowed  

Assessment 
Rate 

Lighting District Total Budget $1,432,000 $1,485,400 $1,485,400 

Zone 1 (Arterial Lights) 
Sparse Lighting 

$23.00 
($4.60) 

$23.69 
($4.74) $26.06 

Zone 2 (Local Lights)  
Sparse Lighting 

$39.16 
($7.83) 

$40.33 
($8.07) $44.31 
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FISCAL IMPACT 

Fees collected under the Citywide Lighting District will help defray the total maintenance 
costs of lighting in the subject areas. Upon conclusion of the public hearing and adoption 
of the Engineer’s Report, a total of $603,471 will be levied and collected under the 
Citywide Lighting District. The levy will not exceed the cost of providing the subject 
services to the areas, nor will the levy exceed the Maximum Assessment Rates allowed. 
The levy has been set to ensure that the cost to the property owner does not exceed the 
special benefit to that property. Based on the recommended assessments, the City of 
Arcadia will contribute $881,929 to the street lighting system in Fiscal Year 2025-26. 
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and adopt Resolution 
No. 7641 confirming the Engineer’s Report for the levy and collection of the Arcadia 
Citywide Lighting District No. 1 and the associated Assessment Diagram; and ordering 
the levy and collection of assessments for Fiscal Year 2025-26. 

 
 
 
 
 
 
 
 
 

Attachment: Resolution No. 7641 
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City of Arcadia 

ARCADIA CITYWIDE  

LIGHTING DISTRICT NO. 1 

2025/2026 ENGINEER’S REPORT 

Intent Meeting: June 3, 2025 

Public Hearing: June 17, 2025

27368 Via Industria 
Suite 200 
Temecula, CA 92590 
T 951.587.3500|800.755.6864 
F 951.587.3510|888.326.6864 

Property Tax Information Line 
T. 866.807.6864

www.willdan.com 

Exhibit "A"
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ENGINEER'S REPORT AFFIDAVIT 
Establishment of Annual Assessments for the: 

 
Arcadia Citywide Lighting District No. 1 

 
 

City of Arcadia, 
County of Los Angeles, State of California 

 
 
This Report describes the Arcadia Citywide Lighting District No. 1 including the 
improvements, budgets, parcels and assessments to be levied for Fiscal Year 
2025/2026, as they existed at the time of the passage of the Resolution of Intention. 
Reference is hereby made to the Los Angeles County Assessor’s maps for a detailed 
description of the lines and dimensions of parcels within the District. The undersigned 
respectfully submits the enclosed Report as directed by the City Council. 
 
 
Dated this ____________ day of ______________, 2025. 
 
 
Willdan Financial Services 
Assessment Engineer 
On Behalf of the City of Arcadia 
 
 
 
By: ______________________________________ 
Chonney Gano 
Project Manager, District Administration Services 
 
 
 
By: ______________________________________ 
Tyrone Peter 
PE # C 81888 
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I. INTRODUCTION 

The Arcadia Citywide Lighting District No. 1 (hereafter referred to as the “District”) was formed in 
2010 for the purpose of funding in part, the ongoing operation, maintenance and servicing of 
public lighting improvements within the City of Arcadia (hereafter referred to as the “City”) based 
on the proportional special benefits to properties within the City. 
 
The District was formed to levy and collect annual assessments on the County tax rolls to fund 
such improvements and appurtenant facilities authorized pursuant to the Landscape and Lighting 
Act of 1972, Part 2 of Division 15 of the California Streets and Highways Code commencing with 
§22500 (hereafter referred to as the “1972 Act”). In conjunction with the authority of the 1972 Act, 
the assessments are calculated in compliance with the substantive and procedural requirements 
of the California State Constitution Article XIIID (hereafter referred to as the “California 
Constitution”). 
 
As part of the District formation, the City conducted a property owner protest ballot proceeding for 
the new special benefit assessments in accordance with the provisions of Government Code, 
Section 53753, and the California Constitution. In conjunction with this ballot proceeding, the City 
Council conducted a public hearing on July 20, 2010 to consider public testimonies, comments 
and written protests regarding the formation of the District and levy of assessments. Upon 
conclusion of the July 20, 2010 public hearing, property owner protest ballots received were 
opened and tabulated. No majority protest existed. 
 
On August 3, 2010, the City Council, by Resolution No. 6737, adopted the Engineer’s Report for 
the formation of the District, including the assessment diagram; ordered the formation of the 
District; approved the levy and collection of the assessments commencing in Fiscal Year 
2010/2011, approved the assessment range formula as described in the formation Report; and 
ordered the improvements and services to be made. 
 
This Engineer’s Report (hereafter referred to as “Report”) was prepared in connection with the 
establishment of the District and the levy and collection of annual special benefit assessments 
related thereto commencing in Fiscal Year 2010/2011, pursuant to Chapter 1, Article 4 beginning 
with §22565 of the 1972 Act and the provisions of the California Constitution. Said District shall 
include all lots and parcels of land within the City at the time this Report was prepared, the 
boundaries of which are coterminous with the City boundaries. 
 
The word “parcel,” for the purposes of this Report, refers to an individual property assigned its 
own Assessor’s Parcel Number (APN) by the Los Angeles County Assessor’s Office. The Los 
Angeles County Auditor/Controller uses Assessor’s Parcel Numbers and specific Fund Numbers 
to identify properties to be assessed on the tax roll for the special benefit assessments. 
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II. PLANS AND SPECIFICATIONS 

A. DESCRIPTION OF THE DISTRICT 
 

The territory within the District consists of all lots, parcels of land and subdivisions within the 
City, the boundaries of which are coterminous with the City’s boundaries and the metes and 
bounds that define the City boundaries are incorporated herein as the metes and bounds of 
this District. An Assessment Diagram incorporated herein under Part IV of this Report, outlines 
the boundaries of the District and the Zones therein. This diagram incorporates all lots, parcels 
and subdivisions of land within the District and Zones as they existed at the time this Report 
was prepared. The District generally includes all or a portion of the parcels identified on the 
following Los Angeles County Assessor's Parcel Map Books: 
 

5378;5379;5382;5383;5385;5764;5765;5766;5769;5770;5771; 
5772;5773;5775;5776;5777;5778;5779;5780;5781;5782;5783; 
5784;5785;5787;5788;5789;5790;5791;8501;8503;8509;8510; 
8511;8532;8538;8541;8545;8571;8572;8573;8586;8587 

 
Within the boundaries of the District, two (2) Zones – Zone 01 and Zone 02 – have been 
established to identify parcels and areas within the District for reasons of separating general 
benefits from special benefits, and differentiating between special benefits and maintenance 
costs associated with street lighting along arterial streets versus non-arterial streets. It has 
been determined that the parcels within these Zones receive differing degrees of special 
benefits from the improvements and services to be provided by the District. 
 
Zone 01 and Zone 02 were established to incorporate properties that receive direct and 
particular special benefits from streetlight improvements and services along arterial streets 
versus street lighting improvements and services that are along non-arterial streets. The two 
Zones within the District and the improvements and benefits associated with the properties 
therein are described in more detail in Part III (Method of Apportionment) of this Report. 

 

B. DESCRIPTION OF IMPROVEMENT AND SERVICES 
 

Improvements and Services Authorized by the 1972 Act 

As generally defined by the 1972 Act and applicable to this District, the improvements and 
services and associated assessments may include but are not limited to some or all of the 
following: 

 
The installation or construction of public lighting facilities; 

The installation or construction of any facilities which are appurtenant to any of the foregoing 
or which are necessary or convenient for the maintenance or servicing thereof, including, but 
not limited to, grading, clearing, removal of debris, the installation or construction of curbs, 
gutters, walls, sidewalks, paving, or electrical facilities; 

The acquisition of any existing improvement otherwise authorized pursuant to the 1972 Act; 

The maintenance or servicing, of any of the foregoing including the furnishing of services and 
materials for the ordinary and usual maintenance, operation, and servicing of any 
improvement including but not limited to: 

Repair, removal, or replacement of all or any part of any improvements; 
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The cleaning, sandblasting, and painting of improvements to remove or cover graffiti; 

Electric current or other illuminating agent for any public lighting facilities; 

The collection and accumulation of funds as reserves for the purpose of ensuing appropriate 
cash flow for operational activities and long-term maintenance expenses. 

Incidental expenses associated with the improvements including, but not limited to: 

o The cost of preparation of this report, including plans, specifications, estimates, diagram, 
and assessment; 

o The costs of printing, advertising, and the publishing, posting and mailing of notices; 

o Compensation payable to the County for collection of assessments; 

o Compensation of any engineer or attorney employed to render services; 

o Any expenses incidental to the issuance of bonds or notes; 

o Costs associated with the proceedings held for the approval of a new or increased 
assessment. 

Any other expenses incidental to the construction, installation, or maintenance and servicing 
of the improvements. 

 
District Facilities and Improvements  

A detailed map and description of the locations and extent of the District’s existing street 
lighting improvements are on file in the Office of Public Works Services Department, and by 
reference these documents are made part of this Report. The following table provides a 
summary of the streetlight inventory within the City at the time this Report was prepared: 

Table 1 
City of Arcadia Streetlight Inventory 

Street Lighting 
Edison-Owned 

Lights 
City-Owned 

Lights 
Total Lights 

District-wide Streetlights (Arterial Streets) 915  547 1,462 

District-wide Streetlights (Local Streets) 1,623 (1)940   2,563 

Total Streetlights 2,538  1,487 4,025 

(1)  The three pending additional City-Owned streetlights, noted in FY 2024/2025 Engineer’s Report, have been installed in the east/west 
alley between Santa Anita Avenue and First Avenue. 
 

Approximately sixty-three percent (63%) of the streetlights within the District are owned and 
maintained by Southern California Edison Company. The remaining thirty-seven percent 
(37%) of the streetlight facilities are owned by the City and are maintained by the City. 
 
The maintenance and servicing of the Southern California Edison Company-owned 
streetlights is furnished by the Southern California Edison Company or by its successors or 
assignees. The rates charged by Edison include an Electric Delivery rate which contains the 
cost of moving energy from the grid to one’s home or business and maintenance cost of the 
electric lines. SCE also charges Arcadia residents a CCA Cost Responsibility Surcharge 
which includes PCIA (the rate to recover costs of power purchased before residents joined 
Clean Power Alliance), a Department of Water Resources Bond Charge to cover the cost of 
buying power for customers during the energy crisis, and a Competition Transition Charge 
(non-by-passable charge applicable to all existing and future SCE Bundled Service 
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Customers, all Direct Access Customers, and all Departing Load Customers for recovery of 
SCE’s transition costs).  
 
The Energy for City-Owned streetlights is procured through the Clean Power Alliance and the 
rate charged to the City is not regulated and authorized by the CPUC. Clean Power rates are 
set by the Board of Directors. 
 
While the annual cost of providing the Southern California Edison Company-owned 
streetlights versus the City-owned streetlights may vary slightly, the difference in annual cost 
per light is considered negligible and has no bearing on the benefits.  
 
The maintenance, operation and servicing of the District lighting improvements generally 
includes the furnishing of labor, materials, equipment and electricity for the ordinary and usual 
maintenance, operation, and servicing of streetlights within the public right-of-ways and 
easements dedicated to the City. These activities include but are not limited to: 
 
Regular maintenance and servicing the streetlight systems including, cleaning, sandblasting, 
repainting of poles and equipment to remove or cover graffiti and as needed prevent corrosion; 
repair or replacement of lighting standards, bulbs and fixtures; and furnishing of electric 
currents or other illuminating agents. 

Periodic repair and rehabilitation of the street lighting system including replacement of old 
equipment with new or reconditioned equipment; and repair, removal or replacement of 
related equipment as required including but not limited to lighting fixtures, poles, meters, 
conduits, electrical cable and relocation of streetlight facilities as necessary including the 
purchase and installation of related equipment and facilities. 

Specifically not included in the District budget and the proportional special benefit 
assessments is the installation and construction of new streetlights and/or conversion of 
existing streetlights to decorative streetlights. Such projects and expenditures would be 
considered Capital Improvement Projects that are beyond the purpose of the assessments for 
this District. If such projects are needed or desired, the cost of such would require funding 
from other sources including but not limited to an additional special assessment on the 
affected properties and/or funds contributed by the City.  
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III. METHOD OF APPORTIONMENT 

Based on the provisions of the 1972 Act and the California Constitution, this section of the 
Report summarizes an analysis of the general and special benefits provided by the City’s 
existing street lighting improvements and services to be provided by the District; the resulting 
District structure (zones of benefit); the formulas used to calculate each parcel’s proportional 
special benefit and assessment obligation, including multiplier factor, based on the entirety of 
the cost of providing the improvements (method of assessment); and the establishment of an 
inflationary formula for such assessments to address anticipated cost increases due to 
inflation (assessment range formula). 
 

A. BENEFIT ANALYSIS 
 
The 1972 Act permits the establishment of assessment districts by agencies for the purpose 
of providing certain public improvements, which include but are not limited to the construction, 
maintenance, operation, and servicing of public street lighting improvements and appurtenant 
facilities. 
 
The 1972 Act further requires that the cost of these improvements be levied according to 
benefit rather than assessed value: 
 

“The net amount to be assessed upon lands within an assessment district may be 
apportioned by any formula or method which fairly distributes the net amount among 
all assessable lots or parcels in proportion to the estimated benefits to be received by 
each such lot or parcel from the improvements.” 

 
In conjunction with the provisions of the 1972 Act, the California Constitution Article XIIID 
addresses several key criteria for the levy of assessments, notably: 
 
Article XIIID Section 2d defines District as: 
 

“District means an area determined by an agency to contain all parcels which will 
receive a special benefit from a proposed public improvement or property-related 
service”;  
 

Article XIIID Section 2i defines Special Benefit as: 
 

“Special benefit” means a particular and distinct benefit over and above general 
benefits conferred on real property located in the district or to the public at large. 
General enhancement of property value does not constitute “special benefit.” 

 
Article XIIID Section 4a defines proportional special benefit assessments as: 
 

“An agency which proposes to levy an assessment shall identify all parcels which will 
have a special benefit conferred upon them and upon which an assessment will be 
imposed. The proportionate special benefit derived by each identified parcel shall be 
determined in relationship to the entirety of the capital cost of a public improvement, 
the maintenance and operation expenses of a public improvement, or the cost of the 
property related service being provided. No assessment shall be imposed on any 
parcel which exceeds the reasonable cost of the proportional special benefit conferred 
on that parcel.” 
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The method of apportionment (method of assessment) established herein is based on the 
premise that each assessed property receives special benefits from street lighting 
improvements and services that are funded by such assessments, and the assessment 
obligation for each parcel reflects that parcel’s proportional special benefits as compared to 
other properties that receive special benefits as outlined in the preceding definitions 
established in the 1972 Act and the California Constitution. 
 
To identify and determine the proportional special benefit to each parcel within the District, it 
is necessary to consider the entire scope of the improvements provided as well as the 
properties that benefit from those improvements. The District’s improvements and the 
associated costs described in this Report, have been carefully reviewed and have been 
identified and allocated based on a benefit rationale and calculations that proportionally 
allocate the net cost of only those improvements determined to be of special benefit to 
properties within the District. 
 

Zones of Benefit 
 
In an effort to ensure an appropriate allocation of the estimated annual cost to provide the 
District improvements based on proportional special benefits, this District will be established 
with benefit zones (“Zones”) as authorized pursuant to Chapter 1 Article 4, Section 22574 of 
the 1972 Act: 
 

“The diagram and assessment may classify various areas within an assessment 
district into different zones where, by reason of variations in the nature, location, and 
extent of the improvements, the various areas will receive differing degrees of benefit 
from the improvements. A zone shall consist of all territory which will receive 
substantially the same degree of benefit from the improvements.” 

 
While the California Constitution requires that “The proportionate special benefit derived by 
each identified parcel shall be determined in relationship to the entirety of the capital cost of 
a public improvement or the maintenance and operation expenses of a public 
improvement…”; it is reasonable to conclude that street lighting on arterial streets has been 
installed primarily for the purpose of nighttime traffic illumination and circulation, and will 
benefit both the community as a whole and the public at large. On the other-hand, local street 
lighting improvements are not required in all areas of the City, which is evident in the absence of 
street lighting within certain neighborhoods. Therefore, street lighting along non-arterial streets 
(local streetlights) provides special benefit to properties fronting these streets and was installed 
in connection with the development of such properties. However, these improvements are not 
mutually exclusive or typically isolated to a particular parcel but are rather shared and directly 
affect entire neighborhoods or groups of parcels. The location and extent of the specific local 
streetlight improvements in relationship to those neighborhoods or groups of parcels 
immediately adjacent or in close proximity to those improvements must be considered. 
 
Therefore, as part of this analysis, the District includes two distinct Zones. Zone 1 includes all 
parcels that specially benefit from the maintenance of street lighting along arterial streets, and 
Zone 2 includes remaining parcels within the City that specially benefit from maintenance of 
street lighting along non-arterial streets (local streetlights). The creation of these two zones 
requires the apportionment of the total maintenance budget between these two zones, which 
necessitates the need to separately analyze each zone’s maintenance costs to determine the 
portion of each zone’s budget (identified in Part III) that is considered to be general benefit 
versus special benefit. 
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While the extent and location of local street lighting improvements in the City has typically 
resulted from property development or the specific needs of nearby properties, arterial streetlight 
improvements were installed first and foremost to improve the overall safety of the community 
and traffic circulation, and are more of an indirect result of property development. Therefore, a 
significant portion of the maintenance costs in Zone 1 is considered general benefit and will not 
be assessed against parcels within the District.  
 
Based on a report completed by Meyer, Mohaddes Associates, in March 2006, regarding the 
City’s Transportation Impact Fee Program, it is estimated that the number of vehicular trips 
generated by properties within the City account for approximately 57% of the total daily trips on 
the City’s arterial streets, with 43% being pass-through trips from outside the City. Utilizing this 
information as part of the analysis for separating general benefits from special benefits, it is 
reasonable to conclude that 43% of the streetlight improvements and associated costs of the 
City’s arterial streetlights can be identified as general benefit to the public at large. Likewise, it is 
reasonable to apply this same 43% trip rationale to the vehicular trips generated by properties 
within the City (57% of the total trips) to establish the general benefits associated with trips 
generated within the City that are conferred on real property located in the District (43% x 57% 
= 24.5%). Collectively this would suggest that approximately sixty-eight percent, 67.5% (43% + 
24.5% = 67.5%) of the maintenance costs in Zone 1 are for general traffic related improvements 
along the City’s arterial streets, which together improve the overall safety of the community at-
large, and the properties therein and; therefore, are considered to be a general benefit and will 
not be assessed. 

 
In reviewing the location and extent of the City’s street lighting improvements and the relationship 
these improvements have to properties within the District, it has been determined that local 
streetlights (streetlights that are not located on arterial streets) were installed in connection with 
the development of nearby properties. As such, these local lighting improvements have a direct 
and particular relationship to, and provide special benefit to, the properties located in close 
proximity to those street lighting improvements and on those streets. The special benefit affects 
these properties in a way that is particular and distinct from its effect on other parcels and that 
real property in general and the public at large do not share. Furthermore, certain areas of the 
City do not have local street lighting, which provides further confirmation that local street lighting 
specially benefits properties in close proximity to such local street lighting. Therefore, since 
certain areas of the City forgo the need of local street lighting, the maintenance costs associated 
with local street lighting is not considered to be a general benefit. 
 
The District Budget, incorporated herein under Part III of this Report, provides a summary of 
the total estimated cost of providing the streetlight improvements and the allocation of those 
costs as general benefit versus special benefit for each Zone of the District. Details regarding 
the location and extent of the street lighting improvements within the District and the Zones 
therein are on file in the Office of Public Works Services Department and by reference these 
documents are made part of this Report. A diagram showing the exterior boundaries of the 
District and the two Zones therein is attached and incorporated herein under Part IV (District 
Diagram) of this Report. 
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B. ASSESSMENT METHODOLOGY 
 
In order to calculate and identify the proportional special benefit received by each parcel and 
their proportionate share of the improvement costs it is necessary to consider not only the 
improvements and services to be provided, but the relationship each parcel has to those 
improvements as compared to other parcels in the District. 
 
Article XIIID Section 4a reads in part: 

 
 “…The proportionate special benefit derived by each identified parcel shall be 
determined in relationship to the entirety of the capital cost of a public improvement 
or the maintenance and operation expenses of a public improvement or for the cost 
of the property related service being provided. No assessment shall be imposed on 
any parcel which exceeds the reasonable cost of the proportional special benefit 
conferred on that parcel.”  

 
Street lighting, like most public improvements, provides varying degrees of benefit (whether they 
be general or special) based largely on the extent of such improvements, the location of the 
improvements in relationship to the properties, the specific use and size of each property, and 
the reason or need for such improvements as it relates to individual properties. In this District 
these issues are each considered in determining the proportional special benefit to each parcel 
by the use of benefit zones, the separation of general benefit and special benefit, and County 
land use designations. The specific use and size of each property is accounted for to reflect each 
parcel’s need for such improvements and its reasonable cost of the proportional special benefit 
as compared to other properties that benefit from those improvements. Therefore, an equivalent 
benefit unit methodology is utilized to assess properties accordingly.  
 

Equivalent Benefit Units 
 
In addition to the use of Zones, the method of apportionment established for this District to 
reflect the proportional special benefit of each parcel utilizes a weighted methodology of 
apportionment typically referred to as an Equivalent Benefit Unit (EBU) methodology. This 
method of apportionment establishes the typical detached single-family home site as the basic 
unit of assessment. A single-family residential unit is assigned one (1.0) Equivalent Benefit 
Unit (EBU) and other property types (land uses) are proportionately weighted (weighted EBU) 
based on a benefit formula that equates each property’s specific characteristics and special 
benefits to that of the single-family residential unit. This proportional weighting may be based 
on several considerations that may include, but are not limited to: the type of development 
(land use), development-status (developed versus undeveloped), size of the property 
(acreage or units), vehicular trip generation, street frontage, densities or other property related 
factors including any development restrictions or limitations; as well as the density of lighting 
associated with each property (addressed through the application of a benefit multiplier factor 
which is discussed in the next section). 
 
For the improvements and assessments outlined in this Report, it has been determined that 
the most appropriate proportional special benefit calculation for each parcel is reasonably 
determined by three basic property characteristics: 
 
Land use — Commercial/Industrial Use; Residential Use, Institutional Use, Vacant Land 
(Undeveloped Property), Public Property etc.; 
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Property Size — Acreage for non-residential properties; Units for residential properties. 
Property size (acreage or units) provides a definable and comparative representation of each 
parcel’s proportional special benefit not only to similar types of properties but to other 
properties as well. The size of a property provides an appropriate and overall reflection of 
numerous considerations associated with each parcel’s special benefits including vehicular 
trip generation, average street frontage and development densities. 

Lighting Density —The amount of street lighting within the City is not uniform and varies from 
one area to the next, ranging from a standard level of street lighting to no street lighting in 
certain neighborhoods of the City. To account for this varying level of street lighting a benefit 
multiplier factor is applied, as discussed in the next section of this report entitled “Benefit 
Multiplier Factor.” 

 
The following outlines the special benefits and equivalent benefit unit calculations to be 
applied to each of the various land use classifications identified for this District to establish 
each parcel’s proportional special benefit compared to other parcels within each respective 
Zone of the District:  
 
Single-Family Residential Property — This land use is defined as a fully subdivided 
residential home site with a single residential unit developed on the property. The special 
benefits that local street lighting provides to such properties include, but are not limited to: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; 

Reduction in property-related crimes (especially vandalism) commonly associated with poorly 
lighted areas; and 

Improved nighttime ingress and egress to the property. 

 
For purposes of establishing the proportional special benefits and equivalent benefit units for 
other land uses in this District, the single-family residential land use is designated as the basic 
unit of assessment and shall be assigned 1.000 EBU per parcel (unit). 
 
Multi-Family Residential & Mixed Use Property — This land use is defined as a fully 
subdivided residential parcel that has more than one residential unit developed on the parcel. 
(This land use includes apartments, duplexes, triplexes, etc., but does not generally include 
condominiums, town-homes). This land use designation also includes properties identified by 
the County Assessor’s Office as mixed use property for which there is more than one 
residential unit (known number of residential units) associated with the property and for which 
the parcel’s primary use is residential, but may also include a commercial component or unit 
associated with that property. The special benefits that local street lighting provides to such 
properties include, but are not limited to: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; 

Reduction in property-related crimes (especially vandalism) commonly associated with poorly 
lighted areas; and 

Improved nighttime ingress and egress to the property. 
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Although multi-family residential properties receive similar special benefits to that of single-
family residential property and an appropriate and comparative calculation of proportional 
special benefits is reasonably reflected by the parcel’s total number of residential units, it 
would not be reasonable to conclude that on a per unit basis, the benefits are equal. Studies 
have consistently shown that multi-family units impact public infrastructure at reduced levels 
compared to a single-family residence, which is reflective of their reduced structure size, trip 
generation and need for various public improvements. Furthermore, as the density (number 
of units per parcel) increase, the average distance from the streetlight improvements tends to 
increase and the number of vehicular trips generated tends to decline because the population 
density per unit tends to decrease (largely because of reduced unit sizes). Based on these 
considerations, it is reasonable to conclude that the actual number of streetlights per unit is 
less than that of a single-family residential property and appropriate weighting of the 
proportional special benefit per unit for multi-family residential properties as compared to a 
single-family residential is best represented by the following sliding scale: 0.750 EBU per unit 
for the first 5 units; plus 0.625 EBU per unit for units 6 through 25; plus 0.500 EBU per unit for 
units 26 through 50; plus 0.375 EBU per unit for units 51 through 100; plus 0.250 EBU per 
unit for units 101 or above. 
 
Condominium/Town-home Property — This land use is defined as a fully subdivided 
residential condominium or town-home parcel that typically has one residential unit associated 
with each Assessor’s Parcel Number but is part of a multi-unit development for which each 
condominium or town-home parcel shares or has common interest (common area) with the 
other residential parcels in that development. The special benefits that local street lighting 
provides to such properties include, but are not limited to: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; 

Reduction in property-related crimes (especially vandalism) commonly associated with poorly 
lighted areas; and 

Improved nighttime ingress and egress to the property. 

The development attributes of condominiums and town-homes tend to be a blend of the 
single-family residential and multi-family residential properties. Like multi-family residential 
properties, individual condominium and town-home units (individual parcels) within such 
developments may not have actual street frontage where the local streetlight improvements 
are located, but rather the common area lot which they share has street frontage. (In most 
cases, each residential unit fronts a private road or driveway that directly accesses the street 
where the local streetlight improvements are located). Because condominium and town-home 
properties represent individual residential units that are privately owned, like single-family 
residential properties these properties tend to be owner occupied with relatively fewer 
vacancies per unit than multi-family residential properties, which in turn represents greater 
average trip generation per unit than multi-family residential properties. However, because 
this property type usually has a much higher development density (greater number of units 
per acre) than single-family residential properties the actual number of streetlights per unit is 
clearly less than that of a single-family residential property. 
 
In consideration of the special benefits associated with these properties and the development 
characteristics discussed above, it has been determined that an appropriate allocation of 
special benefit for condominiums, town-homes and similar residential properties is best 
represented by an assignment of 0.750 EBU per unit. (Because these parcels typically 
represent a single residential unit or small group of units that are each privately owned, no 
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adjustment for multiple units is applied to this land use as it is for multi-family residential 
properties). 
 
Developed Commercial/Industrial Property — This land use is defined as a developed 
property with structures (buildings) that is used or may be used for commercial purposes, 
whether the structures are occupied or not. This land use does not include parcels for which 
the primary use of the property is considered residential or Hotels and Motels (transient 
residential). This land use classification includes most types of commercial enterprises 
including but not limited to commercial retail; food services; banks; shopping centers; 
recreational facilities; office buildings and professional buildings, as well as industrial 
properties including service centers; warehousing and manufacturing. This land use 
classification also includes any parcel that may incorporate a single residential unit, but is also 
used in whole or in part for commercial purposes. The special benefits that local street lighting 
provides to such properties include: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; 

Reduction in property-related crimes (especially vandalism) commonly associated with poorly 
lighted areas; 

Improved nighttime ingress and egress to the property; 

Increased accessibility and/or hours of operation that result from adequate nighttime lighting 
on the streets near or adjacent to the property; and 

Greater nighttime visibility of the property and associated business with the property.  

The presence of local street lighting or the lack thereof has a direct and distinct impact on 
commercial/industrial properties and the businesses associated with those properties. 
Utilizing trip generation data outlined by the Institute of Transportation Engineers Informational 
Report, Seventh Edition; commercial/industrial properties generate on average approximately 
four (4) times the daily vehicular trips per acre generated by a typical single-family residential 
property (9.57 trips per single-family residential unit compared to 42.32 trips per acre for 
commercial properties). While the actual daily trips generated by a particular 
commercial/industrial property may be greater or less than this average, it does provide a 
reasonable indicator of the proportionality of the special benefits associated with local street 
lighting for such properties. In support of this finding, an analysis of development densities in 
the City indicates that on average, single-family and condominium developments yield 
approximately 4.06 residential units per acre. 
 
Although the preceding evaluations suggest that the direct proportional special benefits to 
commercial/industrial properties are reasonably reflected by an apportionment of 4.000 EBU 
per acre, because most commercial/industrial parcels represent a separate and independent 
commercial enterprise or business with immediate proximity to local street lighting, it has been 
determined that the proportional special benefit for any individual commercial or industrial 
parcel is at least equal to that of a single-family residential property. Therefore, a 
commercial/industrial parcel that is less than one-quarter of an acre in size shall be assigned 
1.000 EBU (minimum EBU). Likewise, it is reasonable to conclude that there is a limit to the 
proportional special benefit that any single parcel receives from local streetlights (maximum 
EBU). In an analysis of the average street frontage and number of lights per acre for various 
land use classifications, it has been determined that commercial/industrial parcels shall not 
be assessed for any acreage greater than ten (10.00) acres, which sets the maximum EBU 
at 40.000 EBU for this land use classification.  
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Developed Hotel/Motel Property — Although Hotel/Motel Properties are certainly viewed as 
commercial enterprises, these properties have more significant nighttime use and traffic 
generation than other commercial/industrial properties that results from their transient 
residential activities. The special benefits that local street lighting provides to such properties 
include: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; 

Reduction in property-related crimes (especially vandalism) commonly associated with poorly 
lighted areas; 

Improved nighttime ingress and egress to the property; 

Increased use of the property that result from adequate nighttime lighting immediately 
adjacent to or near the property which is essential to the extended nighttime operation 
associated with these properties; and 

Greater nighttime visibility of the property that improves potential customer attraction thereby 
increasing business activity and use of the property.  

The presence of local street lighting or the lack thereof can have a direct and significant impact 
on hotel and motel properties because of their heightened nighttime use of the property. To 
reflect this increased proportional special benefit resulting from higher nighttime use and need 
for local street lighting as compared to other commercial/ industrial properties, the proportional 
special benefits and assessments for this land use classification shall be based on 6.000 EBU 
per acre. As with commercial/industrial properties, minimum and maximum acreage limits 
shall be applied in calculating each parcel’s individual assessment. These acreage limits 
result in a minimum Equivalent Benefit Unit of 1.500 EBU for parcels less than one-quarter of 
an acre and a maximum Equivalent Benefit Unit of 60.000 EBU for parcels greater than ten 
acres. 
 
Developed Institutional Property — This land use is defined as developed private properties 
used for the purposes of public related services or activities, including but not limited to 
Colleges, Private Schools, Places of Worship, Day Care Centers, Fraternal Organizations, 
Hospitals, Convalescent or Retirement Homes, or other similar public service or assembly 
type properties. The special benefits that local street lighting provides to such properties 
include: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; 

Reduction in property-related crimes (especially vandalism) commonly associated with poorly 
lighted areas; and 

Improved nighttime ingress and egress to the property. 

While properties in this land use classification are generally considered non-residential 
properties, it has been determined that this land use classification clearly receives less special 
benefit from local street lighting than commercial/industrial properties based on several 
considerations: they represent businesses/operations that provide public related or 
community services (educational, medical care, religious etc.); they are generally non-profit 
organizations; and they have significantly less nighttime use and associated trip generation. 
Based on the special benefits that local street lighting provides to such properties and in 
consideration of their limited nighttime use, the Equivalent Benefit Units applied to these 
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properties shall be based on 2.000 EBU per acre with the same minimum and maximum 
acreage limits that are applied to other acreage-based properties. These limits result in a 
minimum Equivalent Benefit Unit of 0.500 EBU for parcels less than one-quarter of an acre 
and a maximum Equivalent Benefit Unit of 20.000 EBU for parcels greater than ten acres. 
 
Developed Public Property — This land use is defined as developed public or government-
owned property used for public related services or activities, including but not limited to city 
facilities including parks, community centers, fire and police stations, and city offices; county 
or state offices and facilities; federal, state or county court facilities; US postal service facilities; 
public schools; public utility facilities or offices; or other similar developed public properties. 
The special benefits that local street lighting provides to such properties include: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; 

Reduction in property-related crimes (especially vandalism) commonly associated with poorly 
lighted areas; and 

Improved nighttime ingress and egress to the property. 

While many of these properties have the potential to be converted or utilized as commercial 
or other non-residential enterprises, their purpose and function is specifically for public related 
services and activities and they generally have no or limited nighttime use and trip generation, 
which is similar to Institutional properties. Based on the special benefits that local street 
lighting provides to such properties and in consideration of their limited nighttime use, the 
Equivalent Benefit Units applied to these properties shall be based on 2.000 EBU per acre 
with the same minimum and maximum acreage limits that are applied to other acreage-based 
properties. These limits result in a minimum Equivalent Benefit Unit of 0.500 EBU for parcels 
less than one-quarter of an acre and a maximum Equivalent Benefit Unit of 20.000 EBU for 
parcels greater than ten acres. 
 
The County Tax Collector’s Office typically identifies these properties as “Non-Taxable” and 
does not generate tax bills for these properties and as a matter of practical application, the 
calculated special benefit and proposed assessment obligation for such properties cannot be 
collected through the secured tax roll in the same manner as other District assessments. 
Therefore, the only other alternative to the City is the option to direct bill these properties; 
otherwise, the total assessment amount applied to these properties would not be recovered 
and would be lost revenue. In any case, the total amount of maintenance cost allocated to 
these properties is directly related to special benefit received by these properties and may not 
be reapportioned to any other parcel(s) within the District. 
 
Parking Lot/Limited Use Property — This land use classification is applied to developed 
privately-owned properties that the City considers not to be fully developed 
commercial/industrial, institutional or residential properties. This land use classification is 
typically applied to parcels that are identified as parking lots with limited or no buildings; but 
may also identify parcels that have limited or restricted non-residential use where the typical 
commercial/industrial or institutional classification is not applicable or appropriate. The special 
benefits that local street lighting provides to such properties include: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety 

Reduction in property-related crimes (dumping, graffiti, vandalism and loitering) commonly 
associated with poorly lighted areas; 
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Improved nighttime ingress and egress to the property; and 

Potential increased use and trip generation that result from adequate nighttime lighting which 
promotes extended hours of operation. 

Based on these special benefits and in consideration of use and need for local street lighting, 
the Equivalent Benefit Units applied to these properties shall be based on 1.000 EBU per acre 
with the same minimum and maximum acreage limits that are applied to other acreage-based 
properties. These limits result in a minimum Equivalent Benefit Unit of 0.250 EBU for parcels 
less than one-quarter of an acre and a maximum Equivalent Benefit Unit of 10.000 EBU for 
parcels greater than ten acres. 
 
Vacant Property — This land use is defined as property that has been identified as 
undeveloped, but has reasonable development potential (Few or no development 
restrictions). The special benefits that local street lighting provides to such properties include: 
 
Direct and/or ambient lighting of the property and the immediate area (street and sidewalk) 
providing improved nighttime visibility and safety; and 

Reduction in property-related crimes (dumping, graffiti, vandalism and loitering) commonly 
associated with poorly lighted areas. 

In an evaluation of the special benefits associated this land use as compared to that of 
developed properties it becomes evident that the proportional special benefits associated with 
vacant property are clearly less than those associated with developed properties. Although 
vacant properties derive special benefits from local street lighting, these special benefits are 
limited to the land (lot) itself. Conversely, approximately half of the direct and immediate 
special benefits for developed properties are related to the daily use or potential use of that 
property (specifically nighttime use). Based on these special benefit considerations and the 
direct advantages of local street lighting, the Equivalent Benefit Units applied to these 
properties shall be based on 0.500 EBU per acre with the same minimum and maximum 
acreage limits that are applied to other acreage-based properties. These limits result in a 
minimum Equivalent Benefit Unit of 0.125 EBU for parcels less than one-quarter of an acre 
and a maximum Equivalent Benefit Unit of 5.000 EBU for parcels greater than ten acres. 
 
Exempt Property (Parcel) — This land use identifies parcels where, for various reasons, it 
has been determined that the parcel does not and will not receive special benefits from street 
lighting improvements. This land use classification may include but is not limited to: 

 
Lots or parcels identified as public streets and other roadways; 

Dedicated public easements including open space areas, utility rights-of-way, greenbelts, 
parkways, or other publicly-owned or utility-owned land that serves the community or general 
public and are not considered or classified as developed public properties; and 

Parcels of land that are privately owned, but cannot be developed independently from an 
adjacent property or is part of a shared interest with other properties, such as common areas, 
sliver parcels, bifurcated lots or properties with very restrictive potential or use. 

Because these properties either provide a public service that is comparable to street lighting 
or they are dependent on another property or development, these types of parcels have no 
direct need for street lighting and are considered to receive no special benefits Therefore 
these parcel shall be exempt from assessment and are assigned 0.0000 EBU. However, these 
properties shall be reviewed annually by the assessment engineer to confirm the parcel’s use. 
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Special Case Property — In many districts where multiple land use classifications are 
involved, there may be one or more properties where the standard land use classifications do 
not accurately identify the use and special benefits received from the improvements, or there 
may be factors related to that particular parcel that should be noted for review in subsequent 
fiscal years. The following are some examples of properties that may be classified as Special 
Case properties: 
 

• Example 1: A parcel may be identified as a Vacant Property, however only a small 
percentage of the parcel’s total acreage can actually be developed. In this case, an 
appropriate calculation would be based on the net acreage that can be utilized rather than 
the gross acreage of the parcel. Therefore the parcel is identified as a Special Case so 
that each year the parcel’s proportional special benefit and assessment is accurately 
addressed utilizing the property's net acreage rather than gross acreage. 
 

• Example 2: The use of a particular property and its proportional special benefit is not in 
question, but there is some characteristic or issue regarding the property that should be 
noted or reviewed in future years. 

 

• Example 3: The most common reason for identifying a parcel as a Special Case is usually 
related to development. A property may be identified by the County as Vacant land, but 
the property is either being developed or has already been developed. Another example 
would be a property that would normally be identified as Vacant Land, but is being treated 
as Exempt Property because due to current and temporary development restrictions that 
will likely change in the future. In this case, this designation serves as a prompt to review 
the status of that property each year, and if and when the status of that property changes, 
the land use designation can be appropriately changed. 

Therefore, the Equivalent Benefit Units assigned to Special Case Properties will vary 
depending on the circumstances and reasons for treating each particular property as a Special 
Case. The Equivalent Benefit Unit(s) assigned to each such parcel may be based on adjusted 
acreage, units or a combination of those factors. The City and/or the assessment engineer 
tasked with the administration of the District shall annually review each parcel designated as 
a Special Case Property and based on that review shall make appropriate adjustments to that 
property’s land use and Equivalent Benefit Unit assignment as warranted. 
 
The following is a summary of property types and the Equivalent Benefit Unit assignments 
described in the preceding discussion of Equivalent Benefit Units. 
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Table 2: 
Equivalent Benefit Unit Assignments 

 

Land Use Benefit Unit Calculations 

Single Family Residential Property   1.000 per unit   

Multi-Family Residential & Mixed Use 
Property 

0.750 per unit (units 1-5) 

0.625 per unit (units 6-25) 

0.500 per unit (units 26-50) 

0.375 per unit (units 51-100) 

0.250 per unit (units greater than 100) 

Condominium/Town-home Property 0.750 per unit   

Developed Commercial/Industrial Property  4.000 per acre (minimum 1.000 EBU; maximum 40.000 EBU) 

Developed Hotel/Motel Property  6.000 per acre (minimum 1.500 EBU; maximum 60.000 EBU) 

Developed Institutional Property  2.000 per acre (minimum 0.500 EBU; maximum 20.000 EBU) 

Developed Public Property  2.000 per acre (minimum 0.500 EBU; maximum 20.000 EBU) 

Parking Lot/Limited Use Property  1.000 per acre (minimum 0.250 EBU; maximum 10.000 EBU) 

Vacant Property 0.500 per acre (minimum 0.125 EBU; maximum 5.000 EBU) 

Exempt Property 0.000 per parcel   

Special Case Property   varied based on circumstances associated with each parcel 

 
Benefit Multiplier Factor 
 
In addition to the initial assignment of EBUs based on a parcel’s land use, number of units, and 
acreage, a Benefit Multiplier Factor is also employed to account for the varying density levels of 
street lighting within the City, which ranges from a standard level of street lighting to no street 
lighting in certain neighborhoods of the City. In addition, the use of a Benefit Multiplier Factor 
ensures that the differentiation in lighting density is captured as part of the special benefit 
findings for each parcel. A Benefit Multiplier Factor shall be applied to each parcel’s EBU 
assignment to calculate the final net number of EBUs that will be used to determine the 
Maximum Assessment Rate per Zone, and each parcel’s unique assessment. The following 
provides a description of the three different Benefit Multiplier Factors of 1.0, 0.20, and 0.00:  
 
Benefit Multiplier Factor = 1.0 
 
Parcels within the District that receive direct special benefits from local streetlight 
improvements that were installed in connection with the development of the parcel or would 
otherwise have been required or necessary for the development or future development of 
such property to its full and best use; and the overall proximity and spacing of local street 
lighting in the area is consistent with the City’s typical density and spacing standards. Parcels 
with a Benefit Multiplier Factor equal to 1.0 may include, but is not limited to: 
 
Parcels that are within 200 feet of a streetlight. 

Parcels that are part of a single-family residential subdivision (tract) in which the average 
distances from a streetlight is less than 200 feet; 
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Parcels that are part of a residential subdivision other than a single-family residential 
subdivision (i.e., condominium projects, apartments or other residential properties) in which 
the street frontage for the development (common area lot or actual parcel) is within 200 feet 
of a streetlight. 

Non-residential properties (parcels or overall developments) that are within 200 feet of a 
streetlight on a street that is adjacent to, used, or could be used to access the property. These 
properties include both developed and undeveloped properties. 

Benefit Multiplier Factor = 0.20 
 

Parcels within the District that receive direct special benefits from local streetlight 
improvements that were installed in connection with the development of the parcel or were 
installed specifically for the properties in that area, but the overall density of street lighting is 
approximately 20% of the standard lighting density, when compared to the lighting density of 
parcels with a benefit multiplier factor equal to 1.0. Therefore, the Benefit Multiplier Factor for 
these parcels equals 0.20. Parcels with a Benefit Multiplier Factor equal to 0.20 may include, 
but is not limited to: 
 
Parcels that are part of a single-family residential subdivision (tract) in which the average 
distances from a streetlight is greater than 200 feet, but there are streetlights located along 
the street that the parcel fronts or along adjacent streets within the development (possibly 
lights on the perimeter of the development). (Note: parcels that are within such subdivisions 
that may be directly adjacent to or in closer proximity to a specific streetlight shall be assessed 
the same as other parcels in that subdivision); 

Parcels that are part of a residential development other than a single-family residential 
subdivision (i.e., condominium projects, apartments or similar residential properties) in which 
the street frontage for the development (common area lot or actual parcel) is within 400 feet 
of a streetlight, but more than the 200 feet established for Zone 01. 

Non-residential properties (parcels or overall developments) that are within 400 feet of a 
streetlight on a street that is adjacent to, used, or could be used to access the property. These 
properties include both developed and undeveloped properties. 

Benefit Multiplier Factor = 0.00 
 
Parcels within the District that have limited or no local streetlight improvements within their 
immediate proximity shall have a Benefit Multiplier Factor equal to 0.00 applied to their EBU 
assignment. Therefore, these properties shall not be assessed and, as part of the notice and 
ballot proceedings being conducted in connection with the formation of the District, the ballots 
for these properties shall reflect a zero ($0.00) assessment amount.  
 

C. ASSESSMENT RANGE FORMULA 
 
Pursuant to the California Constitution Article XIIID, the imposition of any new or increased 
assessment requires certain noticing and meeting requirements. However, Proposition 218 
Omnibus Implementation Act states that an assessment is not considered an increased 
assessment if the assessment does not exceed an assessment formula adopted by the City 
in accordance with Article XIIID of the California Constitution. 
 
As part of the District formation and establishment of annual assessments to fund the ongoing 
operation, maintenance and servicing of those improvements within the District, an 
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Assessment Range Formula was developed. The purpose of establishing an Assessment 
Range Formula is to provide for reasonable increases and inflationary adjustment that are 
inevitably associated with providing such improvements and activities. The Assessment 
Range Formula is defined by the following: 
 
The “Maximum Rates” for this District shall be annually adjusted by an amount not to exceed 
three percent (3%) to establish the new Maximum Assessment Rates authorized for the 
District each fiscal year. (These new rates may be referred to as Adjusted Maximum 
Assessment Rates).  
 
Beginning in the District’s second fiscal year (Fiscal Year 2011/2012) and each fiscal year 
thereafter, the Maximum Assessment Rates will be recalculated and new Adjusted Maximum 
Assessment Rates will be established for the fiscal year utilizing the Assessment Range 
Formula described above. The Adjusted Maximum Assessment Rates shall be calculated 
independently of the District’s annual budget and proposed assessments. Any proposed 
annual assessment (Rate per EBU) less than or equal to the Adjusted Maximum Assessment 
Rate for each respective Zone shall not be considered an increased assessment. 
 
To impose a new or increased assessment other than the annual inflationary adjustment 
provided by the preceding Assessment Range Formula, the City must comply with the 
provisions of the California Constitution Article XIIID Section 4c, that requires a public hearing 
and certain protest procedures including mailed notice of the public hearing and property 
owner protest balloting. Property owners, through the balloting process, must approve such a 
new or increased assessment before that new or increased assessment may be imposed. 

 

IV. DISTRICT BUDGET 

A. BUDGET 

The City’s streetlight maintenance budget identifies an estimate of anticipated annual 
expenses associated with the ongoing operation, maintenance and servicing of streetlight 
improvements that includes, but is not limited to maintenance of streetlights and related 
facilities, energy costs and incidental expenses. The City provided the estimated total annual 
cost of streetlight maintenance for Fiscal Year 2025/2026, an inventory of arterial streetlights, 
and the maintenance costs attributable to arterial streetlights. Table 3 provides the City’s 
streetlight maintenance budget for Fiscal Year 2025/2026 and Table 4 provide a detailed 
inventory of the arterial streetlights within the City of Arcadia as well as the maintenance cost 
associated with these arterial streetlights. 
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Table 3 
City of Arcadia Streetlight Maintenance Budget 

Description FY 2025/2026 

Salaries & Wages $326,100  

Supplies 21,700  

Contract Services 100,000  

Electric 825,700  

Vehicle Maintenance 27,600  

City Liability Insurance 31,100  

City Administration Services 124,300  

POB Contribution 28,900  

Total $1,485,400  

 
 

Table 4 
City of Arcadia Arterial Streetlight Maintenance Budget 

Arterial Street 
Number of 

Edison Lights 
Number of  
City Lights 

FY 2025/2026 

Baldwin 177  107  $67,458  

Colorado 20  6  3,783 

Duarte 122  1  630 

Foothill 76  17  10,718 

Huntington 52  237  149,417 

Las Tunas 46  62  39,088 

Live Oak 10  37  23,327 

Lower Azusa Rd 12  0  0 

Michillinda 51  16  10,087 

Peck 14  0  0 

Santa Anita 271  15  9,457 

Second 19  1  630 

Sunset 40  16  10,087 

Campus 5  32  20,174 

Total (1) 915 547  $344,856  

(1) Total may not foot due to rounding.  

 
The budget for the District outlines the overall estimated annual cost to provide the District 
improvements per Zone, that portion of the costs that are considered to be general benefit 
and special benefit for each Zone, and the additional funding support from the City to establish 
the proposed initial maximum assessment rates to be applied to the various parcels within 
each Zone. 
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The District only partially funds the operation, maintenance and servicing of lighting 
improvements throughout the City that provide special benefits to properties within the City. 
The Fiscal Year 2025/2026 District budget is $1,485,400, of which $1,252,622 has been 
determined to be of special benefit to properties within the District based on the assessment 
methodology. However, the District is being established to fund only a portion of this amount 
equal to $603,471. As a matter of policy, the City will contribute the remaining $649,151 from 
the general fund and other revenue sources. Therefore, the City’s contribution will not only 
reduce the assessments against the District’s affected parcels, but it will further ensure that 
property owners are not assessed for more than their proportional special benefit. 
 

Table 5 
City of Arcadia Citywide Lighting District No. 1  

Fiscal Year 2025/2026 Budget 

  Total Budget 
Zone 1  
Arterial 
Lights 

Zone 2  
Local Lights 

        

Arterial Lights $344,856  $344,856  $0  

Local Streetlight Improvements 987,344  0  987,344  

Annual Maintenance Budget $1,332,200  $344,856  $987,344  

Administration (1) $153,200  $39,658  $113,542  

Total Expense (see table above for breakdown) $1,485,400  $384,514  $1,100,886  

        
City Contribution for General Benefit (67.5% of Primary) (2) ($232,778) ($232,778) $0  

Annual Maintenance Budget Less General Benefit (3) $1,252,622  $151,736  $1,100,886  
        
City Contribution for Special Benefit Reduction (3) ($649,151) ($49,002) ($600,149) 

BALANCE TO LEVY (3) $603,471  $102,734  $500,737  
        
Total Parcels  17,129 2,697 14,432 
Parcels Levied 15,200 2,641 12,559 
Total EBU Levied 16,752.58 4,336.61 12,415.98 
        
Maximum Rates (4)   $26.06  $44.31  
Applied Rates (4)   $23.69  $40.33  
        

(1) Administration includes City Administration Services and POB Contribution. POB Contribution Fee new in Fiscal Year 2022/2023. 
(2) The general benefit contribution applies to Arterial Streetlights only. 
(3) Totals may not foot due to rounding. 
(4) The District’s Maximum Rates have an annual adjustment not to exceed three percent (3%). Maximum Rates were increased by 
3% from the prior fiscal year. The Applied Rates are less than the Maximum Rates. Reference Section III C: Assessment Range 
Formula. 
  

202



     

 
2025/2026                                                               Arcadia Citywide Lighting District No. 1 

 
Page 21 of 25 

 

B. PARCEL ASSESSMENT CALCULATION 
 
Pursuant to the provisions of the California Constitution, the proportionate special benefit 
derived by each parcel within the District and its corresponding assessment obligation shall 
be determined in relationship to the entirety of the capital cost of a public improvement or the 
maintenance and operation expenses of a public improvement. 
 
The following formulas are used to calculate each parcel’s Levy Amount (proportional 
assessment obligation): 
 
Step 1: Based collectively on the preceding discussion and findings, the estimated annual 
cost to provide the various District improvements have been allocated to each Zone and 
separated between general benefit and special benefit. Those improvement costs determined 
to be of general benefit shall not be assessed to properties within each Zone of the District 
and these costs are deducted from the total budget to establish the improvement costs 
determined to be of special benefit.  
 

Total Zone Budget – General Benefit Costs = Total Zone Special Benefit Costs 
 

Step 2: The Total Zone Budget minus any additional contributions from the City or other 
revenue sources establishes the “Balance to Levy” for that Zone. This Balance to Levy amount 
is the proportionately allocated to each parcel within the Zone based on their calculated EBU. 
 

Total Zone Budget – Additional City Contribution = Balance to Levy (Zone) 
 

Step 3: Each parcel’s proportional special benefit is calculated based on the Equivalent 
Benefit Unit rationale previously discussed: 
 
Parcel’s Land Use Benefit x (Acreage or Units) x Benefit Multiplier Factor = Parcel’s EBU 

 
Step 4: The total number of Equivalent Benefit Units for the District and each Zone therein 
is determined by the sum of all individual EBU(s) applied to parcels that receive a special 
benefit from the improvements. An assessment amount per EBU (Assessment Rate) for each 
Zone is established by taking the Balance to Levy in that Zone, and dividing that amount by 
the total number of EBU(s) for that Zone. 
 

Balance to Levy/ Total EBU = Maximum Assessment Rate per EBU (per Zone) 
 

Step 5: This Assessment Rate is then applied back to each parcel’s individual EBU to 
determine the parcel’s proportionate benefit and assessment obligation. 
 

Maximum Assessment Rate per EBU x Parcel’s EBU = Parcel’s Assessment 
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V. DISTRICT DIAGRAM 

The parcels within the District consist of the lots, parcels and subdivisions of land within the City. 
The District Diagram identifies the boundaries of the District and the Zones therein, and is based 
on the Los Angeles County Assessor’s Maps, the Los Angeles County Assessor’s secured roll 
information and the street lighting improvements that existed at the time this Report was prepared. 
The combination of this Diagram and the Assessment Roll outlined in Part IV of this Report; 
collectively constitute the District’s Assessment Diagram. 
 
A copy of the District Diagram is provided on the following page. A full-size copy of this diagram 
is on file in the Office of Public Works Services Department, and by reference this diagram is 
made part of this Report. 
 

204



     

 
2025/2026                                                               Arcadia Citywide Lighting District No. 1 

 
Page 23 of 25 

 

ASSESSMENT DIAGRAM  
CITY OF ARCADIA, COUNTY OF LOS ANGELES, STATE OF CALIFORNIA 
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VI. ASSESSMENT ROLL 

Parcel identification for each lot or parcel within the District is based on the District Diagram 
presented herein and available parcel maps and property data from the Los Angeles County 
Assessor’s Office at the time this Report was prepared. A summary of the parcels to be assessed 
within this District along with the associated assessment amounts are provided herein. The actual 
assessment roll listing each of the parcels to be assessed within this District along with their 
respective assessment amounts have been provided to the City Clerk under a separate cover 
due to the voluminous number of properties to be assessed. 
 
If any parcel submitted for collection is identified by the County Auditor/Controller to be an invalid 
parcel number for the fiscal year, a corrected parcel number and/or new parcel numbers will be 
identified and resubmitted to the County Auditor/Controller. The assessment amount to be levied 
and collected for the resubmitted parcel or parcels shall be based on the method of apportionment 
and assessment rates described in this Report as approved by the City Council rather than a 
proportionate share of the original assessment. 
 
The following is a summary of the land use classifications (parcels) and assessment amounts for 
the District and each Zone within the District as established by the assessment rates and method 
of apportionment previously described. 
 

  District-wide 

LAND USE 
PARCELS 

LEVIED 
FY 2025/2026 

EBUs 
FY 2025/2026 

ASSESSMENT (1) 

COM 717 1,730.42 $49,576 

CONDO 4,123 3,073.05 106,375 

HOT 10 88.92 2,652 

INS 55 129.73 3,903 

MFR 861 3,557.00 120,933 

MIX 9 18.38 460 

PKG 115 56.31 1,674 

PUB (1) 12 11.96 467 

SFR 9,248 8,065.20 316,726 

SPC 4 3.46 84 

VAC 46 18.16 638 

GRAND TOTAL (2) 15,200 16,752.58 $603,488 

(1) Includes SBE charges $333.13. 
(2) Totals may not foot due to rounding. 

Note: Variance in FY 2025/2026 Assessment amount due to rounding to nearest penny. 
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Zone 1 

LAND USE 
PARCELS 

LEVIED 

FY 2025/2026 
EBUs 

FY 2025/2026 
ASSESSMENT (1) 

COM 403 1,214.66 $28,775 

CONDO 1,408 1,056.00 25,020 

HOT 5 56.14 1,330 

INS 31 79.88 1,892 

MFR 187 1,353,48 32,064 

MIX 8 16.88 400 

PARKING 58 35.84 849 

PUB 1 0.94 22 

SFR 519 513.80 12,172 

SPC 3 3.31 78 

VAC 18 5.69 135 

GRAND TOTAL (1) 2,641 4,336.61 $102,738 
(1) Totals may not foot due to rounding. 

Note: Variance in FY 2025/2026 Assessment amount due to rounding to nearest penny. 

 

 
Zone 2 

LAND USE 
PARCELS 

LEVIED 

FY 2025/2026 
EBUs 

FY 2025/2026 
ASSESSMENT (1) 

COM 314 516 20,801 

CONDO 2,715 2,017 81,354 

HOT 5 33 1,322 

INS 24 50 2,011 

MFR 674 2,204 88,869 

MIX 1 2 61 

PARKING 57 20 826 

PUB (1) 11 11 444 

SFR 8,729 7,551 304,554 

SPC 1 0 6 

VAC 28 12 503 

GRAND TOTAL (2) 12,559 12,415.98 $500,750 

(1) Includes SBE charges $333.13. 
(2) Totals may not foot due to rounding. 

Note: Variance in FY 2025/2026 Assessment amount due to rounding to nearest penny. 
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 ARCADIA CITY COUNCIL 
REGULAR MEETING MINUTES 

TUESDAY, JUNE 3, 2025 
 
 
CALL TO ORDER – Mayor Kwan called the Study Session to order at 5:00 p.m. 
 
ROLL CALL OF CITY COUNCIL MEMBERS 
 
PRESENT:  Cao, Cheng, Fu, Wang, and Kwan 
ABSENT:  None 
 
PUBLIC COMMENTS  
 
Sonia, an Arcadia resident, appeared and expressed her disappointment with the City Council’s 
recent dialogue; she encouraged everyone to engage in respectful conduct; and she shared her 
reasons why Mayor Kwan should be appointed to the proposed LA28 Olympics Ad-Hoc 
Committee.   
 
STUDY SESSION 
 

a. Report, discussion, and direction regarding an LA28 Olympics Ad-Hoc Committee. 
 

After City Council discussion, a motion was made by Mayor Kwan to establish an LA28 Olympics 
Ad-Hoc Committee, appointing Council Member Cheng and Mayor Kwan as members of the 
committee.  
 
The motion failed for lack of a second.  
 
A motion was then made by Council Member Cheng, seconded by Mayor Pro Tem Wang, and 
carried on a roll call vote to establish an LA28 Olympics Ad-Hoc Committee, appointing Council 
Member Cao and Council Member Fu as members of the committee.   
 
AYES:  Cheng, Wang, Fu, and Cao 
NOES:  Kwan 
ABSENT: None 
 
City Manager Lazzaretto stated that the San Gabriel Valley Council of Governments (“SGVCOG”) 
is forming a 2028 Olympic & Paralympic Games Ad-Hoc Committee and is seeking 
representatives from its member agencies; he recommended that the City Council identify a 
Council Member to apply to serve on that committee.  
 
After discussion, a motion was made by Council Member Cheng, seconded by Council Member 
Fu, and carried on a roll call vote to appoint the current Mayor (Mayor Kwan) to represent Arcadia 
on the proposed SGVCOG’s 2028 Olympic & Paralympic Games Ad-Hoc Committee, and given 
that the position of Mayor rotates, the City’s representative on the Committee shall also rotate in 
accordance with the Mayoral rotation.  
 
AYES:  Cheng, Fu, Cao, Wang, and Kwan 
NOES:  None 
ABSENT: None 
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b. Report, discussion, and direction regarding commercial signage, code enforcement, 
and monitoring of large development projects. 

 
Assistant City Manager/Development Services Director Kruckeberg provided an update 
regarding commercial signage and code enforcement in Arcadia’s Baldwin District.  
 
After discussion, a motion was made by Council Member Fu, seconded by Mayor Pro Tem Wang, 
and carried on a roll call vote to make no changes to the current code structure; to direct staff to 
continue working cooperatively with business owners on Baldwin Avenue; to support staff in 
taking necessary enforcement action to achieve compliance; and to provide an update at a future 
City Council meeting.  
 
AYES:  Fu, Wang, Cao, Cheng, and Kwan 
NOES:  None 
ABSENT: None 
 
The Study Session ended at 6:13 p.m. 
 
 

Regular Meeting 
City Council Chambers, 7:00 p.m. 

 
1.  CALL TO ORDER – Mayor Kwan called the Regular Meeting to order at 7:00 p.m.      

 
2. INVOCATION – Terrence Shay, Arcadia Police Department Chaplain 

 
3. PLEDGE OF ALLEGIANCE – City Manager Lazzaretto 
 
4. ROLL CALL OF CITY COUNCIL MEMBERS 
 

PRESENT:  Cao, Cheng, Fu, Wang, and Kwan 
ABSENT:   None 
 

5. REPORT FROM CITY ATTORNEY REGARDING CLOSED/STUDY SESSION ITEMS 
 
City Attorney Maurer reported that prior to the Regular Meeting, the City Council met in a Study 
Session to discuss the two items listed on the posted agenda.  
 
City Attorney Maurer indicated that the first item was to discuss the establishment of an LA28 
Olympics Ad-Hoc Committee; he stated that on a 4-1 vote, the City Council established an LA28 
Olympics Ad-Hoc Committee, appointing Council Member Cao and Council Member Fu as 
members of the Committee; he further stated that the San Gabriel Valley Council of Governments 
is forming a 2028 Olympic & Paralympic Games Ad-Hoc Committee and is seeking 
representatives from its member agencies, and that the City Council unanimously voted to appoint 
Mayor Kwan to represent the City on the proposed Committee, and given that the position of 
Mayor rotates, the City’s representative on the SGVCOG Olympic Committee shall also rotate in 
accordance with the Mayoral rotation.   
 
Regarding the second Study Session item concerning commercial signage, code enforcement, 
and monitoring of large development projects, City Attorney Maurer further reported that the City 
Council unanimously agreed that no changes were needed to the current code structure; that City 
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staff should continue working cooperatively with business owners on Baldwin Avenue and 
supports staff taking necessary enforcement action to achieve compliance; and that they 
requested an update at a future City Council meeting.   
 
6. SUPPLEMENTAL INFORMATION FROM CITY MANAGER REGARDING AGENDA 

ITEMS 
 
City Manager Lazzaretto had nothing to report.  
   
7. PRESENTATIONS 

 
a. Presentation of an adoptable dog by Kevin McManus of the Pasadena Humane 

Society.   
 
8. PUBLIC HEARING 

 
a. Annual Military Equipment Report per Assembly Bill No. 481 and renewal of Ordinance 

No. 2387 Military Equipment Use Policy. 
CEQA: Not a Project 
Recommended Action: Approve 

 
Police Chief Nakamura presented the Staff Report.  
 
Mayor Kwan opened the Public Hearing – no one appeared.  
 
Mayor Kwan closed the Public Hearing.  
 
A motion was made by Council Member Cao, seconded by Mayor Pro Tem Wang, and carried on 
a roll call vote to approve the Annual Military Equipment Report per Assembly Bill No. 481, and 
the renewal of Ordinance No. 2387 Military Equipment Use Policy. 
 
AYES:  Cao, Wang, Cheng, Fu, and Kwan 
NOES:  None 
ABSENT: None 
 

b. Resolutions and actions relating to the Fiscal Year 2024-25 Budget close-out; adoption 
of the Fiscal Year 2025-26 Operating Budget; and the Fiscal Years 2025-26 through 
2029-30 Capital Improvement and Equipment Plan. 
 
Resolution No. 7638 adopting a Budget for Fiscal Year 2025-26 and appropriating the 
amounts specified therein as expenditures from the various funds. 
CEQA: Not a Project 
Recommended Action: Adopt 
 
Resolution No. 7639 adopting a Capital Improvement and Equipment Plan for Fiscal 
Years 2025-26 through 2029-30. 
CEQA: Not a Project 
Recommended Action: Adopt 
 
Authorize and direct the City Manager to make discretionary transfers not to exceed 
$10 million from the Fiscal Year 2024-25 General Fund Operating Budget to the 
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Capital Improvement, Equipment Replacement, OPEB Trust, and Pension 
Stabilization Funds. 
CEQA: Not a Project 
Recommended Action: Approve 

 
City Manager Lazzaretto presented the Staff Report. 
 
Mayor Kwan opened the Public Hearing. 
 
Olivia Tan, an Arcadia resident, appeared and expressed her concerns about the proposed Fiscal 
Year 2025-26 Operating Budget; she encouraged the City Council to implement a drone program 
and highlighted the potential benefits it could provide to first responders.       
 
Mayor Kwan closed the Public Hearing.  
 
After discussion, a motion was made by Council Member Fu, seconded by Council Member Cao, 
and carried on a roll call vote to:  
 
1) Adopt Resolution No. 7638 adopting a Budget for Fiscal Year 2025-26 and appropriating the 

amounts specified therein as expenditures from the various funds. 
 

2) Adopt Resolution No. 7639 adopting a Capital Improvement and Equipment Plan for Fiscal 
Years 2025-26 through 2029-30. 
 

3) Authorize and direct the City Manager to make discretionary transfers not to exceed $10 
million from the Fiscal Year 2024-25 General Fund Operating Budget to the Capital 
Improvement, Equipment Replacement, OPEB Trust, and Pension Stabilization Funds. 

 
AYES:  Fu, Cao, Cheng, Wang, and Kwan 
NOES:  None 
ABSENT: None 
 
9. PUBLIC COMMENTS 
 
David Liu, an Arcadia resident, appeared and expressed his frustration over a recent incident he 
experienced within the Arcadia Police Department; he commented on the information provided at 
the previous City Council meeting concerning departmental vacancies – particularly within the 
Police Department; and shared his reasons for believing that the information was misleading.   
 
Sonia, an Arcadia resident, appeared and expressed disappointment with the participation from 
some City Council Members at the May 20, 2025, Budget Study Session; she expressed her hope 
that no essential services will be compromised  in the Fiscal Year 2025-26 Operating Budget; and 
she addressed remarks made by Council Member Fu during the Council Comments portion of a 
previous City Council meeting.    
 
10. REPORTS FROM MAYOR, CITY COUNCIL AND CITY CLERK (including reports from 

the City Council related to meetings attended at City expense [AB 1234]).  
 
Mayor Cao provided a report on the various events that he attended or will be attending as a 
representative of the City; he spoke about the significance of Memorial Day and the symbolic 
meaning of the 13 folds in the American flag.  
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Council Member Fu provided a report on the various events that he attended or will be attending 
as a representative of the City; he noted that the 2023 Leadership Academy was cancelled due 
to lack of interest, and in light of this, he encouraged residents to reach out to him to discuss ways 
to improve the City; and he further encouraged Arcadia’s adult residents to voice their opinions 
by participating in City Council meetings.   
 
Council Member Cheng recognized and honored law enforcement officers who lost their lives in 
the line of duty during the month of May; he also honored fallen Baldwin Park Police Officer 
Samuel Riveros; he emphasized the City Council’s commitment to ensuring a strong future for 
Arcadia; he expressed his appreciation to staff for their service; and he requested City Council 
support to place an item on a future agenda to discuss the creation of a committee to explore how 
other cities honor veterans - Council Member Cao and Mayor Pro Tem Wang concurred.   
 
In response to Council Member Cheng’s request, City Manager Lazzaretto stated that, in general, 
vacancy levels are currently lower than they were two to four years ago, noting that positions are 
being filled relatively quickly; he also addressed remarks made by Mr. Liu during Public Comment 
concerning Police Department vacancies; he clarified that the staff report was categorized by 
bargaining group, and that some vacant positions within the department were management-level 
police personnel who are not members of the Arcadia Police Officers’ Association and were 
included in a different category in the report; he further stated that every department maintains its 
own succession plan and that a Citywide succession planning effort is in place for executive-level 
positions.  
 
Mayor Pro Tem Wang thanked members of the public for attending the City Council meeting; she 
expressed her condolences to the Baldwin Park Police Department and the family of fallen 
Baldwin Park Officer Riveros; she provided a report on the various events that she attended or 
will be attending as a representative of the City; she paid tribute to Arcadia veterans and 
encouraged everyone to visit the Arcadia Vietnam War Monument; she provided a statement 
regarding the Fiscal Year 2025-26 Operating Budget; she encouraged those with concerns or 
questions about the Operation Budget to contact City Hall for more information, noting that the 
budget is available for public viewing at City Hall; she affirmed that the City Council remains 
committed to transparency and to address any concerns raised by the public.    
 
Mayor Kwan responded to remarks made earlier by Council Member Fu and Council Member 
Cheng; she emphasized the importance of fostering civic engagement in all its forms, stating that 
building a stronger Arcadia begins with showing the younger generation that their voice matters; 
she expressed her appreciation to staff for publicly addressing her questions and concerns 
regarding the Operating Budget; and she stated that she welcomes new ideas on reform from 
both staff and the community.   
 
11. CONSENT CALENDAR 
 

a. Regular Meeting Minutes of May 20, 2025. 
CEQA: Not a Project 
Recommended Action: Approve 
 

b. Ordinance No. 2406 amending the Arcadia Municipal Code by adding Part 11 to 
Chapter 2 of Article II (Administration Code) to formally establish the Senior Citizens 
Commission. 
CEQA: Not a Project 
Recommended Action: Introduce 
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c. Resolutions initiating proceedings for the annual levy and collection of assessments, 
approving the preliminary Engineer’s Report, declaring intention to levy and collect 
assessments for Fiscal Year 2025-26, and appointing a time and place for a public 
hearing for the Arcadia Citywide Lighting District No. 1.   
 
Resolution No. 7630 initiating proceedings for the annual levy and collection of 
assessments for the Arcadia Citywide Lighting District No. 1 pursuant to the provisions 
of Part 2 of Division 15 of the California Streets and Highways Code and ordering the 
preparation of the Engineer’s Report. 
CEQA: Not a Project 
Recommended Action: Adopt 
 
Resolution No. 7631 approving the preliminary Engineer’s Report of Willdan Financial 
Services for the Arcadia Citywide Lighting District No. 1. 
CEQA: Not a Project 
Recommended Action: Adopt 
 
Resolution No. 7632 declaring its intention to levy and collect assessments within the 
Arcadia Citywide Lighting District No. 1 for Fiscal Year 2025-26 and appointing a time 
and place for a public hearing. 
CEQA: Not a Project 
Recommended Action: Adopt 
 

d. Resolution No. 7633 amending the Fiscal Year 2024-25 Capital Improvement Program 
Budget, authorizing a supplemental budget appropriation for the Fire Station 106 
Garage Door Replacement Project in the amount of $31,750, offset by a reduction in 
the Capital Outlay Fund; and approve a contract with Precision Garage Doors & Gates 
Inc. for the Fire Station 106 Garage Door Replacement Project in the amount of 
$192,500. 
CEQA: Exempt 
Recommended Action: Adopt and Approve 
 

e. Resolution No. 7634 setting service rates for the collection of residential refuse and 
recyclables pursuant to Section 5120.7 of the Arcadia Municipal Code for Fiscal Year 
2025-26. 
CEQA: Not a Project 
Recommended Action: Adopt 
 

f. Resolution No. 7635 authorizing designated staff to file with the California Office of 
Emergency Services requests for financial assistance under the Natural Disaster 
Assistance Act and similar statutes.  
CEQA: Not a Project 
Recommended Action: Adopt 
 

g. Resolution No. 7640 establishing an appropriation limit for Fiscal Year 2025-26 
pursuant to Article XIII-B of the California Constitution. 
CEQA: Not a Project 
Recommended Action: Adopt 
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h. Extension to the Professional Services Agreement with Moss, Levy & Hartzheim LLP 
for financial auditing services in an amount not to exceed $33,000. 
CEQA: Not a Project  
Recommended Action: Approve 
 

i. Amendment to the Professional Services Agreement with Executive Information 
Services, Inc. for PS.NET Public Safety Software System Support Services in the 
amount of $48,845. 
CEQA: Not a Project 
Recommended Action: Approve 
 

j. Agreement with San Gabriel Valley Council of Governments for participation in the 
Neighborhood Coyote Program from July 1, 2025, through June 30, 2028, in an 
amount not to exceed $34,000. 
CEQA: Not a Project 
Recommended Action: Approve 
 

k. Agreement for Services with the Arcadia Chamber of Commerce for Fiscal Year 2025-
26 in the amount of $101,131. 
CEQA: Not a Project 
Recommended Action: Approve 
 

l. Purchase of Automated License Plate Reader (“ALPR”) camera subscription from 
Flock Safety for eight ALPR cameras (“Phase 3”) for Fiscal Year 2024-25, in an 
amount not to exceed $32,250. 
CEQA: Not a Project 
Recommended Action: Approve 
 

m. Purchase Order with TruePoint Solutions for annual hosting and support services for 
utility billing software for Fiscal Year 2025-26, in the amount of $57,288.60. 
CEQA: Not a Project 
Recommended Action: Approve 
 

n. Purchase Order with Clean Energy for the purchase of Compressed Natural Gas 
(“CNG”) fuel for the City’s fleet, in an amount not to exceed $150,000. 
CEQA: Not a Project 
Recommended Action: Approve 
 

o. Extension to the Purchase Order with Waterline Technologies, Inc. for the purchase 
and delivery of sodium hypochlorite for the disinfection of the City’s municipal water 
supply in the amount of $136,434.37. 
CEQA: Not a Project 
Recommended Action: Approve 
 

p. Change Order to increase the Purchase Order with HCI Systems, Inc. for fire alarm 
and fire sprinkler testing and repairs, and fire extinguisher recertification, in the amount 
of $28,000. 
CEQA: Not a Project 
Recommended Action: Approve 
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q. Change Order to the Purchase Order with Mesa Energy Systems, Inc. dba Emcor 
Services Mesa Energy for the supply of technology, parts, online communications, and 
support for the City’s HVAC automation management system in the amount of 
$22,000. 
CEQA: Not a Project 
Recommended Action: Approve 
 

It was moved by Council Member Cao, seconded by Council Member Cheng, and carried on a 
roll call vote to approve Consent Calendar Items 11.a through 11.q.  
 
AYES:  Cao, Cheng, Fu, Wang, and Kwan 
NOES:  None 
ABSENT: None 
 
12. CITY MANAGER 
 

a. Ordinance No. 2405 amending Article III, Chapter 1, Part 3 of the Arcadia Municipal 
Code regarding Fire Hazard Severity Zones and adopt the Fire Hazard Severity Zones 
(“FHSZ”) Map. 
CEQA: Exempt 
Recommended Action: Introduce 

 
Fire Chief Suen presented the Staff Report. 
 
A motion was made by Council Member Fu, seconded by Mayor Pro Tem Wang, and carried on 
a roll call vote to introduce Ordinance No. 2405 amending Article III, Chapter 1, Part 3 of the 
Arcadia Municipal Code regarding Fire Hazard Severity Zones and adopt the Fire Hazard Severity 
Zones (“FHSZ”) Map.  
 
AYES:  Fu, Wang, Cheng, Cao, and Kwan 
NOES:  None 
ABSENT: None 
 
13. ADJOURNMENT 
 
The City Council adjourned at 9:50 p.m. to Tuesday, June 17, 2025, at 6:00 p.m., in the City 
Council Conference Room. 
 
 
 
        Linda Rodriguez 
        City Clerk 
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DATE: June 17, 2025 
  
TO: Honorable Mayor and City Council 
  
FROM: Chen Suen, Fire Chief 

By: Mark Krikorian, Fire Marshal 
  
SUBJECT: ORDINANCE NO. 2405 AMENDING ARTICLE III, CHAPTER 1, PART 3 

OF THE ARCADIA MUNICIPAL CODE REGARDING FIRE HAZARD 
SEVERITY ZONES AND ADOPT THE FIRE HAZARD SEVERITY ZONES 
(“FHSZ”) MAP 
CEQA: Exempt 

 Recommendation: Adopt 
 
SUMMARY 
 
At its regular meeting of June 3, 2025, the City Council introduced Ordinance No. 2405, 
amending Article III, Chapter 1, Part 3 of the Arcadia Municipal Code regarding Fire 
Hazard Severity Zones (“FHSZ”). Refer to Attachment No. 1 for the full text of the 
Ordinance and Attachment No. 2 for the June 3, 2025, City Council Staff Report. It is 
recommended that the City Council adopt Ordinance No. 2405, amending Article III, 
Chapter 1, Part 3 of the Arcadia Municipal Code regarding Fire Hazard Severity Zones 
and adopt the Fire Hazard Severity Zones Map.  
 
DISCUSSION 
 
In 2022, Assembly Bill 221 was passed by the California Legislature and modified the 
method local jurisdictions take to adopt their fire hazard severity zone map. The new bill 
requires local agencies to adopt Moderate, High, and Very High FHSZ designations, 
within 120 days of the Office of the State Fire Marshal’s (“OSFM”) recommendations. On 
March 24, 2025, the City received the state-recommended map (Exhibit “A” – Attachment 
No. 1), which must be adopted by ordinance within 120 days (by July 22, 2025).   
 
Ordinance No. 2405 ensures Arcadia’s alignment with updated state standards for wildfire 
preparedness and safety. Adoption of Ordinance No. 2405 will replace the existing Part 3, 
Chapter 1, Article III of the Arcadia Municipal Code. The existing Fire Zone map adopted 
in 2008 will be replaced by the proposed FHSZ map, ensuring compliance with Government 
Code Section 51179.  
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Adopt Ordinance No. 2405 Fire Hazard Severity Zone (“FHSZ”) Maps 
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ENVIRONMENTAL ANALYSIS  
 
This ordinance is exempt from the California Environmental Quality Act (“CEQA”) 
pursuant to Section 15308 (Actions by Regulatory Agencies for Protection of the 
Environment), since the adoption of the FHSZ Map and accompanying statutory 
regulations would help reduce the spread of wildfire. 
 
Furthermore, this ordinance is not considered a project under the California 
Environmental Quality Act pursuant to Sections 15060(c)(2), 15060(c)(3), and 15061, 
seeing that the adoption of the Fire Hazard Severity Zone Maps will not result in a direct 
or reasonably foreseeable indirect physical change in the environment.  
 
FISCAL IMPACT 
 
Adoption of Ordinance No. 2405 has no immediate fiscal impact to the City. Due to the 
potential financial impacts of the new Zone 0 regulations on property owners, the Fire 
Department will seek grant opportunities to assist with mitigation measures in reaching 
compliance in the applicable zone. At this time, the Fire Department does not foresee a 
need to augment staffing levels to meet additional inspection requirements. Current 
inspection assignments will be adjusted to allow for focused community risk reduction 
activities in the FHSZ area.   
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this project is exempt under the 
California Environmental Quality Act (“CEQA”); and adopt Ordinance No. 2405 amending 
Article III, Chapter 1, Part 3 of the Arcadia Municipal Code regarding Fire Hazard Severity 
Zones and adopt the Fire Hazard Severity Zones (“FHSZ”) Map.  

 
 
 
 
 
 
 
 
 

Attachment No. 1: Ordinance No. 2405  
Attachment No. 2: June 3, 2025, City Council Staff Report 
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ORDINANCE NO. 2405 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ARCADIA, 
CALIFORNIA, AMENDING ARTICLE III, CHAPTER 1, PART 3 OF THE 
ARCADIA MUNICIPAL CODE REGARDING FIRE HAZARD 
SEVERITY ZONES AND ADOPT THE FIRE HAZARD SEVERITY 
ZONES (“FHSZ”) MAP 

WHEREAS, Article III, Chapter 1, Part 3 “Wildland-Urban Interface Area” of the 

Arcadia Municipal Code was originally adopted in 2008 by Ordinance 2241; and 

WHEREAS, since adoption of Article III, Chapter 1, Part 3 state law has modified 

the method and ability of cities to adopt fire hazard severity zones (“FHSZ”); and 

WHEREAS, pursuant to Government Code section 51178, the Office of the 

State Fire Marshal published a map indicating the Local Responsibility Area Fire 

Hazard Severity Zones for the City of Arcadia designating various areas as moderate, 

high and very high FHSZ; and 

WHEREAS, the map prepared by the State Fire Marshal did not create FHSZ 

boundaries based on areas consistent with parcel map boundaries, and was not 

presented with detail at the parcel level or with sufficient detail to determine precisely 

which parcels were within the various FHSZ; and 

WHEREAS, in order to provide effective fire protection in the City of Arcadia 

and adequately administer the implementation of the FHSZ presented, the City 

Council of the City of Arcadia finds that it is necessary to adopt a map indicating 

FHSZ at the parcel level; and 

Attachment No. 1
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WHEREAS, presenting the FHSZ map at the parcel level showed some parcels 

with more than one FHSZ designation; and 

WHEREAS, a parcel with more than one FHSZ designation presents 

challenges for efficient and comprehensive implementation of effective fire protection 

in the City; and 

WHEREAS, changes to the proposed map and amendment of Article III, 

Chapter 1, Part 3 of the Arcadia Municipal Code are necessary for effective fire 

protection within the area; and 

WHEREAS, any modifications made to the FHSZ determined by the State Fire 

Marshal are being made in accordance with the California Government Code section 

51179, ensuring that FHSZ were not downgraded; and 

WHEREAS, on June 3, 2025, the City Council introduced Ordinance No. 2405, 

and to be presented at the June 17, 2025, City Council Meeting for approval.  

NOW, THEREFORE, the City Council of the City of Arcadia does ordain as 
follows: 
 

SECTION 1. The recitals above are each incorporated by reference and 

adopted as findings by the City Council. 

SECTION 2. The City Council finds, based upon the entire record: 

Pursuant to Government Code section 51179, the City Council hereby adopts the fire 

hazard severity zones as recommended by the Office of the State Fire Marshal, adopts 

such map entitled “City of Arcadia Fire Hazard Severity Zones” map attached hereto as 

Exhibit “A” depicting such fire hazard severity zones with reference to all legal parcels as 

such exist on this date, and finds that in order to effectively administer fire protection 
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within the area it is necessary that when a parcel has more than one FHSZ on a single 

lot the highest FHSZ on that lot shall be administered for the entire lot. The City of 

Arcadia Fire Hazard Severity Zones map shall be on file in the office of the City Clerk and 

shall be available upon request. The official map shall also be visible on the City of 

Arcadia website. 

SECTION 3. The City Council hereby amends Article III, Chapter 1, Part 3 of the 

Arcadia Municipal Code to read as follows: 

ARTICLE III. - PUBLIC SAFETY 

CHAPTER 1. - FIRE DEPARTMENT 

PART 3. - FIRE HAZARD SEVERITY ZONES 

3130. – DESIGNATION 

The fire hazard severity zones as recommended by the Office of the State Fire 

Marshal, pursuant to Government Code section 51179, are adopted by the City Council 

pursuant to Ordinance 2405. Such areas shall be designated City of Arcadia Fire Hazard 

Severity Zones. 

3130.1 – ENFORCEMENT 

Designated building and fire officials shall enforce and shall have the authority to 

enforce the provisions of the Government Code and all other codes and regulations 

affected by designation of fire hazard severity zones. 

SECTION 4. The City Council finds that it can be seen with certainty that adoption 

of this Ordinance will not have a significant adverse effect on the environment and is 

therefore exempt from the California Environmental Quality Act (“CEQA”) pursuant to 

Section 15061(b)(3) of the CEQA Guidelines. City staff is directed to file a notice of 
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exemption within five (5) days of the adoption of this Ordinance. 

SECTION 5. Transmittal.  The Fire Official shall transmit a copy of this 

Ordinance to the State Board of Forestry and Fire Protection, pursuant to Government 

Code Section 51179. 

SECTION 6.  Repeal. All former ordinances or parts conflicting or inconsistent 

with the provisions of this Ordinance or of the codes adopted by this Ordinance and any 

other ordinance in conflict herewith are hereby repealed. 

SECTION 7. Severability. If any section, subsection, subdivision, paragraph, 

sentence, clause or phrase of this ordinance, or any part thereof is for any reason held to 

be unconstitutional, such decision shall not affect the validity of the remaining portion of 

this ordinance or any part thereof. The City Council hereby declares that it would have 

passed each section, subsection, subdivision, paragraph, sentence, clause or phrase 

thereof, irrespective of the fact that any one or more section, subsection, subdivision, 

paragraph, sentence, clause or phrase be declared unconstitutional. 

SECTION 8. Incorporation of Recitals. The above recitals are true and correct 

and are incorporated herein by this reference. 

SECTION 9. The City Clerk shall certify to the adoption of the Ordinance and shall 

cause a copy of same or summary thereof, to be posted per Resolution No. 7483 and 

within fifteen (15) days after its adoption. This Ordinance shall take effect on the thirty-

first (31st) day after its adoption. 

 

[SIGNATURES ON THE NEXT PAGE]
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DATE: June 3, 2025 

TO: Honorable Mayor and City Council 

FROM: Chen Suen, Fire Chief 
By: Mark Krikorian, Fire Marshal 

SUBJECT: ORDINANCE NO. 2405 AMENDING ARTICLE III, CHAPTER 1, PART 3 
OF THE ARCADIA MUNICIPAL CODE REGARDING FIRE HAZARD 
SEVERITY ZONES AND ADOPT THE FIRE HAZARD SEVERITY ZONES 
(“FHSZ”) MAP 
CEQA: Exempt 
Recommendation: Introduce 

SUMMARY 

In September 2021, Senate Bill 63 was passed and directed the Office of the State Fire 
Marshal (“OSFM”) to identify Fire Hazard Severity Zones (“FHSZ”) across the state, to 
include Moderate, High, or Very High fire zone designations. This law required OSFM to 
create maps based on the severity of the potential fire hazard in each local area. The 
potential for fire hazards was determined using the fuel loading, slope, fire weather, and 
other factors that are major causes of wildfire spread. 

OSFM released its fire hazard zone map for Arcadia on March 24, 2025 (see Exhibit “A” 
– Attachment No. 1). California Government Code Section 51179 requires local
jurisdictions to adopt the FHSZ map within 120 days of receipt. To comply with the
Government Code, it is recommended that the City Council introduce Ordinance No. 2405
to amend Article III, Chapter 1, Part 3 of the Arcadia Municipal Code regarding Fire
Hazard Severity Zones and adopt the Fire Hazard Severity Zones Map.

BACKGROUND 

In 1992, Assembly Bill 337, also known as the Bates Bill, mandated the identification of 
Very High Fire Hazard Severity Zones by OSFM. The bill was a response to the 
devastating Oakland Hills fire of 1991. Structures located within the designated zone were 
subject to minimum defensible space requirements, known as the minimum space around 
a structure that must be cleared or maintained to reduce the risk of damage from wildfires. 
The last statewide update to the FHSZ was in 2007. This update included enhanced new 
construction requirements for structures located in the FHSZ. Consequently, the City 

Attachment No. 2
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Council approved Ordinance No. 2241 in 2008, and adopted Arcadia’s current Fire Zone 
Map.  
 
In 2022, Assembly Bill 221 was passed by the California Legislature and modified the 
method of map adoption by local jurisdictions. The new bill requires local agencies 
to adopt Moderate, High, and Very High FHSZ designations within 120 days of OSFM’s 
recommendations. Local governments cannot downgrade state-designated hazard levels 
but may increase them, if justified. On March 24, 2025, the City received the state-
recommended map (Exhibit “A” – Attachment No. 1), which must be adopted by ordinance 
within 120 days (by July 22, 2025). 
 
DISCUSSION 
 
In Exhibit “A” of Ordinance No. 2405, the proposed FHSZ map identifies Moderate, High, 
and Very High fire zones within the City of Arcadia. OSFM fire scientists and wildfire 
mitigation experts developed the map using a science-based and field-tested model that 
assigns a hazard score based on factors that influence fire likelihood and fire behavior. 
When developing the maps, many factors are considered such as fire history, existing 
and potential fuel (natural vegetation), predicted flame length, blowing embers, terrain, 
and typical fire weather for the area. 
 
It should be noted that FHSZ maps evaluate “hazard,” not “risk”. For reference, FHSZ 
maps are similar to flood zone maps, where lands are described in terms of the probability 
level of a particular area being inundated by floodwaters, but the maps do not contain 
regulatory measures for mitigation. “Hazard” is based on the physical conditions that 
create a likelihood and expected fire behavior over a 30 to 50-year period, without 
considering mitigation measures such as home hardening, recent wildfire, or fuel 
reduction efforts. “Risk” is the potential damage a fire can pose to the area under existing 
conditions, accounting for any modifications such as fuel reduction projects, defensible 
space, and ignition resistant building construction.  
 
Though State law does not allow a local agency to decrease the FHSZ designation, a local 
agency may increase the designation of a particular area, if findings can be made that it 
is necessary for effective fire protection within the area (Government Code Sections 
51179(b)(1) and (2)). Such discretion can allow an agency to apply Very High, High, and 
Moderate designations to areas not otherwise identified in the map prepared by OSFM.  
 
Each zone designated by the map has associated regulatory requirements. These include 
FHSZ identification (i.e., Very High, High, and Moderate), home hardening construction 
requirements (e.g., use of ignition resistant materials, Class A roofing, dual paned 
windows, etc.), FHSZ disclosure to the buyer at time of property real estate sale, and 100-
foot vegetation defensible space clearances. In addition, Title 14 Fire Safe Regulations 
and Subdivision Review, will be used to assist the community in ensuring adequate 
emergency access and water supply should larger developments be proposed in the Very 
High FHSZ. These requirements are summarized in Table 1 below: 
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Table 1: FHSZ Categories and Minimum Requirements 

 
Category Minimum Requirements Description 

 
 
 

Very High 

Identification on FHSZ Map Designates parcel as Very 
High Hazard 

Home Hardening 
Construction Regulations 

Use of ignition resistant 
materials, Class A roofing, 
dual paned windows, etc. 

Title 14 State Fire Safe 
Regulations & Subdivision 
Review 

Emergency access and 
water supply regulations 

100-foot Defensible Space 
for the Structure 

Minimum space around a 
structure that must be 
cleared or maintained to 
reduce wildfire damage, 
including Zone 0 near 
structures 

Real Estate Hazard 
Disclosure 

Disclosure of fire hazard 
severity level to the buyer 
at time of property sale 

Defensible Space Real 
Estate Compliance 
Inspection 

Verifies parcel is 
compliant with defensible 
space requirements prior 
to real estate sale 

 
High Identification on FHSZ Map Designates parcel as High 

Hazard 

Home Hardening 
Construction Regulations 

Use of ignition resistant 
materials, Class A roofing, 
dual paned windows, etc. 

Defensible Space Real 
Estate Compliance 
Inspection 

Verifies parcel is 
compliant with defensible 
space requirements prior 
to real estate sale 

Moderate Identification on FHSZ Map Designates parcel as 
Moderate 

 
Since the OSFM map did not show designations at the parcel level, several properties 
were split between two different zones. The proposed ordinance includes an interpretative 
note that when any parcel has more than one FHSZ designation depicted on the adopted 
map, the highest FHSZ designation shall be applied to the entire parcel. For example, a 
parcel containing both a High and Very High hazard designation will be administered as 
Very High FHSZ. This interpretation will prevent different building and property 
maintenance codes applying for different areas of one parcel. It will also prevent 
confusion among staff about which standard to apply. All modifications are made in 
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accordance with the California Government Code Section 51179, ensuring that FHSZs 
were not downgraded. Aside from this one interpretative adjustment, the maps are being 
proposed for adoption as recommended by the OSFM. 

 
Adoption of Ordinance No. 2405 will replace the existing Part 3, Chapter 1, Article III of the 
Arcadia Municipal Code. The existing Fire Zone map adopted in 2008 will be replaced by 
the proposed FHSZ map, ensuring compliance with Government Code Section 51179. 
While the new maps include a greater number of parcels affected, the number of parcels 
in the highest fire zone have been reduced. Table 2 below provides a comparison of the 
different FHSZ zones and affected parcels: 
 

Table 2: Parcels within the FHSZ  
Parcel Designation 2008 2025 
Very High 911 768 
High 36 360 
Moderate 37 234 
Total Parcels 984 1,362 

 
In the current map, 42 parcels are commercial property (16 High, 26 Moderate); no 
commercial parcels were on the 2008 map. 
 
Community Education and Outreach 
 
This proposed FHSZ map is posted on the City’s website for public viewing and outreach 
was undertaken to educate impacted property owners, as well as local real estate agents. 
Invitations were sent to impacted property owners, who largely consist of property owners 
in the Arcadia Highlands Homeowners Association, the Whispering Pines Homeowners 
Association, the Santa Anita Oaks Association, and the Rancho Santa Anita Association. 
Additionally, a direct mailer was sent to approximately 450 residents who do not live in an 
HOA but reside between Grandview Avenue and Orange Grove Avenue in Arcadia. 
Community stakeholders were invited to attend up to three townhall meetings that shared 
details on the proposed maps and impacts of the corresponding changes. 
 
Once adopted, the Fire Department will continue public education efforts to ensure that all 
property owners affected by the new FHSZ map are fully informed of the new requirements 
and assist them in achieving compliance.  These efforts will focus on the properties within 
the Very High Hazard Zone, as they will have the most stringent regulations. This is 
especially true with the introduction of the new Zone 0 regulation for the Very High Hazard 
Zone. This new Zone 0 regulation will require all combustible materials, including 
vegetation, within five feet of structures to be removed. The specifics of the Zone 0 
regulation are still in development at the state level, but it should be in effect for new 
structures beginning January 1, 2026. In the meantime, existing structures will be allowed 
to achieve compliance in an agreed-upon timeline between the property owner and the Fire 
Department. In instances of non-compliance, the Government Code (Section 51185) allows 
local agencies to fine property owners a minimum of $100, and a maximum of $500, per 
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day. Historically, the Fire Department consults with the City Attorney for property 
abatement, when necessary. 
 
It is currently unclear if adoption of the FHSZ map will affect insurance rates. As stated by 
the Office of the State Insurance Commissioner Ricardo Lara, these maps are intended to 
assist local planning decisions, not insurance decisions. Per the OSFM, insurance 
companies use risk models, which differ from hazard models that FHSZ use. The insurance 
risk models consider the susceptibility of a structure to damage from fire and other short-
term factors that are not included in hazard modeling. It is unlikely that insurance risk 
models would utilize FHSZs as a factor, but much of the same data used in the FHSZ model 
can also be found in the insurance companies’ risk models. Of note, insurance risk models 
incorporate many other factors that change more frequently than those that OSFM includes 
in its hazard mapping. 
 
ENVIRONMENTAL IMPACT  
 
This ordinance is exempt from the California Environmental Quality Act (“CEQA”) 
pursuant Section 15308 (Actions by Regulatory Agencies for Protection of the 
Environment), since the adoption of the FHSZ Map and accompanying statutory 
regulations would help reduce the spread of wildfire. 
 
Furthermore, this ordinance is not considered a project under the California 
Environmental Quality Act pursuant to Sections 15060(c)(2), 15060(c)(3), and 15061, 
seeing that the adoption of the Fire Hazard Severity Zone Maps will not result in a direct 
or reasonably foreseeable indirect physical change in the environment.  
 
FISCAL IMPACT 
 
Adoption of Ordinance No. 2405 has no immediate fiscal impact to the City.  Due to the 
potential financial impacts of the new Zone 0 regulations on property owners, the Fire 
Department will seek grant opportunities to assist with mitigation measures in reaching 
compliance. The Fire Department does not foresee a need to augment staffing at this 
time to meet additional inspection requirements. Current inspection assignments will be 
adjusted to allow for focused community risk reduction activities in the FHSZ area.   
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this project is exempt under the 
California Environmental Quality Act (“CEQA”); and introduce Ordinance No. 2405 
amending Article III, Chapter 1, Part 3 of the Arcadia Municipal Code regarding Fire 
Hazard Severity Zones and adopt the Fire Hazard Severity Zones (“FHSZ”) Map.  
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Attachment No. 1:  Ordinance No. 2405  
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Sara Somogyi, Recreation and Community Services Director 

By: Ashley Marston, Management Analyst 
  
SUBJECT: ORDINANCE NO. 2406 AMENDING THE ARCADIA MUNICIPAL CODE 

BY ADDING PART 11 TO CHAPTER 2 OF ARTICLE II (ADMINISTRATION 
CODE) TO FORMALLY ESTABLISH THE SENIOR CITIZENS 
COMMISSION 
CEQA: Not a Project 

  Recommendation: Adopt 
 
SUMMARY 
 
At its regular meeting on June 3, 2025, the City Council introduced Ordinance No. 2406, 
amending the Arcadia Municipal Code to establish the Senior Citizens Commission. Refer 
to Attachment No. 1 for the full text of the Ordinance and Attachment No. 2 for the June 
3, 2025, City Council Staff Report. It is recommended that the City Council determine that 
this action is not a project under the California Environmental Quality Act (“CEQA”); and 
adopt Ordinance No. 2406 to formally establish the Senior Citizens Commission by 
adding a new section to Article II, Chapter 2 of the Arcadia Municipal Code. 
 
DISCUSSION 
 
Due to a change in community organizations over time, an update to the formation of the 
Senior Citizens Commission was needed. In reviewing the history of the Commission, it 
was never formally established under the process specified in the Arcadia City Charter. 
Ordinance No. 2406 formally establishes the Senior Citizens Commission in compliance 
with Section 800 of the Arcadia City Charter and provides more flexibility, as senior clubs 
may change over time. 
 
The Senior Citizens Commission will include seven (7) members, with four (4) members 
representing local senior organizations and three (3) at-large members. The four 
members from senior organizations may include a maximum of one representative from 
any of the following: Assistance League of Arcadia, Golden Senior Club, Arcadia 
Travelers Club, and Senior Men’s Club. Each senior organization will nominate an 
individual from their respective organization to serve on the Commission, subject to 
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confirmation by the City Council. In the event an organization cannot or does not nominate 
an individual, the term will be filled with an at-large member appointed by the City Council. 
All members will serve two-year terms and other specifications on how the Commission 
will operate, will be listed in its by-laws, which are also being presented on this City 
Council Agenda via proposed Resolution No. 7636. 
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT  
 
The recommended action has no impact on the General Fund. 
 
RECOMMENDATION  
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and adopt Ordinance 
No. 2406 amending the Arcadia Municipal Code by adding Part 11 to Chapter 2 of Article 
II (Administration Code) to formally establish the Senior Citizens Commission. 

 
 
 
 
 
 
 
 
 

Attachment No. 1: Ordinance No. 2406 
Attachment No. 2: June 3, 2025, City Council Staff Report 
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ORDINANCE NO. 2406 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ARCADIA, 
CALIFORNIA, AMENDING THE ARCADIA MUNICIPAL CODE BY ADDING 
PART 11 TO CHAPTER 2 OF ARTICLE II (ADMINISTRATION CODE) 
TO FORMALLY ESTABLISH THE SENIOR CITIZENS COMMISSION 

WHEREAS, the Senior Citizens Commission was established by Resolution No. 

4726 on February 17, 1978; and 

WHEREAS, Section 800 of the Arcadia City Charter provides that the City Council 

may create, by ordinance, any boards or commissions that are required in its judgment 

and may grant them certain powers and duties to carry out their mission that are not 

otherwise inconsistent with the Charter; and 

WHEREAS, the City Council seeks to establish the Senior Citizens Commission 

via ordinance for a continuance of advisement on matters relating to senior citizens in 

Arcadia and to comply with the City Charter; and 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF ARCADIA, 

CALIFORNIA, DOES HEREBY FIND, DETERMINE AND RESOLVE AS FOLLOWS: 

SECTION 1. Article 11, Chapter 2 of the Arcadia Municipal Code is hereby 

amended by adding Part 11 to read in its entirety as follows: 

"PART 11. SENIOR CITIZENS COMMISSION 

2211. CREATION. The Senior Citizens Commission is hereby established for the 

purpose of advising the City Council on matters relating to senior citizens in Arcadia. 

2211.1. MEMBERSHIP. The Senior Citizens Commission shall consist of seven 

(7) members appointed by the City Council. For this purpose, the City Council shall

consider the appointments as follows: 

1 
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A Four (4) members suggested by local senior organizations, with up to one (1) 

member being selected for appointment from each of the following senior organizations: 

1. Assistance League of Arcadia;

2. Golden Senior Club;

3. Arcadia Travelers Club;

4. Senior Men's Club;

In the event a senior organization cannot or does not suggest an individual, the 

term will be filled by an at-large member appointed by the City Council. 

B. Three (3) at large members appointed by the City Council who are legally

registered voters of the City of Arcadia. 

2211.2. TERMS, APPOINTMENTS AND REMOVAL 

Members of the Senior Citizens Commission shall be appointed and removed in 

accordance with Section 802 of the City Charter, excluding the provision of term duration . 

Senior Citizen Commission members shall serve terms of two years. 

2211.3. MEETINGS; CHAIRPERSON 

Meetings of the Senior Citizens Commission shall take place and be conducted, 

and its officers shall be elected, in accordance with Section 804 of the City Charter; 

provided, however, that the Senior Citizens Commission meet at a regularly scheduled 

time and place as designated by Commission By-laws. 

2211.4. DUTIES 

Subject to review and approval of the City Council, the Senior Citizens 

Commission shall: 

2 
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A. Serve in an advisory capacity to the City Council on matters pertaining to senior

citizens in Arcadia.

B. Provide such other advice or reports as may be directed by the City Council,

within the purview of the Arcadia Municipal Code and City Charter."

SECTION 2. The City Council determines that this Ordinance is not subject to the 

California Environmental Quality Act ("CEQA") pursuant to Sections 15060 (c)(2) (the 

activity will not result in a direct or reasonably foreseeable indirect physical change in the 

environment) and 15060 (c)(3) (the activity is not a project as defined in Section 15378) 

of the CEQA Guidelines, California Code of Regulation, Title 14, Chapter 3, because it 

has no potential for a resulting physical change to the environment, directly or indirectly. 

SECTION 3. The City Clerk shall certify to the adoption of this Ordinance and shall 

cause a copy of same to be posted per Resolution No. 7483 and within fifteen (15) days 

after its adoption. This Ordinance shall take effect on the thirty-first (31st) day after its 

adoption. 

[SIGNATURES ON THE NEXT PAGE] 
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Passed, approved and adopted this 17th day of June, 2025. 

ATTEST: 

City Clerk 

APPROVED AS TO FORM: 

Miael J. Maurer 
City Attorney 

Mayor of the City of Arcadia 
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DATE:  June 3, 2025 

TO: Honorable Mayor and City Council 

FROM: Sara Somogyi, Director of Recreation and Community Services 
By: Ashley Marston, Management Analyst 

SUBJECT: ORDINANCE NO. 2406 AMENDING THE ARCADIA MUNICIPAL CODE 
BY ADDING PART 11 TO CHAPTER 2 OF ARTICLE II (ADMINISTRATION 
CODE) TO FORMALLY ESTABLISH THE SENIOR CITIZENS 
COMMISSION 
CEQA: Not a Project 
Recommendation: Introduce 

SUMMARY 

The Senior Citizens Commission was first established by Resolution No. 4726 in 1978. 
To be compliant with the City Charter, the Senior Citizens Commission must be 
established by ordinance. Ordinance No. 2406 amends the Arcadia Municipal Code to 
establish the Senior Citizens Commission and outlines its mission, membership, and 
terms. It also makes important updates to the formation of the Commission to address 
the changing nature of service clubs in Arcadia. It is recommended that the City Council 
introduce Ordinance No. 2406 to formally establish the Senior Citizens Commission by 
adding a new section to Article II, Chapter 2 of the Arcadia Municipal Code. 

BACKGROUND 

On February 17, 1978, the City Council adopted Resolution No. 4726, establishing the 
Senior Citizens Commission. Since then, the Senior Citizens Commission has acted in 
an advisory capacity to the City Council on matters relating to senior citizens. The Senior 
Citizens Commission is governed by the by-laws established under Resolution No. 4730, 
later amended by Resolution No. 5269 and 6105. However, City Charter Section 800 
provides that the City Council may create, by ordinance, any boards or commissions that 
are required in its judgment, and may grant them certain powers and duties to carry out 
their mission that are not otherwise inconsistent with the Charter. 

DISCUSSION 

In early May, Staff was notified of the dissolution of the Senior Friendship Club. Per the 

Attachment No. 2
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Senior Citizens Commission by-laws, the Senior Friendship Club nominates a member to 
serve on the Senior Citizens Commission, for City Council consideration. With the 
dissolution of the Senior Friendship Club, the Senior Citizens Commission will no longer 
have a member from that service club, prompting Staff to revise the by-laws. To amend 
the by-laws and comply with the Arcadia City Charter, the Senior Citizens Commission 
must be established via ordinance, rather than resolution. 
 
Ordinance No. 2406 formally establishes the Senior Citizens Commission under the 
following conditions: 
 
 Mission 

The mission and purpose of the Senior Citizens Commission is to serve in an 
advisory capacity to the City Council on matters relating to senior citizens in 
Arcadia. 
 
Membership 
Members of the Senior Citizens Commission shall be legally registered voters of 
the City of Arcadia and shall not hold any other City office or employment. 
 
The Senior Citizens Commission will include seven (7) members in total, with four 
(4) members from local senior organizations and three (3) at-large members. The 
current iteration of the Commission had eight members; however, the group 
traditionally consisted of seven members. This also follows the structure of other 
City boards and commissions, who have an odd number of members to avoid tie 
votes. 
 
The four members from senior organizations may include a maximum of one 
representative from any of the following: Assistance League of Arcadia, Golden 
Senior Club, Arcadia Travelers Club, and Senior Men’s Club. Each senior 
organization will nominate an individual from their respective organization, subject 
to confirmation by the City Council. In the event an organization cannot or does 
not nominate an individual, the term will be filled with an at-large member 
appointed by the City Council. 
 
Meetings and Terms 
The Senior Citizens Commission will host regular monthly meetings. Meetings will 
follow the current schedule, held the first Thursday of the month at 4:00 p.m. The 
meeting schedule will be officially set under the Commission’s by-laws, which will 
be brought to the City Council for approval at a subsequent meeting. 
 
Members shall serve two-year terms and may serve up to two consecutive terms. 
Appointments shall be staggered so that four (4) of the terms expire in alternate 
years from the other three (3) terms. 
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ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT  
 
The recommended action of establishing the Senior Citizens Commission by ordinance 
has no impact on the General Fund. 
 
RECOMMENDATION  
 
It is recommended that the City Council determine that this action is not a project under 
the California Environmental Quality Act (“CEQA”); and introduce Ordinance No. 2406 
amending the Arcadia Municipal Code by adding Part 11 to Chapter 2 of Article II 
(Administration Code) to formally establish the Senior Citizens Commission. 

 
 
 
 
 
 
 
 
 

Attachment: Ordinance No. 2406 
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Sara Somogyi, Recreation and Community Services Director 

By: Ashley Marston, Management Analyst 
 
SUBJECT: ORDINANCE NO. 2407 AMENDING ARTICLE III, CHAPTER 3, PART 2, 

SECTION 3320 (PUBLIC SAFETY) OF THE ARCADIA MUNICIPAL CODE 
TO PROHIBIT BICYCLES AND WHEELED TOYS ON ALL RECREATION 
COURTS 

 CEQA: Not a Project  
 Recommendation: Introduce 
 
SUMMARY 
 
The Arcadia Municipal Code prohibits the use of bicycles and wheeled toys upon public 
tennis courts. Ordinance No. 2407 extends the prohibition of bicycles and wheeled toys 
from public tennis courts to all public recreation courts. 
 
It is recommended that the City Council determine that this action is not a project under 
the California Environmental Quality Act (“CEQA”); and introduce Ordinance No. 2407 to 
prohibit bicycles and wheeled toys on all recreation courts by amending Article III, Chapter 
3, Part 2, Section 3320 of the Arcadia Municipal Code. 
 
BACKGROUND 

On February 3, 1976, the City Council adopted Ordinance No. 1572, amending Section 
3320 of the Arcadia Municipal Code to prohibit the operation of any bicycle or wheeled 
toy upon any sidewalk in a business district, adjacent to any place of public assembly, or 
upon any public tennis court. In the ensuing years, the type of courts offered by the City 
have expanded—most commonly, pickleball courts—resulting in a need for a broader 
regulation that encompasses these new offerings. 
 
DISCUSSION 

Since 1976, the City has built several new types of recreation courts, including basketball 
courts, handball courts, and pickleball courts. Given this expansion of park amenities, the 
Arcadia Municipal Code should also expand to protect these new types of courts. Further, 
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it is recommended that ordinance verbiage should read “recreation courts”, rather than 
list specific court types to allow for the creation of future park amenities. 
By amending the Arcadia Municipal Code to prohibit the use of bicycles and wheeled toys 
on all public recreation courts, the City will be able to better preserve the courts’ original 
intent and purpose, for public use and safety. 
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment. 
 
FISCAL IMPACT  
 
The recommended action has no impact on the General Fund. 
 
RECOMMENDATION  
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and introduce 
Ordinance No. 2407 amending Article III, Chapter 3, Part 2, Section 3320 (Public Safety) 
of the Arcadia Municipal Code to prohibit bicycles and wheeled toys on all recreation 
courts. 

 
 
 
 
 
 
 
 
 

Attachment: Ordinance No. 2407 
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ORDINANCE NO. 2407 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ARCADIA, 
CALIFORNIA, AMENDING ARTICLE III, CHAPTER 3, PART 2, SECTION 
3320 (PUBLIC SAFETY) OF THE ARCADIA MUNICIPAL CODE TO 
PROHIBIT BICYCLES AND WHEELED TOYS ON ALL RECREATION 
COURTS 

WHEREAS, the Arcadia Municipal Code prohibits the operation of bicycles and 

wheeled toys upon public tennis courts; and 

WHEREAS, the City has since constructed several other recreation courts, 

including basketball courts, handball courts, and pickleball courts; and 

WHEREAS, all public recreation courts should have their original intent and 

purpose preserved for public use and safety. 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF ARCADIA, 

CALIFORNIA, DOES HEREBY FIND, DETERMINE AND RESOLVE AS FOLLOWS: 

SECTION 1. Article III, Chapter 3, Part 2, Section 3320 of the Arcadia Municipal 

Code is hereby amended to read in its entirety as follows:  

“3320. BUSINESS SIDEWALK AND RECREATION COURT OPERATION. No 

person shall use or operate any bicycle or wheeled toy upon any sidewalk in a business 

district, adjacent to place of public assembly or upon any public recreation court.” 

SECTION 2. The City Council determines that this Ordinance is not subject to the 

California Environmental Quality Act (”CEQA”) pursuant to Sections 15060 (c)(2) (the 

activity will not result in a direct or reasonably foreseeable indirect physical change in the 

environment) and 15060 (c)(3) (the activity is not a project as defined in Section 15378) 

of the CEQA Guidelines, California Code of Regulation, Title 14, Chapter 3, because it 

has no potential for a resulting physical change to the environment, directly or indirectly.   
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DATE:  June 17, 2025 

TO: Honorable Mayor and City Council 

FROM: Sara Somogyi, Recreation and Community Services Director 
By: Ashley Marston, Management Analyst 

SUBJECT: RESOLUTION NO. 7636 AMENDING THE SENIOR CITIZENS 
COMMISSION BY-LAWS 
CEQA: Not a Project 
Recommendation: Adopt 

SUMMARY 

The Senior Citizens Commission is one of the City’s eight Boards and Commissions that 
serve to advise the City Council on matters that impact the community. Adoption of 
Resolution No. 7636 will amend the Senior Citizens Commission by-laws to align with 
Ordinance No. 2406, which formally establishes the Senior Citizens Commission per the 
Arcadia City Charter. Amendments include the removal of membership guidelines, which 
are outlined in Ordinance No. 2406, as well as changes to terms and voting procedures. 
It is recommended the City Council adopt Resolution No. 7636, amending the Senior 
Citizens Commission By-laws. 

BACKGROUND 

On February 17, 1978, the City Council established the Senior Citizens Commission to 
act in an advisory capacity to the Council on matters relating to senior citizens. The Senior 
Citizens Commission is governed by the by-laws established under Resolution No. 4730 
and amended by Resolution Nos. 5269 and 6105. 

Under the current by-laws, there are a total of eight members. Members are a combination 
of representatives from specific Arcadia senior organizations and those appointed at-
large. Ordinance No. 2406, which is also being presented for adoption on the June 17, 
2025, City Council Agenda, outlines new membership guidelines that conflict with the 
current by-laws. 

DISCUSSION  

To align with Ordinance No. 2406, the Senior Citizens Commission’s by-laws must be 
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updated. Changes to the by-laws include the removal of membership guidelines that are 
outlined in Ordinance No. 2406, as well as changes to the terms and voting procedures, 
to accurately reflect the number of members. Additional minor textual changes have been 
made to reflect current language. 

Resolution No. 7636 will supersede all previous resolutions pertaining to the Senior 
Citizens Commission by-laws. 

ENVIRONMENTAL ANALYSIS 

The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment. 

FISCAL IMPACT  

The recommended action has no impact on the General Fund. 

RECOMMENDATION  

It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and adopt Resolution 
No. 7636 amending the Senior Citizens Commission By-laws. 

Attachment: Resolution No. 7636 
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RESOLUTION NO. 7636 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ARCADIA, 
CALIFORNIA, AMENDING THE SENIOR CITIZENS COMMISSION BY­
LAWS 

WHEREAS, the Senior Citizens Commission serves in an advisory capacity to the 

City Council on matters relating to senior citizens in Arcadia; and 

WHEREAS, the Senior Citizen Commission by-laws must align with Ordinance No. 

2406;and 

WHEREAS, this Resolution supersedes all previous resolutions pertaining to the 

Senior Citizens Commission including Resolution No. 4730, Resolution No. 5269, and 

Resolution No. 6105. 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF ARCADIA, 

CALIFORNIA, DOES HEREBY FIND, DETERMINE AND RESOLVE AS FOLLOWS: 

SECTION 1. The Arcadia Senior Citizens Commission by-laws attached hereto 

as Exhibit "A" are hereby adopted in their entirety and incorporated herein by reference. 

SECTION 2. All prior versions of the by-laws are hereby rescinded and replaced 

with the by-laws attached hereto as Exhibit "A". 

SECTION 3. The City Clerk shall certify to the adoption of this Resolution. 

[SIGNATURES ON THE NEXT PAGE] 
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Passed, approved, and adopted this 17th day of June, 2025. 

Mayor of the City of Arcadia 

ATTEST: 

City Clerk 

APPROVED AS TO FORM: 

City Attorney 
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Exhibit “A” 

ARCADIA SENIOR CITIZENS COMMISSION  
BY-LAWS 

 
PURPOSES 

The purpose of the Arcadia Senior Citizens Commission as established by the City 
Council are:  

1. Serve in an advisory capacity to the City Council on matters relating to senior 
citizens in Arcadia. 

2. Provide such other advice or reports as may be directed by the City Council, 
within the purview of the Arcadia Municipal Code and City Charter. 

ARTICLE I.  MEMBERSHIP 

Section 1. Appointment by City Council. 

Pursuant to the ordinance of the City Council establishing the Senior Citizens 
Commission, the members of the Commission shall be appointed by the City 
Council and shall be subject to removal by the City Council. 

Section 2. Terms. 

The members of the Commission shall serve two-year terms. These terms shall 
be staggered so that four (4) of the terms expire in alternate years of the other 
three (3) terms. All members shall serve until a successor qualifies. In the event 
an incumbent is removed, is disqualified from membership, or otherwise vacates 
their position, such member’s successor shall be appointed for the unexpired term 
of said member. A member who has held Commission membership for two 
consecutive terms, excluding part or all of any expired term, shall not be eligible to 
hold membership on the Commission until two years after the expiration of the 
second consecutive term. 

Section 3. Applications. 

Nominees or prospective candidates shall submit written applications for 
membership on the Commission. 

ARTICLE II.  OFFICERS 

A Chairperson, a Vice-Chairperson, and a Corresponding Secretary shall be elected 
annually as soon as practicable, following the first day of July of each year and shall serve 
at the pleasure of the members. The Commission shall fill vacant officer positions as soon 
as practicable. The Chairperson shall preside at Commission meetings and shall be the 
chief official of the Commission for all ceremonial purposes. The Vice-Chairperson shall 
carry out the responsibilities of the Chairperson during the Chairperson’s absence. The 
Corresponding Secretary shall obtain and preserve copies of news items relating to the 
Commission and carry out all correspondence of the Commission.  
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A Staff Advisor shall be appointed by the Recreation and Community Services Director 
from the staff of the Recreation and Community Services Department. The Staff Advisor 
shall keep minutes of the meetings and submit all official documents to the City Clerk for 
filing.  

ARTICLE III.  AGENDA 

An agenda shall be kept and published prior to meetings. It shall be prepared by the 
Chairperson with assistance of the Staff Advisor and meet all requirements of the Ralph 
M. Brown Act and the City Charter. 

ARTICLE IV.  MEETINGS 

Section 1. Time and Place of Regular Meetings 

Senior Citizens Commission meetings shall be held the first Thursday of each 
month at 4:00 p.m. in the Recreation and Community Services Department 
Conference Room. At any time a regular meeting falls on a holiday, it will not be 
rescheduled unless necessary. 

Section 2.  Special Meeting. Call; Notice. 

A special Senior Citizens Commission meeting may be called at any time by the 
Commission Chairperson, or by a majority of the Commission members, by 
delivering personally or by mail or electronic mail written notice to each member of 
the Commission, the Staff Liaison, and to each local newspaper of general 
circulation requesting notice in writing. Such notice shall be delivered at least 24 
hours before the time of such meeting as specified in the notice. The call and notice 
shall specify the time and place of the general meeting and the business to be 
transacted. No other business shall be considered at such meetings by the 
Commission. 

Section 3. Absence from Meetings. 

If a member is absent from three consecutive regular meetings of the Commission, 
unless by permission of the Commission expressed in its official minutes; is 
convicted of a crime involving moral turpitude; ceases to be a legally registered 
voter of the City; or files or causes to be filed nomination papers with the City Clerk 
for elective City office; their position on the Commission shall become vacant and 
shall be so declared by the City Council. 

Section 4. Open Meetings. 

In compliance with State law, all meetings of the Commission shall be open and 
public, and all persons shall be permitted to attend any meeting of the Commission. 
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Section 5. Conduct of Members. 

The Commission may reprimand or recommend the removal of any member who 
engages in disorderly conduct at a Commission meeting or at any time while 
representing the Senior Citizens Commission. 

Section 6. Participation by Representative of the Council.  

A representative from the City Council shall be entitled to participate in all 
deliberations of the Commission, but shall not have a vote. 

ARTICLE V.  VOTING 

All action of the Commission shall require the affirmative vote of a majority of members 
present at the meeting. Committees of less than a majority of the Commission may make 
recommendations to the Commission. 

ARTICLE VI.  BUDGET 

Preparation of the Commission’s annual budget shall commence prior to the first regular 
meeting in February. The budget shall include all estimated expenditures and revenues 
for the next fiscal year. Two copies of the budget, approved by the Commission, shall be 
submitted to the City Manager on or before March 15. 

ARTICLE VII.   AMENDMENTS 

These By-Laws may be amended by the Senior Citizens Commission with approval by 
the City Council. 
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DATE:  June 17, 2025

TO: Honorable Mayor and City Council

FROM: Anely Williams, Human Resources Director

SUBJECT: RESOLUTION NO. 7637 AMENDING RESOLUTION NO. 7383,
ESTABLISHING COMPENSATION AND RELATED BENEFITS FOR CITY 
COUNCIL, EXECUTIVE MANAGEMENT, MANAGEMENT, AND 
UNREPRESENTED CONFIDENTIAL EMPLOYEES FOR JULY 1, 2021, 
THROUGH JUNE 30, 2024
CEQA: Not a Project
Recommendation: Adopt

SUMMARY

The City Council previously approved Resolution No. 7383, establishing compensation 
and related benefits for City Council, Executive Management, Management and 
Unrepresented Confidential Employees for July 1, 2021, through June 30, 2024 (“Fringe 
Benefits Resolution”). Within the contract term, the City Council approved Resolution No. 
7417 to revise the Executive Management salary schedules, which incorporated an 
additional $1,000 per month for the Assistant City Manager/Development Services 
Director classification. Although this Fringe Benefits Resolution and its corresponding 
salary schedules are no longer operative, a clarification to the salary schedules from 
2021-2024 is needed to reflect the previously approved $1,000 per month increase to the 
base salary of the Assistant City Manager/Development Services Director classification.
There is no additional fiscal impact associated with this clarification.

Although the clarification to the salary schedules does not result in an additional fiscal 
impact, the California Public Employees’ Retirement System (“CalPERS”) requires all 
salary schedules to be adopted publicly by Resolution. Accordingly, it is recommended 
that the City Council approve Resolution No. 7637, amending Resolution No. 7383, 
establishing compensation and related benefits for City Council, Executive Management, 
Management, and Unrepresented Confidential Employees for July 1, 2021, through June
30, 2024.

BACKGROUND

On October 5, 2021, the City Council approved Fringe Benefits Resolution No. 7383, 
establishing compensation and related benefits for City Council, Executive Management, 
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Management and Unrepresented Confidential Employees for July 1, 2021, through June 
30, 2024 (“Fringe Benefits Resolution”). Subsequently, on April 19, 2022, the City Council 
approved Resolution No. 7417 to revise the Executive Management salary schedules, 
which incorporated an additional $1,000 per month for the Assistant City 
Manager/Development Services Director classification. Although this Fringe Benefits 
Resolution and its corresponding salary schedules are no longer operative, the 2021-
2024 Executive Management salary schedules must be clarified to align with 
requirements set forth by the California Public Employees’ Retirement System 
(“CalPERS”).  
 
DISCUSSION 
 
There is one clarification that must be made to the 2021-2024 Executive Management 
salary schedules of the City’s previous Fringe Benefits Resolution. The Arcadia Municipal 
Code Section 2950 establishes the creation of a Development Services Department and 
the position of Assistant City Manager/Development Services Director. In April 2022, an 
increase of $1,000 per month was approved to compensate the classification at a level 
that is commensurate with its unique responsibilities. Specifically, the Assistant City 
Manager/Development Services Director serves as the Department Head for the 
Development Services Department, providing direction and overseeing the operations of 
the Department. Additionally, the Assistant City Manager position has overarching 
Citywide responsibilities, providing support to the City Manager and City Council, serving 
as the City Manager in their absence, and collaborating with all City Departments. 
 
In instances where a classification is combined, as in the case with the Assistant City 
Manager/Development Services Director position, CalPERS requires the base rate of pay 
to be reflected as a single line item on the salary schedule. When the increase of $1,000 
per month was approved for this combined classification, it was listed as a separate 
“differential pay” item on the salary schedule, rather than reflecting it as a single item that 
was fully incorporated into the salary range itself. Importantly, this “differential pay” was 
noted only on the salary schedules, as actual compensation for the position was always 
provided as a single item. Thus, a clarification has been made to the Executive 
Management salary schedule to incorporate the previously approved “differential pay” 
into the salary range. Although the previous Fringe Benefits Resolution and its 
corresponding salary schedules are no longer operative, CalPERS will not accept the 
2021-2024 salary schedules without this necessary clarification.   
 
It is important to note that this clarification does not provide additional compensation, nor 
does it result in any additional fiscal impact. Rather, the clarification merely aligns with 
CalPERS requirements and the City’s intent and practice of compensating the Assistant 
City Manager/Development Services Director with a base rate of pay. Accordingly, it is 
recommended that the City Council approve Resolution No. 7637 amending Resolution 
No. 7383, establishing compensation and related benefits for City Council, Executive 
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Management, Management, and Unrepresented Confidential Employees for July 1, 2021, 
through June 30, 2024.

ENVIRONMENTAL ANALYSIS

The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), based on Section 15061(b)(3) of the CEQA Guidelines, as it can 
be seen with certainty that it will have no impact on the environment. 

FISCAL IMPACT

There is no additional fiscal impact associated with the clarifications made to the 
Executive Management salary schedules. 

RECOMMENDATION

It is recommended that the City Council determine that this action does not constitute a 
project under, the California Environmental Quality Act (“CEQA”); and approve Resolution 
No. 7637 amending Resolution No. 7383, establishing compensation and related benefits 
for City Council, Executive Management, Management, and Unrepresented Confidential 
Employees for July 1, 2021, through June 30, 2024, which would merely incorporate the 
clarification to the 2021-2024 Executive Management salary schedules as required by the 
California Public Employees’ Retirement System (“CalPERS”).

Attachments: Resolution No. 7637
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RESOLUTION NO. 7637 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ARCADIA, 
CALIFORNIA, AMENDING RESOLUTION NO. 7383, ESTABLISHING 
COMPENSATION AND RELATED BENEFITS FOR CITY COUNCIL, 
EXECUTIVE MANAGEMENT, MANAGEMENT, AND UNREPRESENTED 
CONFIDENTIAL EMPLOYEES FOR JULY 1, 2021, THROUGH JUNE 30, 
2024 

 
WHEREAS, City Council Resolution No. 7383 approved various fringe benefits 

and related compensation for officials, officers, and management of the City; and  

WHEREAS, Section 38 of Resolution No. 7383 provides for amendment and 

modification by City Council approved resolutions that direct inclusion of any changes as 

part of said Resolution; and 

WHEREAS, effective April 19, 2022, City Council Resolution No. 7417 revised 

Resolution No. 7383 to approve an adjustment to the Assistant City 

Manager/Development Services Director classification’s salary; and 

WHEREAS, salaries and benefits for City Council, Executive Management, 

Management, and Unrepresented Confidential Employees that are adjusted by resolution 

are then reflected on the City’s salary schedule; and 

WHEREAS, salary schedules must be adopted publicly in accordance with 

Government Code Section 20636 and Title 2 of the California Code of Regulations 

Section 570.5 and as required by the California Public Employees’ Retirement System 

(“CalPERS”). 

NOW THEREFORE THE CITY COUNCIL OF THE CITY OF ARCADIA, 

CALIFORNIA DOES HEREBY FIND, DETERMINE AND RESOLVE AS FOLLOWS: 

SECTION 1.  The City Council hereby publicly approves the salary schedules as 

set forth in Exhibit “A”, attached hereto, which clarifies and incorporates the previously 
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SECTION 1.  PURPOSE 
 
The Fringe Benefits Resolution is a consolidation of previously adopted resolutions 
concerning City Council, Executive Management, Management, and Unrepresented 
Employees.  Resolution No. 7383 sets forth the wages, hours, and other terms and 
conditions of employment for employees within these classifications and provides paid 
sick leave for Part-Time Unrepresented Employees pursuant to AB1522. 
 
SECTION 2.  DEFINITIONS 
 
As used herein and in the general salary resolution, the following terms shall have the 
following meanings: 

 
“Classification” shall mean a group of positions having sufficiently similar duties, 
responsibilities, and qualifications to be designated by the same descriptive title, 
and as to which the same salary range may be made to apply with equity. 
 
“Employee” shall mean a full-time budgeted employee of the City of Arcadia. 
 
“Employment Date” shall mean the period of continuous full-time employment from 
and after such employment date shall be used in computing longevity pay, sick 
leave, and vacation and shall be the starting point for determining salary step 
increases. 
 
“Executive Management Employee” shall mean an unrepresented management 
Employee who is the head of a City Department. Employees who are in the 
Classification of Development Services Director, Public Works Services Director, 
Administrative Services Director, Recreation and Community Services Director, 
Library and Museum Services Director, Assistant City Manager, and similar 
Classifications as they may be added or amended over time shall be considered 
Executive Management Employees in the Miscellaneous category. Employees 
who are in the Classification of Police Chief, Fire Chief, and similar Classifications 
as they may be added or amended over time shall be considered Executive 
Management Employees in the Safety category. Also known as “Department 
Director”. 
 
“Management Employees” shall mean those full-time Employees having 
responsibility for formulating, administering, or managing the implementation of 
City policies who are unrepresented and who are not Executive Management 
Employees. Typical Employees in the Classification of Management Aide, 
Recreation Supervisor, Human Resources Analyst, Crime Analyst, Police Records 
Manager, Senior Human Resources Analyst, Senior Management Analyst, 
Transportation Services Manager, Assistant Director of Recreation and 
Community Services, Planning Services Manager, Accounting Supervisor, 
Accountant, Senior Accountant, Environmental Services Manager, General 
Services Superintendent, Library Services Manager, Utilities Superintendent, 
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Principal Civil Engineer, Building Official, Fire Marshal, Economic Development 
Manager, Financial Services Manager/Treasurer, Human Resources 
Administrator, Deputy City Manager, Planning and Community Development 
Administrator, Deputy Director of Development Services/City Engineer, and similar 
Classifications as they may be added or amended over time shall be considered 
Management Employees in the Miscellaneous category. Typical Employees in the 
Classification of Police Lieutenant, Fire Battalion Chief, Deputy Fire Chief, Police 
Captain, and similar Classifications as they may be added or amended over time 
shall be considered Management Employees in the Safety category. 
 
“Miscellaneous Employees” shall mean those employees who are not involved in 
law enforcement, fire suppression, the protection of public safety, or employed in 
a position designated by law as local safety. 
 
“Part-Time Unrepresented Employees” shall mean a part-time employee who is at-
will and not deemed an Executive Management, Management, Unrepresented 
Confidential, or Unrepresented Employee. Typical Employees in the Classification 
of Library Aide I/II, Activity Leader I/II, Laborer, Police Cadet, Administrative Intern, 
Camp Manager, Fire Prevention Aide, Recreation Specialist, Volunteer Services 
Coordinator, Reserve Police Officer I/II and similar classifications as they may be 
added or amended over time shall be considered part-time unrepresented. This 
excludes the position of Law Enforcement Recruit. 
 
“Recognized Employee Organization” means an Employee organization which has 
been formally acknowledged by the City as the Employee organization that 
represents Employees in designated classifications in an appropriate 
representation unit. 
 
“Safety Employees” shall mean those employees who are involved in law 
enforcement, fire suppression, the protection of public safety, or who are employed 
in a position designated by law as local safety. 
 
“Salary Advancement” shall mean an increase in salary from current step to a 
higher step within the same salary range based upon performance and continuous 
service in the same class. 
 
“Unrepresented Confidential Employee” shall mean any benefitted Employee 
(receiving CalPERS and a benefit allowance) that is not an Executive or 
Management Employee, is not represented by a recognized Employee 
organization, and typically handles confidential matters as a course of their job 
duties.  Classifications in this group include Executive Assistant assigned to the 
City Manager’s Office, Human Resources Technician, and similar Classifications 
as they may be added or amended over time (referred to as Confidential herein). 
 

265



 

6 
 

“Unrepresented Employee” shall mean any Employee that is not an Executive or 
Management Employee and is not represented by a recognized Employee 
organization. This includes the position of Law Enforcement Recruit. 

 
SECTION 3.  COMPENSATION 
 
The salary schedules for classifications covered by this resolution are set forth in “Exhibit 
A” and incorporated herein. The base salaries of Executive Management, Management, 
and Unrepresented Confidential Employees covered by this resolution will be increased 
by 3% effective July 1, 2021, 3% effective July 1, 2022, and 4% effective July 1, 2023. 
Retro increases will be given only to those employees on City payroll as of the date of 
adoption of this resolution. 
 
The base salaries of Police and Fire Safety Executive Management and Police and Fire 
Safety Management employees covered by this resolution will be increased by 3% 
effective July 1, 2021, 4% effective July 1, 2022, and 5% effective July 1, 2023. 
Retroactive increases will be given only to those employees on City payroll as of the date 
of adoption of this resolution. 
 
Dependent upon the distribution method as determined by the City Manager, employees 
covered by this resolution may receive a one-time Non-PERSable bonus paid through 
City payroll upon the adoption of this resolution. The collective amount to be distributed 
to those employees is $153,832. 
 
Additionally, Executive Management and Safety Executive Management employees 
covered by this resolution and on City payroll as of the date of adoption of this resolution 
shall receive a one-time Non-PERSable bonus of $2,300. Safety Management, 
Management, and Unrepresented employees covered by this resolution and on City 
payroll as of the date of adoption of this resolution shall receive a one-time non-PERSable 
bonus of $2,100. 
 
SECTION 4.  SALARY STEP ADVANCEMENT 
 
The advancement through the salary steps shall be based upon performance and 
continuous service in the same classification. The percentage between steps is 
approximately 2.5%. Employees will advance in their rates of compensation two steps 
(approximately 5.0%) on their anniversary dates. The following schedule is an example 
of merit increases when an employee begins employment at step A: 

 
A Step to C Step: 6 months 
 
All other Steps: 12 months 

 
For Department Directors reporting directly to the City Manager, the advancement 
through the salary steps shall be based on performance without regard to the continuous 
service time requirements cited above. The rate of advancement shall be from 0% to 
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7.5%, or no movement to a maximum of three steps. Pursuant to the City Charter Section 
809, evaluation of the Library and Museum Services Director shall be by the Library 
Board; however, the City Manager shall provide input into the process. 

Salary step advancements may be withheld or delayed by the appointing authority if an 
Employee’s performance does not merit such advancement. 

With the approval of the City Manager, an Employee may be hired at any step within the 
salary range applicable to the position. 

The City Manager shall have the authority to advance an Employee’s salary step within 
that Employee’s salary range when the purpose is to correct an existing inequity or give 
recognition to exceptional performance. 

Upon adoption of this Resolution and until June 30, 2024, unless extended by the City 
Council, the City Manager shall have discretionary authority to allow an annual 
performance bonus up to 3% of an employee’s annual salary to full-time employees 
covered by this resolution who receive a Meritorious or Superior evaluation. Receiving a 
Meritorious or Superior evaluation is not a guarantee of receiving a bonus, only a 
minimum standard for qualification. It shall be the City Manager’s sole authority to 
determine whether to allow a bonus and at what amount. The performance bonus shall 
be subject to the availability of funds as determined by the City. 

SECTION 5.  PROMOTIONAL STEP ADVANCEMENT 
 
When an Employee is promoted, their pay shall advance to the lowest salary step in the 
new classification range such that it will provide a 5% increase in compensation, or two 
steps. If the lowest salary in the new classification is the top step, the Employee’s pay will 
be advanced to the top step, even if it provides less than a 5%, or two-step, increase. 

When an Employee is promoted to a higher classification, the date of the promotion shall 
be used in determining the date of the future step increases. 

SECTION 6.  OVERTIME 
 
When necessary to perform essential work, a Department Director may require 
Management and Unrepresented Employees to work at any time other than during regular 
working hours until such work is accomplished. Management and Executive Management 
Employees are generally considered positions that are exempt from standard overtime 
rules. Job specifications for each Classification shall clearly state whether the position is 
considered exempt. Employees that are not exempt from standard overtime rules and are 
required to work hours which cause the Employee to be in a work status in excess of 40 
hours in a designated workweek shall be paid at the rate of time and one-half the 
Employee’s regular rate of pay. The Department Director may permit an Employee to 
accumulate compensatory time in lieu of paid overtime; however, the Employee shall not 
be permitted to accumulate more than 100 hours of compensatory time at any time. 
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Fire Battalion Chiefs working in excess of a 56-hour workweek shall receive overtime at 
straight time for operational assignments as defined by the Fire Chief and are eligible for 
Management Leave. A Fire Battalion Chief assigned to a strike team and working in 
excess of a 56-hour workweek will receive overtime at 1.5 times the hourly rate. No other 
Management Employees are eligible to receive any form of overtime compensation for 
additional hours worked, except as stated in Section 8. 
 
SECTION 7.  RETIREMENT 
 
A. EMPLOYEES HIRED BEFORE JULY 1, 2011 

 
The City contracts with the State of California Public Employees Retirement 
System (CalPERS) for the classifications contained in this Resolution. The plan 
shall include the following options: 
 
1. Miscellaneous Employees - 2.5% @ 55 retirement formula (Government Code 

§21354.4); Public Safety Employees - 3% @ 50 retirement formula 
(Government Code §21362.2). 
 

2. Single highest year final compensation (Government Code §20042).  
 

3. Post Retirement Survivor Continuance. 
 

4. Credit for Unused Sick Leave (Government Code §20965). 
 

5. 1959 Survivors Benefit for which each Employee contributes $0.93 per pay 
period. 
 

6. Third level 1959 Survivors Benefit allowance (Government Code §21573). 
 

7. Military service credit as public service option (Government Code §21024).  
The Employee is responsible for paying for this benefit.   
 

8. As permitted by CalPERS, Employees may elect to purchase service credit by 
remitting payment to CalPERS via payroll deductions. If the Employee elects 
this option, the City will allow Employees to elect those payments as pre-tax 
payroll deductions for service purchases. 
 

9. Special compensation items shall be reported to CalPERS in accordance with 
applicable law. 
 

10. Employees shall make contributions to offset a portion of the City’s costs 
related to CalPERS retirement benefits. The Employee cost-sharing will be 
accomplished through pre-tax deductions in the manner contemplated by 
Government Code §20516(f). It is recognized that the IRS has yet to take a 
position on the pre-tax status of deductions made under §20516(f) and in the 
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event that, subsequent to the effective date of this provision, the IRS 
determines that such deductions do not qualify for pre-tax status, Employees 
will be notified, and the provisions set forth herein will be reviewed by the City 
Manager and City Council. The cost sharing arrangement will be implemented 
as follows: 

 
a. Miscellaneous Employees: Employees will pay 7% of PERSable 

compensation to CalPERS retirement via payroll deduction toward the 
City’s Employer Contribution to CalPERS and said amount will be 
allocated to the employer’s account.  

 
b. Public Safety Employees: Employees will continue to pay 9% of 

PERSable compensation for CalPERS retirement via payroll deduction 
toward the City’s Employer Contribution to CalPERS and said amount 
will be allocated to the employer’s account. Employees will also 
contribute an additional 3% cost for CalPERS retirement through a 
phase-in approach as follows: 

 
i. Effective beginning the pay period following Council adoption 

of this resolution, each Classic Member employee shall 
contribute an additional cost share amount equal to 1% of 
compensation earnable towards the employer PERS 
contribution for a total of 10%. 
 

ii. Effective July 1, 2022, each Classic Member employee shall 
contribute an additional cost share amount of 1% of 
compensation earnable towards the employer PERS 
contribution, for a total of 11%. 
 

iii. Effective July 1, 2023, each Classic Member employee shall 
contribute an additional cost share amount of 1% of 
compensation earnable towards the employer PERS 
contribution, for a total of 12%. 

 
11. In addition to the foregoing cost sharing payments, Miscellaneous Employees 

shall continue to pay 1% of the member contribution to CalPERS. 
 

12. The City shall continue to pay the cost of the Employees’ member contribution 
(EPMC) to CalPERS in the amount of 7% for Miscellaneous Employees and 
9% for Public Safety Employees and shall continue to report that as additional 
compensation pursuant to §20636(c)(4) of the Government Code. Further, said 
amount will be allocated to the Employee’s retirement account. 
 

13. Pre-Retirement Option 2W Death Benefit (Government Code §21548): 
Pursuant to §20516(f) (Employee Sharing Cost of Additional Benefits), 
Employees will split the cost of this benefit with the City through pre-tax 
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deductions in the manner contemplated by §20516(f) of the Government Code. 
It is recognized that the IRS has yet to take a position on the pre-tax status of 
deductions made under §20516(f) and in the event that, subsequent to the 
effective date of this provision, the IRS determines that such deductions do not 
qualify for pre-tax status, Employees will be notified, and this provision shall be 
reviewed by the City Manager and City Council. Employees shall pay for one-
half of the cost of this optional benefit, which was determined to be a total of 
0.276% for Miscellaneous and 0.220% for Public Safety Employees. The cost-
sharing arrangement will be implemented as follows: 

 
a. Miscellaneous Employees:  Employees will pay 0.138% of PERSable 

compensation to CalPERS retirement via payroll deduction; and the City 
will pay 0.138% of PERSable compensation to CalPERS retirement. 

 
b. Public Safety Employees: Employees will pay 0.110% of PERSable 

compensation to CalPERS retirement via payroll deduction; and the City 
will pay 0.110% of PERSable compensation to CalPERS retirement. 

 
B. EMPLOYEES HIRED ON OR AFTER OCTOBER 9, 2011, OTHER THAN NEW 

CalPERS MEMBERS HIRED AFTER JANUARY 1, 2013 
 
The City contracts with the State of California Public Employees Retirement 
System (CalPERS) for the classifications contained in this Resolution.  The plan 
shall include the following options: 
 
1. Miscellaneous Employees - 2.0% @ 60 retirement formula (Government Code 

§21363.1); Public Safety Employees - 3% @ 55 retirement formula 
(Government Code §21363.1). 
 

2. 3-year average final compensation period (Government Code §20037).  
 

3. Post Retirement Survivor Continuance. 
 

4. Credit for Unused Sick Leave (Government Code §20965). 
 

5. 1959 Survivors Benefit for which each Employee contributes $0.93 per pay 
period. 
 

6. Third level 1959 Survivors Benefit allowance (Government Code §21573). 
 

7. Military service credit as public service option (Government Code §21024).  
The Employee is responsible for paying for this benefit.  

 
8. As permitted by CalPERS, Employees may elect to purchase service credit by 

remitting payment to CalPERS via payroll deductions. If the Employee elects 
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this option, the City will allow Employees to elect those payments as pre-tax 
payroll deductions for service purchases. 

 
9. Special compensation items shall be reported to CalPERS in accordance with 

applicable law. 
 

10. Miscellaneous Employees will pay the full 7% member contribution to CalPERS 
via payroll deduction. 

 
11. Public Safety Employees will continue to pay 9% of PERSable compensation 

for CalPERS retirement via payroll deduction toward the City’s Employer 
Contribution to CalPERS and said amount will be allocated to the employer’s 
account. Employees will also contribute an additional 3% cost for CalPERS 
retirement through a phase-in approach as follows: 

 
a. Effective beginning the pay period following Council adoption of this 

resolution, each Classic Member employee shall contribute an 
additional cost share amount equal to 1% of compensation earnable 
towards the employer PERS contribution for a total of 10%. 
 

b. Effective July 1, 2022, each Classic Member employee shall contribute 
an additional cost share amount of 1% of compensation earnable 
towards the employer PERS contribution, for a total of 11%. 
 

c. Effective July 1, 2023, each Classic Member employee shall contribute 
an additional cost share amount of 1% of compensation earnable 
towards the employer PERS contribution, for a total of 12%. 

 
12. The Pre-Retirement Option 2W Death Benefit (Government Code §21548). 

Pursuant to §20516(f) (Employee Sharing Cost of Additional Benefits), 
Employees shall split the cost of this benefit with the City through pre-tax 
deductions in the manner contemplated by §20516(f) of the Government Code. 
It is recognized that the IRS has yet to take a position on the pre-tax status of 
deductions made under §20516(f) and in the event that, subsequent to the 
effective date of this provision, the IRS determines that such deductions do not 
qualify for pre-tax status, the Employees will be notified, and this provision shall 
be reviewed by the City Manager and City Council. Employees shall pay for 
one-half of the cost of this optional benefit which was determined to be a total 
of 0.276% for Miscellaneous and 0.220% for Public Safety. The cost-sharing 
arrangement will be implemented as follows: 
 

a. Miscellaneous Employees: Employees will pay 0.138% of PERSable 
compensation to CalPERS retirement via payroll deduction; and the City 
will pay 0.138% of PERSable compensation to CalPERS retirement. 
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b. Public Safety Employees: Employees will pay 0.110% of PERSable 
compensation to CalPERS retirement via payroll deduction; and the City 
will pay 0.110% of PERSable compensation to CalPERS retirement. 

 
C. NEW CalPERS MEMBERS HIRED ON OR AFTER JANUARY 1, 2013 

 
The City contracts with the State of California Public Employees Retirement 
System (CalPERS) for the classifications contained in this Resolution. The plan 
shall include the following options: 
 
1. Miscellaneous Employees - 2.0% @ 62 retirement formula (Government Code 

§7522.20); Public Safety Employees – 2.7% at age 57 retirement formula 
(Government Code §7522.25(d)). 
 

2. 3-year average final compensation period (Government Code §20037). 
 

3. Post Retirement Survivor Continuance. 
 

4. Credit for Unused Sick Leave (Government Code §20965). 
 

5. 1959 Survivors Benefit for which each Employee contributes $0.93 per pay 
period. 
 

6. Third level 1959 Survivors Benefit allowance (Government Code §21573). 
 

7. Military service credit as public service option (Government Code §21024). The 
Employee is responsible for paying for this benefit.  
 

8. As permitted by CalPERS, Employees may elect to purchase service credit by 
remitting payment to CalPERS via payroll deductions. If the Employee elects 
this option, the City will allow Employees to elect those payments as pre-tax 
payroll deductions for service purchases. 
 

9. Special compensation items shall be reported to CalPERS in accordance with 
applicable law. 
 

10. Miscellaneous Employees will pay 50% of the normal cost, currently at 6.75%, 
for member contributions to CalPERS on a pre-tax basis via payroll deduction 
(Government Code §7522.30). 
 

11. Public Safety Employees will pay 50% of the normal cost, currently at 12%, for 
member contributions to CalPERS on a pre-tax basis via payroll deduction 
(Government Code §7522.30). 
 

12. The Pre-Retirement Option 2W Death Benefit (Government Code §21548). 
Pursuant to §20516(f) (Employee Sharing Cost of Additional Benefits), 
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Employees shall split the cost of this benefit with the City through pre-tax 
deductions in the manner contemplated by §20516(f) of the Government Code. 
It is recognized that the IRS has yet to take a position on the pre-tax status of 
deductions made under §20516(f) and in the event that, subsequent to the 
effective date of this provision, the IRS determines that such deductions do not 
qualify for pre-tax status, Employees will be notified and this provision shall be 
reviewed by the City Manager and City Council. Employees shall pay for one-
half of the cost of this optional benefit which was determined to be a total of 
0.276% for Miscellaneous and 0.220% for Public Safety. The cost-sharing 
arrangement will be implemented as follows: 

 
a. Miscellaneous Employees: Employees will pay 0.138% of PERSable 

compensation to CalPERS retirement via payroll deduction; and the City 
will pay 0.138% of PERSable compensation to CalPERS retirement. 
 

b. Public Safety Employees: Employees will pay 0.110% of PERSable 
compensation to CalPERS retirement via payroll deduction; and the City 
will pay 0.110% of PERSable compensation to CalPERS retirement. 
 

D. City Council, Executive, and Management Employees shall have access to the 
City’s established 457 Deferred Compensation Program and the IRC 401(a) 
defined contribution plan. All administration costs associated with the 401(a) plan 
shall be paid by the City. 

 
SECTION 8.  SPECIAL ASSIGNMENT PAY 
 
Employees in the classifications of Police Captain and Police Lieutenant assigned to 
outside reimbursable special details (as approved by the City Manager), including but not 
limited to race-track traffic control duties, shall be compensated at 6 hours of straight time 
at the rate of a top step Police Sergeant with an Advanced Post Certificate and Special 
Assignment Pay (currently 5%). 
 
SECTION 9.  LONGEVITY PAY 
 
A Longevity Pay benefit will be provided to Executive, Management, and Confidential 
Employees based on the following formula: 

 
Completed Years of Continuous Service  Amount Per Pay Period 

5 – 9 Years $42.02 
10 – 14 Years $63.04 
15 – 19 Years $84.06 
20+ Years $230.77 

 
The Longevity Pay benefit is effective the pay period an Employee reaches 5, 10, 15 or 
20 years of continuous employment with the City. 
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SECTION 10. ACTING PAY 
 
A Management or Confidential Employee who is required, in writing, to work more than 5 
working days in a higher classification, which is vacant due to sick leave, family medical 
leave, injury leave, vacation leave, termination, retirement, or for any other reason as 
approved by the City Manager, shall receive the following acting pay retroactive to the 
first day of the assignment: 

 
1. 5% above their current rate of pay or A step of the higher classification, whichever 

is higher; or any step within the classification as approved by the City Manager; or 
 

2. Should such percentage exceed the top step of the range for the higher 
classification, the Employee shall receive compensation at the top step of the 
higher classification. 

 
3. Nothing contained herein shall apply to an Employee who is being trained by the 

City to qualify for a higher classification or who temporarily assumes some of the 
duties of a higher position. 
 

If an acting assignment exceeds or is expected to exceed 30 calendar days, the acting 
Employee will receive the fringe benefits of said position for the duration of the assignment 
as applicable and as determined by the City Manager. 
 
SECTION 11. TUITION ADVANCEMENT/REIMBURSEMENT 
 
Employees shall be eligible for tuition advancement or reimbursement who have 
completed at least one probationary period in the Classified Service, or one year of 
continuous service if employment is “at-will,” subject to the conditions below. 
 
To qualify for tuition advancement/reimbursement, a Tuition Advancement/ 
Reimbursement Form must be submitted and pre-approved by the Employee’s 
Department Director and Human Resources Administrator before the course(s) begin.  
 
Tuition advancement or reimbursement shall only be for the first degree in each education 
level that an employee seeks to obtain, and shall only be for "job-related" courses, 
specialized training, or degree programs that are directly related to the Employee's 
position as determined by the City Manager or designee. The City Manager or their 
designee may grant approval for tuition advancement or reimbursement if they determine 
that a second degree in any education level is both beneficial and job-related. 
 
The Tuition Advancement/Reimbursement Program will operate on a fiscal year basis 
(July 1 through June 30) and shall be subject to the availability of funds as determined by 
the City. The maximum advancement or reimbursement amount shall be $4,126 for 
undergraduate courses and $5,062 for graduate courses per fiscal year. Eligible fees 
include tuition, on campus parking fees, and textbooks. All other fees are subject to 
approval by the City Manager. School supplies are not reimbursable.  
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All course work must be completed while employed by the City of Arcadia with a passing 
grade of "C" or equivalent when numerical score or pass/fail grade is given. If the 
Employee either does not receive a “C” or better or for any reason does not finish the 
class, the advance is due and payable. 
 
Any Employee who voluntarily retires or terminates employment or is terminated for 
disciplinary cause within one year from the completion of a class or classes shall refund 
all tuition paid under this provision for those specific classes unless they were required to 
attend by the appointing power. An Employee who separates employment and who 
received tuition advancement and did not complete a class or classes within 1 year from 
the advancement, shall refund all tuition advanced and be subject to the provisions 
outlined in the Advanced Tuition Participation and Advancement Agreement. Employees 
who retire on a Disability or Industrial Disability Retirement or are laid off shall not be 
required to refund tuition fees under this provision. 
 
The City reserves the right to investigate any school and approve or disapprove it for 
advancement or reimbursement if such action appears warranted. Courses must be taken 
at an accredited education institution, which is defined as any college or university which 
has been accredited by a recognized government or professional accrediting body (as 
determined by the City). Additionally, the City reserves the right to deny any course(s), 
specialized training, or degree programs determined by the City Manager to be non-job 
related. 
 
SECTION 12. UNIFORMS 
 
At the beginning of the fiscal year, Employees in the classification of Police Chief, Police 
Captain, and Police Lieutenant shall receive $750 for the purchase of safety equipment. 
$647 shall be reported to CalPERS as special compensation for Uniform Allowance. This 
amount shall be prorated if hired or promoted after the start of the fiscal year.   

 
At the beginning of the fiscal year, Employees in the classification of Fire Chief, Deputy 
Fire Chief, and Battalion Chief shall have a uniform allowance of $655 reported annually 
to CalPERS as special compensation. This amount shall be prorated if hired or promoted 
after the start of the fiscal year.  

 
For the duration of the Resolution, uniforms shall be provided to those Management 
Employees currently receiving uniforms under the same conditions specified in their 
respective Department Policies. The City shall continue to report an amount up to $170.56 
per year to CalPERS as special compensation for Uniform Allowance to the extent 
permitted by law.  

 
“New Members” as defined under the Public Employee’s Pension Reform Act of 2013 will 
not have the value of the uniforms reported as special compensation. 
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SECTION 13. AUTO ALLOWANCE 
 
Subject to the City Manager’s sole discretion, Executive Management Employees may 
receive either a City provided vehicle or an auto allowance of up to $350 per month, 
depending on duties and requirements of the position. Any benefits provided under this 
section are considered taxable per IRS Code. See IRS Publication 463, Travel, 
Entertainment, Gift, and Car Expenses for more information concerning taxation of this 
benefit. 
 
SECTION 14. MILEAGE REIMBURSEMENT 
 
Mileage is reimbursed for travel in connection with City business and shall be paid in 
accordance with the prevailing IRS rate. Prior approval must be obtained from the 
immediate supervisor or Department Director. If travel is required frequently during a 
month, reimbursement shall be made once per month. Completed mileage forms shall be 
submitted to the Department Director consistent with the applicable administrative policy. 
Except as expressly authorized by the City Manager, Employees receiving an Auto 
Allowance described in Section 13 will not qualify for mileage reimbursements described 
herein. 
 
SECTION 15. BENEFIT ALLOWANCE FOR HEALTH, DENTAL, AND VISION  
 
A. EMPLOYEES HIRED BEFORE JULY 1, 2021 

The City provides City Council, Executive, Management and Confidential 
Employees, as well as Law Enforcement Recruits the Section 125 Cafeteria Plan 
contributions as follows: 
 
1. CalPERS Health Program: The City will contribute the minimum employer 

contribution required pursuant to Government Code §22892(b) of the Public 
Employees’ Medical and Hospital Care Act (“PEMCHA Minimum”) per month 
per Employee for health insurance. The PEMHCA minimum is included in the 
monthly benefit allowance. 
 

2. Dental Insurance: Mandatory enrollment: The City will contribute the Employee 
only cost for Delta Care USA insurance per month (“Dental Contribution”) 
toward one of two dental plans. Additional coverage may be purchased through 
the Optional Benefits allocation. The Dental Contribution is included in the 
monthly benefit allowance. 
 

3. Vision Insurance: The City shall provide each Employee with a vision plan, with 
the City paying the premium. The vision plan will be Vision Service Plan, Option 
B. The City will pay the premium up to the cost of the family plan. 
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4. Optional Benefits: Subject to the PEMHCA minimum and mandatory dental 
insurance enrollment premium as specified in above paragraphs 1 and 2, the 
City shall contribute the remaining amount of Employee’s benefit allowance 
through a contribution to an Internal Revenue Code §125 Cafeteria Plan as 
follows: 

 
Health/Dental/Vision Benefit Allowance (per month) 

City Council & Miscellaneous Executive Management $1,504.00 

Public Safety Executive Management $1,548.50 

Public Safety Management $1,445.50 

Miscellaneous Management $1,402.00 

Unrepresented Confidential Employees $1,072.00 

Law Enforcement Recruits $   620.00 

 
a. If the City’s contribution exceeds the cost of the employee only coverage, 

the difference shall be contributed toward the cost of dependent coverage 
or to the employee in cash as taxable income. 

 
i. Those employees who receive cash as taxable income will have the 

amount capped to the amount they were receiving as of July 1, 2021, 
and then reduced to an amount that will allow the City-wide Total 
Medical Plan Payment to be less than 20%. The amount of the 
reduction will not be greater than 19.51% of the amount received as of 
July 1, 2021. This amount will result in the employee’s new capped 
cash-in-lieu for the term of this resolution. 

 
b. Those employees who qualify to receive cash as taxable income and who 

subsequently reduce their cash-in-lieu amount through a qualifying change, 
shall be subject to the new cash-in-lieu cap based on their elected reduced 
amount, and will forfeit their previous cash-in-lieu cap. 
 

c. Employees who do not take cash-in-lieu as of July 1, 2021, for any unused 
portion of the City’s contribution toward benefits shall no longer be eligible 
for cash-in-lieu. 

d. If the premium cost of the health plan exceeds the City contribution, the 
employee shall pay through payroll deduction the difference between the 
monthly premium and the amount contributed by the City. 
 

e. The Employee's exercise of the option to use the difference toward 
dependent health coverage or the deferred compensation plan is subject to 
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the conditions controlling enrollment periods and eligibility established by 
the respective plans or carriers. 
 

f. Dependent enrollment will require proof of eligibility for dependent status 
including social security number, marriage, birth, and/or adoption 
certificates. 

 
5. Circumstances Under Which An Employee Hired Before 7/1/2021, Can 

Receive Cash in Lieu of City Coverage: 
 
An employee is required to carry one of the City’s designated medical plans 
unless they opt out. An employee hired before 7/1/2021 may receive cash-in-
lieu subject to the provisions in this section for opting out of the City’s 
designated medical plans during the annual open enrollment period by signing 
a written waiver each year, that attests that the employee and each member of 
the employee’s Tax Family (i.e. all individuals for whom the employee expects 
to claim a personal exemption deduction for the upcoming tax year) each has 
alternative minimum essential coverage (other than coverage in the individual 
market and other than individual coverage through Covered California) for the 
upcoming tax year. If the employee provides the executed written waiver and 
documentation confirming that they are enrolled in an alternative group health 
plan that satisfies the above at open enrollment or within 30 days after the start 
of the plan year, they will be entitled to the maximum allotted cash referenced 
in this section to be taken as taxable income. 

 
B. EMPLOYEES HIRED ON OR AFTER JULY 2, 2021 

The City provides City Council, Executive, Management and Confidential 
Employees, as well as Law Enforcement Recruits the Section 125 Cafeteria Plan 
contributions as follows: 
 
1. CalPERS Health Program: The City will contribute the minimum employer 

contribution required pursuant to Government Code §22892(b) of the Public 
Employees’ Medical and Hospital Care Act (“PEMCHA Minimum”) per month 
per Employee for health insurance. The PEMHCA minimum is included in the 
monthly benefit allowance. 
 

2. Dental Insurance: Mandatory enrollment: The City will contribute the Employee 
only cost for Delta Care USA insurance per month (“Dental Contribution”) 
toward one of two dental plans. Additional coverage may be purchased through 
the Optional Benefits allocation. The Dental Contribution is included in the 
monthly benefit allowance. 
 

3. The City shall provide each Employee with a vision plan, with the City paying 
the premium. The vision plan will be Vision Service Plan, Option B. The City 
will pay the premium up to the cost of the family plan. 
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4. Optional Benefits: Subject to the PEMHCA minimum and mandatory dental 
insurance enrollment premium as specified in above paragraphs 1 and 2, the 
City shall contribute the remaining amount of Employee’s benefit allowance 
through a contribution to an Internal Revenue Code §125 Cafeteria Plan as 
follows: 

 
Health/Dental/Vision Benefit Allowance (per month) 

City Council & Miscellaneous Executive Management $1,504.00 

Public Safety Executive Management $1,548.50 

Public Safety Management $1,445.50 

Miscellaneous Management $1,402.00 

Unrepresented Confidential Employees $1,072.00 

Law Enforcement Recruits $   620.00 

 
a. If the City’s contribution exceeds the cost of the employee only coverage, 

the difference shall be contributed toward the cost of dependent coverage. 
No amount shall be given in cash as taxable income. 

 
b. If the premium cost of the health plan exceeds the City contribution, the 

employee shall pay through payroll deduction the difference between the 
monthly premium and the amount contributed by the City.  

 
c. Dependent enrollment will require proof of eligibility for dependent status 

including social security number, marriage, birth, and adoption 
certificates. 

 
SECTION 16. LIFE INSURANCE 
 
The City shall provide the City Council with Group Term Life and Accidental Death and 
Dismemberment (AD&D) insurance in the amount of $35,000. 

 
Executive and Management Employees shall be provided Group Term Life and AD&D 
insurance equal to their annual salary rounded to the nearest (next highest) one thousand 
dollars, plus an additional $25,000 Term Life and AD&D policy.   

 
The City shall provide Confidential and Unrepresented Employees with Group Term Life 
and AD&D insurance in the amount of $25,000. 
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An optional Employee-paid Group Term Life insurance policy shall be offered to all full-
time Executive, Management, Confidential, and Unrepresented Employees.   
 
SECTION 17. LONG TERM DISABILITY INSURANCE 
 
The City shall provide Executive, Management, and Confidential Employees with Group 
Long Term Disability (LTD) Insurance. 
 
An optional Employee-paid Group LTD “buy-up benefit” shall also be offered to Executive, 
Management, and Confidential Employees. 
 
Executive and Management Employees will receive 0.5% of their annual salary that may 
be used to buy additional LTD insurance from the City’s provider to achieve up to $10,000 
per month maximum benefits coverage. If the Employee does not desire additional LTD 
insurance or there is a portion of the 0.5% remaining, the Employee may apply part of or 
all of this 0.5% of annual salary benefit to the Employee’s deferred compensation account 
with the City’s deferred compensation program or take this amount as additional 
compensation. 
 
SECTION 18. RETIREE HEALTH INSURANCE 
 
A. EMPLOYEES HIRED BEFORE JULY 1, 2011 
 

Program Description 
For Employees hired before July 1, 2011 and retiring from the City on or after 
January 1, 2012 (“Tier II Retirees”), the City will provide a Premium Payment for 
the purpose of purchasing health coverage offered through CalPERS for the Tier 
II Retiree and their spouse in an amount not to exceed the monthly premium 
applicable to the coverage level for the retiree (i.e., One-Party or Two-Party) as 
shown in the chart below. 
 
Premium Payment 
The total Premium Payment shall be payable in the following form: (1) Public 
Employees' Medical and Hospital Care Act (“PEMHCA”) Minimum contribution 
payable directly to CalPERS, and (2) a reimbursement to the Tier II Retiree equal 
to the difference between the cost of the plan in which the Tier II Retiree enrolls, 
subject to the caps below, and the PEMHCA Minimum contribution 
(“Reimbursement”).  If a retiree enrolls in a more expensive plan, they will be 
responsible for payment of any premium in excess of the capped amount.  

 
 Tier II Non-Public 

Safety Classifications  
Tier II Public Safety 

Executive and 
Management 

One-Party (Retiree Only) $    505.63* $    605.63* 
Two-Party (Retiree + Spouse) $ 1,011.26* $ 1,111.26* 
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* These amounts include the PEMHCA Minimum. The PEMHCA Minimum is paid 
directly to CalPERS, not to the eligible retiree. 

 
As specified below, the Reimbursement shall cease for the Tier II Retiree upon 
eligibility for Medicare coverage, and the Reimbursement shall cease for the 
spouse upon eligibility for Medicare coverage, or after 15 years, whichever occurs 
first.  
 
Eligibility Requirements  
Tier II Retirees must be “eligible retirees” in order to receive the benefits described 
in this subsection. Eligible retirees must meet the following requirements: 

 
1. Executive Management Employees who retire from the City on a service, 

disability, or industrial disability retirement must have a minimum of 15 years of 
public service, of which at least 5 continuous years of service are with the City 
of Arcadia. 
 

2. Management and Confidential Employees who retire on a service, disability, 
or industrial disability retirement must have a minimum of 1,000 hours of 
accumulated sick leave at the date of retirement, except for Fire Safety 
Management Employees, who shall have a minimum of 1,500 hours. 

A Management or Confidential Employee who has fewer than the required 
accumulated sick leave at the date of retirement may become eligible for the 
retiree health benefit by paying the City an amount equal to the Employee’s 
daily pay rate at the time of retirement times the number of hours needed to 
meet the 1,000 or 1,500 hours of accumulated sick leave requirement with the 
following restrictions: 
 

i. The Employee must have reached age 55 (50 for Fire Safety 
Management).  This requirement is not applicable if the Employee is 
retiring due to disability or industrial disability retirement; and 

 
ii. The Employee must have worked full-time continuously for the City of 

Arcadia for a minimum of 15 years; and 
 

iii. The Employee would be limited to purchasing a maximum of 350 hours 
of sick leave (525 hours for Fire Safety Management) provided, 
however, upon verification of information from a qualified medical 
provider that an Employee has substantially depleted the Employee’s 
sick leave accrual due to an absence or absences caused by a serious 
illness or injury suffered by the Employee or a family dependent living in 
the Employee’s household, this purchase limitation of 350 hours will be 
excused. 
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3. All retirees, and if applicable, the retiree’s spouse, must be enrolled in 
CalPERS retiree medical and maintain eligibility to continue in the CalPERS 
Health Program as stipulated by CalPERS in order to receive the City’s 
Premium Payment. However, in the event a retiree or spouse is eligible for 
CalPERS retiree medical but is unable to secure such coverage because there 
are no CalPERS plans available in their place of residence, the retiree may 
receive the City’s Reimbursement, provided the retiree submits sufficient proof 
to the City that they have obtained alternative coverage and have made the 
necessary premium payments. The retiree shall also notify the City immediately 
if such alternative coverage is cancelled or otherwise ceases.  The retiree shall 
solely be responsible for obtaining and maintaining such alternative coverage. 
 

4. Termination of Eligibility: An eligible retiree shall cease to be eligible for the 
City’s Reimbursement upon becoming eligible for Medicare coverage. The 
retiree’s spouse shall become ineligible for the City’s Reimbursement upon 
becoming eligible for Medicare coverage or after 15 years, whichever occurs 
first. Accordingly, the City’s Reimbursement will cease upon becoming 
ineligible.   

 
B. EMPLOYEES HIRED ON OR AFTER JULY 1, 2011 

 
Tier III Retirees.  For Employees hired on or after July 1, 2011, that retire from the 
City and who remain enrolled in a CalPERS health plan after retirement (“Tier III 
Retiree”), the City will pay no more than the PEMHCA Minimum contribution, 
payable directly to CalPERS. Tier III Retirees shall not be reimbursed or otherwise 
receive payment from the City for health insurance premiums in excess of the 
PEMHCA Minimum contribution. 

 
SECTION 19. PHYSICAL EXAMINATIONS – MANAGEMENT 
 
Miscellaneous Executive and Management Employees have the option to receive a 
biannual comprehensive physical medical examination at no cost to the Employee. Public 
Safety Executive Management and Management Employees have the option to receive 
the physical annually, at no cost to the Employee. The City shall establish the terms and 
conditions of the physical examination. 
 
SECTION 20. LEAVES OF ABSENCE 
 
A. MISCELLANEOUS LEAVES OF ABSENCE 

Upon the written request of an Employee stating the reasons therefore, the 
appointing power with the approval of the City Manager shall have power to grant 
leaves of absence with or without pay, subject to the following restrictions: 
 
1. Length.  Leave of absence with or without pay may be granted for a period not 

to exceed 1 year with the exception that military leaves may be granted for the 
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duration of a war or national emergency or as required by the Military and 
Veteran’s Code. 
 

2. Reason.  A leave of absence may be granted, provided the Employee meets 
all other requirements set forth in this rule, who desires to attend school or 
college or to enter training to improve the quality of their service, who enters 
military service of the United States, who is temporarily incapacitated by illness, 
or who presents some other reasons equally satisfactory. 
 

3. Right to Return.  The granting of a leave of absence without pay confers upon 
the Employee the right to return to their classification before or at the expiration 
of their leave of absence. Therefore, a leave of absence shall be granted only 
to an Employee who intends to return to their classification with the City.  An 
Employee who fails to report for work at the end of an approved leave will be 
deemed to have voluntarily resigned. 
 

4. Service Record.  A request for leave of absence will not be considered unless 
the Employee presenting the request has a satisfactory service record.  
 

5. An Employee granted a leave of absence may be required by the appointing 
power or the City Manager to obtain and present a fitness for duty certification 
from a health care provider that the Employee is able to resume work. Failure 
to provide such certification will result in denial of restoration. 
 

6. The granting of a leave of absence of 30 days or less, with or without pay, shall 
not constitute an interruption of service within the meaning of this subsection.  
The granting of a leave of absence with or without pay of more than 30 days 
shall constitute an interruption of service unless, in the action granting such 
leave of absence, it is provided that such leave of absence shall not constitute 
an interruption of service. 
 

7. The City shall continue to provide health, dental, life, and disability insurance 
for an Employee granted a leave of absence for up to 30 calendar days. It shall 
be the responsibility of the Employee who wishes to continue any insurance 
coverage beyond the 30 calendar days to notify Human Resources of their 
intent to continue coverage and remit the full monthly premium for any 
coverage to the Administrative Services Department. However, if an Employee 
has accrued leaves and uses a minimum of 40 hours of leave per pay period, 
the City will continue normal health insurance contributions.  The 
aforementioned leaves must be permissible with the specific use requirements 
of such leave. 

 
B. FAMILY AND MEDICAL LEAVES 

Upon the written request of an Employee, the City shall grant any and all Family 
Care and Medical Leaves as required by law. 
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SECTION 21. VACATION ACCRUAL RATE 
 
A. MISCELLANEOUS EXECUTIVE MANAGEMENT 

Miscellaneous Executive Management Employees, with the exception of 
temporary appointments, shall accumulate vacation for continuous years of 
fulltime service with the City of Arcadia, beginning with the first full pay period of 
employment, as shown below.  

 
Continuous  

Years of Service 
Hours Per 
Pay Period 

Through completion of the 4th year: 4.616 

Beginning of the 5th year through completion of the 9th year: 5.231 

Beginning of the 10th year and beyond: 6.154 
 
Additionally, Miscellaneous Executive Management Employees shall accumulate 
vacation at the rate of 6.154 hours per pay period after they have served 20 years 
in paid public service with all public agencies including at the City of Arcadia and 
any other public service organization where they were employed, subject to the 
written approval of the City Manager. 

 
C. SAFETY EXECUTIVE AND POLICE MANAGEMENT AND DEPUTY FIRE CHIEF 

Safety Executive Management Employees, and Employees in the classifications 
of Police Captain, Police Lieutenant, and Deputy Fire Chief, with the exception of 
temporary appointments, shall accumulate vacation for continuous years of 
fulltime service with the City of Arcadia, beginning with the first full pay period of 
employment, as shown below.  

 
Continuous  

Years of Service 
Hours Per 
Pay Period 

Through completion of the 9th year: 4.616 

Beginning of the 10th year through completion of the 14th year: 6.770 

Beginning of the 15th year and beyond: 7.692 
 

Additionally, upon hire, Safety Executive Management Employees with 20 years 
of paid public service with any public agencies including the City of Arcadia and 
any other public service organization, shall accumulate vacation at the rate of 
7.692 hours per pay period, subject to the written approval of the City Manager. 
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D. MISCELLANEOUS MANAGEMENT & UNREPRESENTED CONF. EMPLOYEES 

Miscellaneous Management and Confidential Employees, with the exception of 
temporary appointments, shall accumulate vacation for continuous years of 
fulltime service with the City of Arcadia, beginning with the first full pay period of 
employment, as shown below. 

 
 

Continuous  
Years of Service 

Hours Per 
Pay Period 

Through completion of the 4th year: 3.077 

Beginning of the 5th year through completion of the 9th year: 4.616 

Beginning of the 10th year through completion of the 14th year: 5.231 

Beginning of the 15th year and beyond: 6.154 
 

D. BATTALION CHIEFS 

Battalion Chiefs in the Fire Department on a 24-hour shift shall accumulate 
vacation for continuous years of fulltime service with the City of Arcadia, beginning 
with the first full pay period of employment, as shown below. 

 
Continuous  

Years of Service 
Hours Per 
Pay Period 

Through completion of the 9th year: 6.924 

Beginning of the 10th year through completion of the 14th year: 10.154 

Beginning of the 15th year and beyond: 11.076 
 
A. Law Enforcement Recruits shall not accrue vacation leave. 
 
B. The City Manager may approve a higher vacation accrual rate based on total public 

agency work experience for new hires covered by this resolution. 

 
SECTION 22. VACATION LEAVE  
 
A. Required Use: Executive and Management Employees shall take a minimum of 

50% of their vacation days earned during the calendar year prior to the end of that 
calendar year. 

 
B. Accrual Cap: The remaining 50% of an Employee’s vacation accrual shall be 

allowed to accumulate as shown below. Once an Employee has accumulated the 
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maximum amount, no more vacation will be accrued by the Employee until the 
Employee’s accrual has been reduced below the maximum amount. 

 
Employee Class Accrual Cap 

(Maximum) 
Executive Management Employees, and 
the classifications of Police Captain, Police 
Lieutenant, and Deputy Fire Chief 

500 hours 

All Other Management Employees and 
Confidential Employees 

0-4 years of service:     400 hours 
5-9 years of service:     400 hours 
10-14 years of service: 500 hours 
15+ years of service:    500 hours 

 
 When through work circumstances and needs of the job, an Employee has been 

unable to utilize vacation time and this has not been a pattern or practice for that 
Employee, the City Manager for good cause may approve excess accumulated 
vacation carried forward into the next fiscal/calendar year. 

 
C. Sell Back: Employees may sell back vacation time each calendar year at the 

hourly rate earned at the time the Employee opts to sell the time back subject to 
the following limitations: 

 
Employee Class Sell Back Hours 

Per Calendar Year 
Miscellaneous Executive Management 
Employees Up to 120 

Safety Executive Management Employees Up to 140 

Miscellaneous Management Employees  Up to 80 

Police Safety Management Employees Up to 100 

Deputy Fire Chief Up to 100 

Fire Battalion Chief (40-hour workweek) Up to 100 

Fire Battalion Chief (56-hour workweek) Up to 150 

Confidential Employees 

Up to the amount of 
vacation used, by the 
date of request, not to 
exceed 80 hours. 
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SECTION 23. SICK LEAVE FOR EXECUTIVE, MANAGEMENT, AND 

CONFIDENTIAL EMPLOYEES  
 
A. Executive, Management, and Confidential Employees, with the exception of 

temporary appointments, assigned to a 40-hour workweek, shall accrue sick leave 
beginning with the first full pay period of employment on the basis of 3.693 hours 
for each pay period of service completed with the City or 1 hour for every 30 hours 
worked, whichever is greater. The maximum accrual per year is 96 hours. 
Management Employees assigned to a 56-hour workweek, with the exception of 
temporary appointments, shall accrue sick leave beginning with the first full pay 
period of employment on the basis of 5.54 hours for each pay period of service 
completed with the City or 1 hour for every 30 hours worked, whichever is greater. 
The maximum accrual per year is 144 hours.  
 

B. Paid sick leave will carry over each year of employment. Executive and 
Management Employees shall be allowed unlimited accumulation of sick leave.  
Confidential Employees may accumulate up to a maximum of 1,500 hours. 
 

C. Except as provided hereinafter, sick leave means authorized absence from duty of 
an employee who is temporarily disabled and unable to work due to one of the 
following: 

 
i. Diagnosis, care, or treatment of an existing health condition of, or 

preventative care for, an employee 
ii. Diagnosis, care, or treatment of an existing health condition of, or 

preventative care for, an employee’s family member, which includes parent 
(biological, adoptive, foster parent, step parent, legal guardian, or a person 
who stood loco parentis when employee was a child), child (biological, 
adoptive, foster child, step child, legal ward, or a child to whom the 
employee stands loco parentis regardless of age or dependency status), 
spouse, registered domestic partner, parent-in-law, sibling, grandchild, or 
grandparent 

iii. For an employee who is a victim of domestic violence, sexual assault, or 
stalking for the purposes described in Labor Code sections 230(c) and 
230.1 (a). 

 
An employee will make a reasonable effort to schedule medical appointments 
during non-working hours. 

D. If paid sick leave is taken for the diagnosis, care, or treatment of an existing health 
condition of, or preventive care of an employee or an employee’s family member, 
the City Manager or designee may require an employee to provide medical 
certification or evidence of the reason for a sick leave absence that occurs after 
the employee has used the first 24 hours or 3 days, whichever is greater depending 
on the employee’s regular scheduled workday, of paid sick leave in a year of 
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employment. The City Manager or designee may require a medical examination 
by a physician after the employee has used the first 24 hours or 3 days, whichever 
is greater depending on the employee’s regular scheduled workday, of paid sick 
leave in a year of employment if the medical examination is job related and 
consistent with business necessity. 
 
For leave pertaining to an employee who is a victim of domestic violence, sexual 
assault, or stalking, the City Manager or designee may request certification for 
unscheduled absences beginning on the first day of paid sick leave.  
 

E. Kin Care Leave: In addition to the prescribed purposes of paid sick leave in Section 
c. an employee may use up to one-half of their annual accrual of sick leave to care 
for and attend to a family member who is ill. Every effort shall be made to schedule 
medical appointments for an ill family member during non-working hours. Family 
members for purposes of Kin Care leave shall include parent (biological, adoptive, 
foster parent, step-parent, or legal guardian), child (biological, adoptive, foster 
child, step child, legal ward, a child of a registered domestic partner, or a child to 
whom the employee stands loco parentis regardless of age or dependency), 
spouse, or registered domestic partner. 
 

F. In case of absence due to illness, if the paid sick leave is foreseeable, the 
Employee shall notify their Department Director within reasonable advance notice. 
If the paid sick leave is unforeseeable, the employee shall provide notice of the 
need for the leave as soon as possible.  The minimum increment of use of paid 
sick leave shall be 30 minutes. 
 

G. The appointing power and City Manager may discipline an employee if sick leave 
is used for an inappropriate purpose.  
 

H. If an employee separates from employment with the City and is rehired within one 
year from separation, up to 48 hours or 6 days, whichever is greater depending on 
the employee’s regular scheduled workday, of accrued and unused sick leave will 
be reinstated.  
 

I. Upon separation from the City of Arcadia, an employee who works in their final pay 
period, shall receive credit for that pay period's sick leave accrual based on the 
following: 
 
Management Employees assigned to a 40-hour workweek  
 

0 to 29 hours: No accrual 
30 to 59 hours: 1 hour 
60 to 80 hours:  3.693 hours 

 
Management Employees assigned to a 56-hour workweek  
 

288



 

29 
 

  0 to 24 hours: No accrual 
25 to 55 hours: 2 hours 
56 and above:  5.54 hours 

 
Unused sick leave is not cashed out upon termination, resignation, retirement, or 
other separation from employment. Unused sick leave may be converted to 
retirement service credits, as may be permitted under applicable retirement system 
laws and regulations.  
 

J. Upon appointment, the City Manager may grant Department Directors a bank of 
sick leave, not to exceed 96 hours. This bank will be pro-rated for newly appointed 
Department Directors using five years as the maximum employment period and 
using 20% for each full year of employment.  For example, a newly appointed 
Department Director that has been employed by the City for two years would be 
eligible for 40% of the 96 hours (rounded up to the next whole number). 

 
SECTION 24. BEREAVEMENT LEAVE 
 
At the time of death, or where death appears imminent, in the immediate family, an 
Employee, with the exception of temporary appointments, may be granted a leave of 
absence with pay, upon approval of the appointing power and the City Manager.  
Immediate family is defined as the spouse, the Employee or Employee’s spouse’s mother 
or stepmother, father or stepfather, brother or sister, child or stepchild, grandparents, 
grandchildren, domestic partner, or any relative of the Employee or Employee’s spouse 
residing in the same household.  Such leave, up to 4 working days at one time [or 6 
working days if travel outside of the following Counties is required: Imperial, Kern, Los 
Angeles, Orange, Riverside, San Bernardino, San Diego, Santa Barbara, San Luis 
Obispo, and Ventura], shall not be charged against sick or other leave. If more than the 
maximum days of Bereavement Leave provided in this Section is granted at one time, 
that amount over the limit shall be charged against sick or other leave.  For Employees 
assigned to 24 hours shifts, a "day" means 12 hours or 1/2 shift.  
 
SECTION 25. MANAGEMENT LEAVE 
 
Executive and Management Employees shall be provided between 0 and 80 hours of 
Management Leave per fiscal year on a pro-rata basis as determined by the City 
Manager. This determination shall be based upon work circumstances, needs of the 
position, and frequency of required attendance at after-hour meetings and conferences. 
Such leave time is not accumulable, nor will compensation be paid in lieu thereof under 
any circumstances. When through work circumstances and needs of the job, an 
Employee has been unable to utilize Management Leave and this has not been a pattern 
or practice for that Employee, the City Manager, for good cause, may approve excess 
accumulated Management Leave carried forward in the next fiscal year. 
 
SECTION 26. WORKERS’ COMPENSATION 
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In those instances where an Executive, Management, or Confidential Employee is injured 
on duty and the injury is so recognized by the Workers’ Compensation Act, the City of 
Arcadia, or the Workers’ Compensation Appeal Board, such Employee shall be paid a 
combination of Workers’ Compensation benefits and salary which will result in payment 
to the Employee of a sum equal to gross base salary.  This sum will be paid for such time 
as the Employee is absent from duty because of such injury up to a maximum of one year 
for Executive and Management and 10 months for Confidential Employees from and after 
the date of such injury. Lost time due to an injury on duty shall not be charged against an 
Employee’s accumulated sick leave. 
 
SECTION 27. JURY LEAVE 
 
When an Employee is called or required to serve as a juror, attendance shall be deemed 
a leave of absence with full pay for up to 10 days per year. All days in excess of 10 days 
will not be compensated. The Employee shall remit to the City all fees received except 
mileage. For Employees assigned to an alternate workweek, pay for jury duty shall not 
be provided on regularly scheduled days off. The Employee shall be entitled to keep the 
fee paid for scheduled days off. Employees on Jury Service shall provide documentation 
that verifies attendance. If, after reporting for Jury Service, it is determined that the 
Employee’s services are not required and the Employee is dismissed for the day, then 
the Employee, time permitting, is required to return to the job. Employees who cannot 
verify Jury Service attendance and Employees who do not return to work shall be subject 
to disciplinary action. 
 
SECTION 28. COURT WITNESS LEAVE 
 
An Employee who is subpoenaed or required to appear in court as a witness shall be 
deemed to be on leave of absence. With approval of the appointing power and City 
Manager, an Employee may be granted leave with pay during their required absence. 
The Employee shall remit to the City fees received except mileage. A paid leave of 
absence shall not be granted for time spent in Court on personal cases. 
 
SECTION 29. MILITARY LEAVE 
 
Any employee who is a member of the reserve corps of the Armed Forces of the United 
States or of the National Guard or the Naval Militia is entitled to a temporary military leave 
of absence as provided by applicable Federal Law and California State Law.  
  
 
SECTION 30. LEAVE DONATIONS – INJURY/ILLNESS/DISABILITY 
 
A. Upon verification of information from a medical authority that an Employee or an 

Employee’s family dependent living within their household, or the Employee’s 
minor child, has been stricken by a serious/catastrophic illness or injury, and upon 
verification that the Employee is in danger of having their accumulated paid leave 
time depleted, an Employee may request, and the appointing power and City 
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Manager may determine that an Employee is eligible to receive donations of 
accumulated vacation/compensatory time.   

 
B.    Upon determination that an Employee is eligible, a notice shall be distributed to all 

Employees advising that accumulated vacation leave or compensatory time hours 
may be donated to the eligible Employee. 

 
C. The minimum number of hours that may be donated by an Employee is 1 hour. 

The maximum donation by the Employee is 80 hours. Only full-hour increments of 
leave time are transferable. Donation of time is limited to accrued vacation or 
compensatory time, and does not include accrued sick leave, holidays, or any 
other accumulated leave. 

 
D. The Employee to whom the vacation/compensatory time is donated will be credited 

at the salary rate of the recipient, not the donor. Donated hours shall be converted 
to the dollar rate of the donor then transferred to hours at the recipient’s rate. 

 
E. The donation of leave hours is irreversible. However, should the person receiving 

the donation not use all donated leave for the catastrophic illness/injury, the donor 
will not be charged for any unused hours.   

 
F. An Employee may not donate leave hours which would reduce their own total 

accrued leave balance of vacation, compensatory time, sick leave, and 
management leave to less than 160 hours. 

 
G. If any Employee is caring for a family dependent living within their household, or 

the Employee’s minor child, their time away from work on donated leave shall not 
exceed 12 weeks in a 12 month period.  A 12 month period is defined as a rolling 
period measured backward from the date leave is taken and continuous with each 
additional leave day taken. 

 
SECTION 31. LEAVE DEDUCTIONS 
 
Executive, Management, and Confidential Employees shall be deducted leave time 
(either sick, vacation, floating holiday, or management leave as appropriate) for absences 
from work for periods of less than a day (a full daily shift). 
 
SECTION 32. HOLIDAYS 
 
Executive, Management, and Confidential Employees other than Fire Safety 
Management Employees shall be allowed 8 hours (unless otherwise stated) of full pay for 
the following holidays: 

 
New Year’s Day January 1 
Martin Luther King Jr. Day The third Monday in January 
President’s Day The third Monday in February 
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Memorial Day The last Monday in May 
Independence Day July 4 
Labor Day The first Monday in September 
Veteran’s Day November 11 
Thanksgiving Day The fourth Thursday in November 
Day after Thanksgiving Day The Friday following the fourth 

Thursday in November 
Christmas Eve December 24 (4 hours) 
Christmas Day December 25 
New Year’s Eve December 31 (4 hours) 
Floating Holiday In lieu of Admission Day 
Floating Holiday (not assigned to a specific 

holiday) 
 

Every day appointed by the City Council for a public fast, thanksgiving, or 
holiday. 
 

A. Whenever New Year’s Day (January 1) Independence Day (July 4), Veteran’s Day 
(November 11), or Christmas Day (December 25) falls on a Saturday or Sunday, 
the Friday preceding or the Monday following, respectively, shall be designated as 
the holiday. 
 

B. Floating holidays are to be scheduled by the Employee in the same manner as 
vacation leave and do not carry over into subsequent fiscal years. Failure to timely 
schedule the days off shall result in their loss.  
 

C. Full-time Employees in the Executive, Management, and Confidential unit 
employed on July 1 of the fiscal year shall conditionally accrue 8 hours of floating 
holiday for the aforementioned Holidays. If the Employee uses floating holiday 
leave and separates from City employment before the date upon which the floating 
holiday is designated (Admission Day), said floating holiday leave shall be repaid 
to the City through payroll deduction or deducted from the Employee’s vacation 
leave bank.  Employees hired after the beginning of the fiscal year shall accrue 
floating holidays only if the Employee is employed before the date on which the 
floating holiday is based (Admission Day).  As an example, an Employee hired on 
July 15, would receive a floating holiday for Admission Day for that fiscal year. 
However, if that same Employee was hired on March 15, the Employee would not 
receive any floating holiday benefit for that fiscal year. 
 

D. A non-exempt Employee required to work or attend a class or function on any 
holiday allowed by this Section shall be paid for the holiday, and in addition, shall 
be compensated in accordance with the Fair Labor Standards Act (FLSA) 
applicable overtime rules in calculating regular rate of pay. The regular rate of pay 
calculation includes Longevity Pay. A holiday allowed by this Section occurring 
during any leave of absence shall be added to the number of working days’ leave 
of absence to which such Employee is entitled. 
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E. Executive Management, and Confidential Employees assigned to an alternate 

workweek may use accrued vacation time, accrued compensatory time, floating 
holiday time, or unpaid leave to make up the difference between the provided 
hours of holiday pay and the actual number of regularly scheduled working hours 
for a designated holiday. 

 
F. Executive, Management, and Confidential Employees who are assigned to an 

alternate work schedule shall receive 1 extra hour of holiday for any holiday that 
falls on a scheduled workday of 9 hours or more. For example, if a holiday falls on 
a day that an Employee is scheduled to work 9 hours, the Employee shall receive 
9 hours of holiday pay.   

 
G. Management Employees assigned to the Fire Department and working a 56-hour 

workweek shall be limited to allow the following12 hour holidays: 
 
New Year’s Day   Labor Day 
Martin Luther King Jr. Day Admission Day 
President’s Day   Columbus Day 
Cesar Chavez Day  Thanksgiving Day 
Independence Day  The Day After Thanksgiving 
Labor Day   Christmas 
 

In lieu of time off, the position of Battalion Chief working a 56-hour workweek shall 
receive 144 hours of regular rate of pay.   
 

H. The positions of Police Captain and Police Lieutenant have the option of receiving 
up to 25 hours of floating holiday pay in cash in lieu of taking the time off. 

 
SECTION 33. SEVERANCE PAY 
 
A. An Employee, with the exception of temporary appointments and Department 

Directors, whose position is abolished or vacated by a reduction in workload or 
lack of funds and has at least 1 year of consecutive full-time service with the City 
shall receive, upon termination, severance pay. Severance pay shall be a lump 
sum payment equal to 1/5th of an Employee’s previous month’s salary times the 
number of years of consecutive service, not to exceed 10 years of service. 
Additionally, the City shall: 1) contract with a mental health carrier to provide 
transitional counseling services to affected Employees for up to 3 months; and 2) 
contract with a displacement service provider to provide professional guidance and 
assistance for the laid off Employee in their employment search for up to 3 months. 
The displaced Employee shall also receive one full month of paid health insurance 
(at the Employee’s current coverage) in addition to any coverage remaining in the 
month of layoff. 
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B. A Department Director whose position is abolished or vacated by a reduction in 
workload or lack of funds, or who is involuntarily removed from their position and 
has at least 1 year of consecutive full-time service with the City may receive, upon 
termination, severance pay. Severance pay as authorized by the City Manager, 
shall be a lump sum payment, and can be any amount up to 6 months’ salary. The 
displaced Employee shall also receive paid health insurance (at the Employee’s 
current coverage) in addition to any coverage remaining in the month of layoff or 
termination. The amount of paid health insurance coverage shall be equal to the 
length of the severance pay that was granted under this paragraph. At the 
discretion of the City Council, the severance pay and continuation of health 
benefits may be increased for an additional period of time.   

 
SECTION 34. WORKDAY SCHEDULES  
 
A workday shall be defined as an 8-hour period for all City Employees, with the exception 
that Fire Employees assigned to 24-hour shift; a day means a 12-hour period.  A workday 
may be defined differently if an Employee is assigned to an alternative work schedule.  
An Employee who changes between an 8-hour and a 12-hour day shall have leave hours 
recalculated on the basis of the number of hours worked. 
 
SECTION 35. Y-RATING – MANAGEMENT EMPLOYEES 
 
Y-Rating occurs when a position is reclassified to a lower salary range and where an 
incumbent Employee continues to hold their current salary until the “Y-rating” process 
brings the Employee’s salary to the top step of the new salary range for that position. Y-
rating shall not be permissible for Executive Management Employees. 

 
If a Y-Rated salary of an Employee is greater than 7.5% than the top step of a newly 
established salary range, then the Y-Rated salary shall be reduced by up to 5% the first 
pay period in January, and up to 5% the first pay period in July, until the range of the Y-
Rated salary is equal to or less than the top step of the new salary range.   
 
SECTION 36. SICK LEAVE FOR PART TIME UNREPRESENTED EMPLOYEES, 

INCLUDING LAW ENFORCEMENT RECRUITS   
 
A. Part-Time Unrepresented Employees, including Law Enforcement Recruits, shall 

accrue sick leave beginning with the first full pay period of employment on the basis 
of 1 hour for every 30 hours worked. The maximum accrual per year is 48 hours.  
 
Paid sick leave will carry over each year of employment however an employee 
may only accumulate up to a maximum of 48 hours or 6 days, whichever is greater 
depending on the employee’s regular scheduled workday, of sick leave with pay.  
 

B. If an employee separates from employment and is rehired within one year from 
separation, up to 48 hours or 6 days, whichever is greater depending on the 
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employee’s regular scheduled workday, of accrued and unused sick leave will be 
reinstated. 
 

C. A waiting period of 90 days is required before an employee may be eligible to use 
paid sick leave. An employee who is rehired within one year from their date of 
separation, and who worked at least 90 days in the initial employment with the City 
may immediately use reinstated sick leave. An employee who had not worked 90 
days in the initial employment with the City must work the remaining amount of the 
90-day qualifying period to be able to use accrued sick leave with pay.   
 

D. If paid sick leave is taken for the diagnosis, care, or treatment of an existing health 
condition of, or preventive care of an employee or an employee’s family member, 
the City Manager or designee may require an employee to provide medical 
certification or evidence of the reason for a sick leave absence that occurs after 
the employee has used the first 24 hours or 3 days, whichever is greater depending 
on the employee’s regular scheduled workday, of paid sick leave in a year of 
employment. The City Manager or designee may require a medical examination 
by a physician after the employee has used the first 24 hours or 3 days, whichever 
is greater depending on the employee’s regular scheduled workday, of paid sick 
leave in a year of employment if the medical examination is job related and 
consistent with business necessity 
 
For leave pertaining to an employee who is a victim of domestic violence, sexual 
assault, or stalking, the City Manager or designee may request certification for 
unscheduled absences beginning on the first day of paid sick leave.  
 

E. Sick leave means paid authorized absence from duty of an Employee who is 
temporarily disabled and unable to work due to one of the following:  

 
i. Diagnosis, care, or treatment of an existing health condition of, or 

preventative care for, an employee 
ii. Diagnosis, care, or treatment of an existing health condition of, or 

preventative care for, an employee’s family member, which includes parent 
(biological, adoptive, foster parent, step parent, legal guardian, or a person 
who stood loco parentis when employee was a child), child (biological, 
adoptive, foster child, step child, legal ward, or a child to whom the 
employee stands loco parentis regardless of age or dependency status), 
spouse, registered domestic partner, parent-in-law, sibling, grandchild, or 
grandparent 

iii. For an employee who is a victim of domestic violence, sexual assault, or 
stalking for the purposes described in Labor Code sections 230(c) and 
230.1 (a). 

 
An employee will make a reasonable effort to schedule medical appointments 
during non-working hours. 
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F. Kin Care Leave: In addition to the prescribed purposes of paid sick leave in Section 
d. an employee may use up to one-half of his/her annual accrual of sick leave to 
care for and attend to a family member who is ill. Every effort shall be made to 
schedule medical appointments for an ill family member during non-working hours. 
Family members for purposes of Kin Care leave shall include parent (biological, 
adoptive, foster parent, step-parent, or legal guardian), child (biological, adoptive, 
foster child, step child, legal ward, a child of a registered domestic partner, or a 
child to whom the employee stands loco parentis regardless of age or 
dependency), spouse, or registered domestic partner. 
 

G. In case of absence due to illness, if the paid sick leave is foreseeable, the 
Employee shall notify their supervisor within reasonable advance notice. If the paid 
sick leave is unforeseeable, the employee shall provide notice of the need for the 
leave as soon as possible.  The minimum increment of use of paid sick leave shall 
be 30 minutes. 
 

H. The appointing power and City Manager may discipline an employee if sick leave 
is used for an inappropriate purpose.  
 

I. Upon separation from the City of Arcadia, an employee who works in their final pay 
period, shall receive credit for that pay period's sick leave accrual based on the 
following: 

 
0 to 29 hours: No accrual 
30 to 59 hours: 1 hour 
60 to 80 hours:  2 hours 

 
Unused sick leave is not cashed out upon termination, resignation, retirement, or  
other separation from employment.  
 

SECTION 37. FRINGE BENEFITS – ELIGIBILITY 
 
The City Council, Executive, Management, Confidential Employees, and Unrepresented 
benefitted Employees, as defined in Section 2 (including only those Employees who at 
minimum receive CalPERS Retirement Benefits and Health Insurance contributions) not 
represented by a recognized Employee organization, with the exception of temporary 
appointments, shall be entitled to receive the benefits provided by the City of Arcadia as 
specified in the Resolution adopting said benefits. 

 
Part-Time Unrepresented Employees as defined in Section 2 shall be entitled to receive 
the sick leave benefits as provided in Section 36.  
 
SECTION 38. AMENDMENTS 
 
Any modifications or amendments to the terms of this Resolution shall be implemented 
by a City Council approved Resolution directing inclusion of the modification or 
amendment as part of this Resolution. 
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SECTION 39. CERTIFICATION – ADOPTION OF RESOLUTION 
 
The City Clerk shall certify to the adoption of Resolution No.7383. Passed, approved and 
adopted this 5th day of October 2021. 
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

89E

Director of Library &  Museum 
Services
Director of Recreation & 
Community Services

10,972$     11,248$     11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     

90E 11,248$     11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     14,044$     
91E 11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     14,044$     14,396$     
92E 11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     14,044$     14,396$     14,754$     
93E 12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     14,044$     14,396$     14,754$     15,122$     
94E 12,416$     12,724$     13,041$     13,365$     13,702$     14,044$     14,396$     14,754$     15,122$     15,500$     
95E 12,724$     13,041$     13,365$     13,702$     14,044$     14,396$     14,754$     15,122$     15,500$     15,891$     

96E Public Works Services Director 13,041$     13,365$     13,702$     14,044$     14,396$     14,754$     15,122$     15,500$     15,891$     16,286$     

97E Administrative Services Director 13,365$     13,702$     14,044$     14,396$     14,754$     15,122$     15,500$     15,891$     16,286$     16,694$     

98E Assistant City Manager/ 
Development Services Director 13,702$     14,044$     14,396$     14,754$     15,122$     15,500$     15,891$     16,286$     16,694$     17,110$     

99SE Fire Chief 14,468$     14,832$     15,203$     15,583$     15,972$     16,372$     16,781$     17,201$     17,634$     18,072$     
100SE Police Chief 14,832$     15,203$     15,583$     15,972$     16,372$     16,781$     17,201$     17,634$     18,072$     18,526$     
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

89E

Director of Library &  Museum 
Services
Director of Recreation & 
Community Services

11,301$     11,585$     11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     

90E 11,585$     11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     14,465$     
91E 11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     14,465$     14,828$     
92E 12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     14,465$     14,828$     15,197$     
93E 12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     14,465$     14,828$     15,197$     15,576$     
94E 12,788$     13,106$     13,432$     13,766$     14,113$     14,465$     14,828$     15,197$     15,576$     15,965$     
95E 13,106$     13,432$     13,766$     14,113$     14,465$     14,828$     15,197$     15,576$     15,965$     16,368$     

96E Public Works Services Director 13,432$     13,766$     14,113$     14,465$     14,828$     15,197$     15,576$     15,965$     16,368$     16,775$     

97E Administrative Services Director 13,766$     14,113$     14,465$     14,828$     15,197$     15,576$     15,965$     16,368$     16,775$     17,195$     

98E Assistant City Manager/ 
Development Services Director 14,113$     14,465$     14,828$     15,197$     15,576$     15,965$     16,368$     16,775$     17,195$     17,623$     

99SE Fire Chief 15,047$     15,425$     15,811$     16,206$     16,611$     17,027$     17,452$     17,889$     18,339$     18,795$     
100SE Police Chief 15,425$     15,811$     16,206$     16,611$     17,027$     17,452$     17,889$     18,339$     18,795$     19,267$     
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

89E

Director of Library &  Museum 
Services
Director of Recreation & 
Community Services

11,753$     12,048$     12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     

90E 12,048$     12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     15,044$     
91E 12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     15,044$     15,421$     
92E 12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     15,044$     15,421$     15,805$     
93E 12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     15,044$     15,421$     15,805$     16,199$     
94E 13,300$     13,630$     13,969$     14,317$     14,678$     15,044$     15,421$     15,805$     16,199$     16,604$     
95E 13,630$     13,969$     14,317$     14,678$     15,044$     15,421$     15,805$     16,199$     16,604$     17,023$     

96E Public Works Services Director 13,969$     14,317$     14,678$     15,044$     15,421$     15,805$     16,199$     16,604$     17,023$     17,446$     

97E Administrative Services Director 14,317$     14,678$     15,044$     15,421$     15,805$     16,199$     16,604$     17,023$     17,446$     17,883$     

98E Assistant City Manager/ 
Development Services Director 14,678$     15,044$     15,421$     15,805$     16,199$     16,604$     17,023$     17,446$     17,883$     18,328$     

99SE Fire Chief 15,799$     16,196$     16,602$     17,016$     17,442$     17,878$     18,325$     18,783$     19,256$     19,735$     
100SE Police Chief 16,196$     16,602$     17,016$     17,442$     17,878$     18,325$     18,783$     19,256$     19,735$     20,230$     
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

58M Management Aide 5,102$       5,231$       5,361$       5,495$       5,634$       5,772$       5,921$       6,064$       6,215$       6,372$       
59M Buyer 5,231$       5,361$       5,495$       5,634$       5,772$       5,921$       6,064$       6,215$       6,372$       6,532$       
60M 5,361$       5,495$       5,634$       5,772$       5,921$       6,064$       6,215$       6,372$       6,532$       6,694$       
61M 5,495$       5,634$       5,772$       5,921$       6,064$       6,215$       6,372$       6,532$       6,694$       6,864$       
62M 5,634$       5,772$       5,921$       6,064$       6,215$       6,372$       6,532$       6,694$       6,864$       7,034$       

63M Accountant                                        
Recreation Supervisor 5,772$       5,921$       6,064$       6,215$       6,372$       6,532$       6,694$       6,864$       7,034$       7,210$       

64M Purchasing Officer 5,921$       6,064$       6,215$       6,372$       6,532$       6,694$       6,864$       7,034$       7,210$       7,389$       
65M 6,064$       6,215$       6,372$       6,532$       6,694$       6,864$       7,034$       7,210$       7,389$       7,575$       
66M 6,215$       6,372$       6,532$       6,694$       6,864$       7,034$       7,210$       7,389$       7,575$       7,764$       
67M Human Resources Analyst 6,372$       6,532$       6,694$       6,864$       7,034$       7,210$       7,389$       7,575$       7,764$       7,959$       

68M
Crime Analyst/Investigative Support 
Specialist
Management Analyst

6,532$       6,694$       6,864$       7,034$       7,210$       7,389$       7,575$       7,764$       7,959$       8,159$       

69M Senior Accountant 6,694$       6,864$       7,034$       7,210$       7,389$       7,575$       7,764$       7,959$       8,159$       8,361$       
70M 6,864$       7,034$       7,210$       7,389$       7,575$       7,764$       7,959$       8,159$       8,361$       8,571$       
71M 7,034$       7,210$       7,389$       7,575$       7,764$       7,959$       8,159$       8,361$       8,571$       8,787$       

72M

Environmental Services Manager
Police Records Manager
Senior Human Resources Analyst
Senior Management Analyst
Transportation Services Manager

7,210$       7,389$       7,575$       7,764$       7,959$       8,159$       8,361$       8,571$       8,787$       9,005$       

73M 7,389$       7,575$       7,764$       7,959$       8,159$       8,361$       8,571$       8,787$       9,005$       9,230$       
74M 7,575$       7,764$       7,959$       8,159$       8,361$       8,571$       8,787$       9,005$       9,230$       9,461$       
75M Accounting Supervisor 7,764$       7,959$       8,159$       8,361$       8,571$       8,787$       9,005$       9,230$       9,461$       9,697$       
76M 7,959$       8,159$       8,361$       8,571$       8,787$       9,005$       9,230$       9,461$       9,697$       9,941$       
77M 8,159$       8,361$       8,571$       8,787$       9,005$       9,230$       9,461$       9,697$       9,941$       10,188$     

78M

Assistant to the City Manager                  
Assistant Director of Recreation and 
Community Services                                    
General Services Superintendent
Library Services Manager
Planning Services Manager
Streets Superintendent
Utilities Superintendent

8,361$       8,571$       8,787$       9,005$       9,230$       9,461$       9,697$       9,941$       10,188$     10,443$     

79M Information Technology Manager 
Principal Civil Engineer 8,571$       8,787$       9,005$       9,230$       9,461$       9,697$       9,941$       10,188$     10,443$     10,705$     

80M Fire Marshal 8,787$       9,005$       9,230$       9,461$       9,697$       9,941$       10,188$     10,443$     10,705$     10,972$     
81M 9,005$       9,230$       9,461$       9,697$       9,941$       10,188$     10,443$     10,705$     10,972$     11,248$     
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2021 - JUNE 30, 2022
MANAGEMENT - 3.0% COLA

82M Building Official                             
Economic Development Manager 9,230$       9,461$       9,697$       9,941$       10,188$     10,443$     10,705$     10,972$     11,248$     11,527$     

83M 9,461$       9,697$       9,941$       10,188$     10,443$     10,705$     10,972$     11,248$     11,527$     11,817$     
84M 9,697$       9,941$       10,188$     10,443$     10,705$     10,972$     11,248$     11,527$     11,817$     12,112$     
85M 9,941$       10,188$     10,443$     10,705$     10,972$     11,248$     11,527$     11,817$     12,112$     12,416$     

86M Financial Services Manager/Treasurer
Human Resources Administrator 10,188$     10,443$     10,705$     10,972$     11,248$     11,527$     11,817$     12,112$     12,416$     12,724$     

87M

Deputy City Manager
Deputy Public Works Services Director
Planning and Community Development 
Administrator 

10,443$     10,705$     10,972$     11,248$     11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     

88M 10,705$     10,972$     11,248$     11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     
89M 10,972$     11,248$     11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     
90M 11,248$     11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     14,044$     

91M Deputy Director of Development 
Services/City Engineer 11,527$     11,817$     12,112$     12,416$     12,724$     13,041$     13,365$     13,702$     14,044$     14,396$     

302



Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

58M Management Aide 5,255$       5,388$       5,522$       5,660$       5,803$       5,945$       6,099$       6,246$       6,401$       6,563$       
59M Buyer 5,388$       5,522$       5,660$       5,803$       5,945$       6,099$       6,246$       6,401$       6,563$       6,728$       
60M 5,522$       5,660$       5,803$       5,945$       6,099$       6,246$       6,401$       6,563$       6,728$       6,895$       
61M 5,660$       5,803$       5,945$       6,099$       6,246$       6,401$       6,563$       6,728$       6,895$       7,070$       
62M 5,803$       5,945$       6,099$       6,246$       6,401$       6,563$       6,728$       6,895$       7,070$       7,245$       

63M Accountant                                        
Recreation Supervisor 5,945$       6,099$       6,246$       6,401$       6,563$       6,728$       6,895$       7,070$       7,245$       7,426$       

64M Purchasing Officer 6,099$       6,246$       6,401$       6,563$       6,728$       6,895$       7,070$       7,245$       7,426$       7,611$       
65M 6,246$       6,401$       6,563$       6,728$       6,895$       7,070$       7,245$       7,426$       7,611$       7,802$       
66M 6,401$       6,563$       6,728$       6,895$       7,070$       7,245$       7,426$       7,611$       7,802$       7,997$       
67M Human Resources Analyst 6,563$       6,728$       6,895$       7,070$       7,245$       7,426$       7,611$       7,802$       7,997$       8,198$       

68M
Crime Analyst/Investigative Support 
Specialist
Management Analyst

6,728$       6,895$       7,070$       7,245$       7,426$       7,611$       7,802$       7,997$       8,198$       8,404$       

69M Senior Accountant 6,895$       7,070$       7,245$       7,426$       7,611$       7,802$       7,997$       8,198$       8,404$       8,612$       
70M 7,070$       7,245$       7,426$       7,611$       7,802$       7,997$       8,198$       8,404$       8,612$       8,828$       
71M 7,245$       7,426$       7,611$       7,802$       7,997$       8,198$       8,404$       8,612$       8,828$       9,051$       

72M

Environmental Services Manager
Police Records Manager
Senior Human Resources Analyst
Senior Management Analyst
Transportation Services Manager

7,426$       7,611$       7,802$       7,997$       8,198$       8,404$       8,612$       8,828$       9,051$       9,275$       

73M 7,611$       7,802$       7,997$       8,198$       8,404$       8,612$       8,828$       9,051$       9,275$       9,507$       
74M 7,802$       7,997$       8,198$       8,404$       8,612$       8,828$       9,051$       9,275$       9,507$       9,745$       
75M Accounting Supervisor 7,997$       8,198$       8,404$       8,612$       8,828$       9,051$       9,275$       9,507$       9,745$       9,988$       
76M 8,198$       8,404$       8,612$       8,828$       9,051$       9,275$       9,507$       9,745$       9,988$       10,239$     
77M 8,404$       8,612$       8,828$       9,051$       9,275$       9,507$       9,745$       9,988$       10,239$     10,494$     

78M

Assistant to the City Manager                  
Assistant Director of Recreation and 
Community Services                                    
General Services Superintendent
Library Services Manager
Planning Services Manager
Streets Superintendent
Utilities Superintendent

8,612$       8,828$       9,051$       9,275$       9,507$       9,745$       9,988$       10,239$     10,494$     10,756$     

79M Information Technology Manager 
Principal Civil Engineer 8,828$       9,051$       9,275$       9,507$       9,745$       9,988$       10,239$     10,494$     10,756$     11,026$     

80M Fire Marshal 9,051$       9,275$       9,507$       9,745$       9,988$       10,239$     10,494$     10,756$     11,026$     11,301$     
81M 9,275$       9,507$       9,745$       9,988$       10,239$     10,494$     10,756$     11,026$     11,301$     11,585$     
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Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J
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82M Building Official                             
Economic Development Manager 9,507$       9,745$       9,988$       10,239$     10,494$     10,756$     11,026$     11,301$     11,585$     11,873$     

83M 9,745$       9,988$       10,239$     10,494$     10,756$     11,026$     11,301$     11,585$     11,873$     12,172$     
84M 9,988$       10,239$     10,494$     10,756$     11,026$     11,301$     11,585$     11,873$     12,172$     12,475$     
85M 10,239$     10,494$     10,756$     11,026$     11,301$     11,585$     11,873$     12,172$     12,475$     12,788$     

86M Financial Services Manager/Treasurer
Human Resources Administrator 10,494$     10,756$     11,026$     11,301$     11,585$     11,873$     12,172$     12,475$     12,788$     13,106$     

87M

Deputy City Manager
Deputy Public Works Services Director
Planning and Community Development 
Administrator 

10,756$     11,026$     11,301$     11,585$     11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     

88M 11,026$     11,301$     11,585$     11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     
89M 11,301$     11,585$     11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     
90M 11,585$     11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     14,465$     

91M Deputy Director of Development 
Services/City Engineer 11,873$     12,172$     12,475$     12,788$     13,106$     13,432$     13,766$     14,113$     14,465$     14,828$     
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

58M Management Aide 5,465$       5,604$       5,743$       5,886$       6,035$       6,183$       6,343$       6,496$       6,657$       6,826$       
59M Buyer 5,604$       5,743$       5,886$       6,035$       6,183$       6,343$       6,496$       6,657$       6,826$       6,997$       
60M 5,743$       5,886$       6,035$       6,183$       6,343$       6,496$       6,657$       6,826$       6,997$       7,171$       
61M 5,886$       6,035$       6,183$       6,343$       6,496$       6,657$       6,826$       6,997$       7,171$       7,353$       
62M 6,035$       6,183$       6,343$       6,496$       6,657$       6,826$       6,997$       7,171$       7,353$       7,535$       

63M Accountant                                        
Recreation Supervisor 6,183$       6,343$       6,496$       6,657$       6,826$       6,997$       7,171$       7,353$       7,535$       7,723$       

64M Purchasing Officer 6,343$       6,496$       6,657$       6,826$       6,997$       7,171$       7,353$       7,535$       7,723$       7,915$       
65M 6,496$       6,657$       6,826$       6,997$       7,171$       7,353$       7,535$       7,723$       7,915$       8,114$       
66M 6,657$       6,826$       6,997$       7,171$       7,353$       7,535$       7,723$       7,915$       8,114$       8,317$       
67M Human Resources Analyst 6,826$       6,997$       7,171$       7,353$       7,535$       7,723$       7,915$       8,114$       8,317$       8,526$       

68M
Crime Analyst/Investigative Support 
Specialist
Management Analyst

6,997$       7,171$       7,353$       7,535$       7,723$       7,915$       8,114$       8,317$       8,526$       8,740$       

69M Senior Accountant 7,171$       7,353$       7,535$       7,723$       7,915$       8,114$       8,317$       8,526$       8,740$       8,956$       
70M 7,353$       7,535$       7,723$       7,915$       8,114$       8,317$       8,526$       8,740$       8,956$       9,181$       
71M 7,535$       7,723$       7,915$       8,114$       8,317$       8,526$       8,740$       8,956$       9,181$       9,413$       

72M

Environmental Services Manager
Police Records Manager
Senior Human Resources Analyst
Senior Management Analyst
Transportation Services Manager

7,723$       7,915$       8,114$       8,317$       8,526$       8,740$       8,956$       9,181$       9,413$       9,646$       

73M 7,915$       8,114$       8,317$       8,526$       8,740$       8,956$       9,181$       9,413$       9,646$       9,887$       
74M 8,114$       8,317$       8,526$       8,740$       8,956$       9,181$       9,413$       9,646$       9,887$       10,135$     
75M Accounting Supervisor 8,317$       8,526$       8,740$       8,956$       9,181$       9,413$       9,646$       9,887$       10,135$     10,388$     
76M 8,526$       8,740$       8,956$       9,181$       9,413$       9,646$       9,887$       10,135$     10,388$     10,649$     
77M 8,740$       8,956$       9,181$       9,413$       9,646$       9,887$       10,135$     10,388$     10,649$     10,914$     

78M

Assistant to the City Manager                  
Assistant Director of Recreation and 
Community Services                                    
General Services Superintendent
Library Services Manager
Planning Services Manager
Streets Superintendent
Utilities Superintendent

8,956$       9,181$       9,413$       9,646$       9,887$       10,135$     10,388$     10,649$     10,914$     11,186$     

79M Information Technology Manager 
Principal Civil Engineer 9,181$       9,413$       9,646$       9,887$       10,135$     10,388$     10,649$     10,914$     11,186$     11,467$     

80M Fire Marshal 9,413$       9,646$       9,887$       10,135$     10,388$     10,649$     10,914$     11,186$     11,467$     11,753$     
81M 9,646$       9,887$       10,135$     10,388$     10,649$     10,914$     11,186$     11,467$     11,753$     12,048$     

EXHIBIT A
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2023 - JUNE 30, 2024
MANAGEMENT - 4.0% COLA

82M Building Official                             
Economic Development Manager 9,887$       10,135$     10,388$     10,649$     10,914$     11,186$     11,467$     11,753$     12,048$     12,348$     

83M 10,135$     10,388$     10,649$     10,914$     11,186$     11,467$     11,753$     12,048$     12,348$     12,659$     
84M 10,388$     10,649$     10,914$     11,186$     11,467$     11,753$     12,048$     12,348$     12,659$     12,974$     
85M 10,649$     10,914$     11,186$     11,467$     11,753$     12,048$     12,348$     12,659$     12,974$     13,300$     

86M Financial Services Manager/Treasurer
Human Resources Administrator 10,914$     11,186$     11,467$     11,753$     12,048$     12,348$     12,659$     12,974$     13,300$     13,630$     

87M

Deputy City Manager
Deputy Public Works Services Director
Planning and Community Development 
Administrator 

11,186$     11,467$     11,753$     12,048$     12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     

88M 11,467$     11,753$     12,048$     12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     
89M 11,753$     12,048$     12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     
90M 12,048$     12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     15,044$     

91M Deputy Director of Development 
Services/City Engineer 12,348$     12,659$     12,974$     13,300$     13,630$     13,969$     14,317$     14,678$     15,044$     15,421$     
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

910 Police Lieutenant 11,530$        11,818$        12,113$        12,416$        12,728$        13,043$        13,370$        13,704$        14,049$        14,398$        
920 Fire Battalion Chief 11,818$        12,113$        12,416$        12,728$        13,043$        13,370$        13,704$        14,049$        14,398$        14,758$        
930 12,113$        12,416$        12,728$        13,043$        13,370$        13,704$        14,049$        14,398$        14,758$        15,128$        
940 12,416$        12,728$        13,043$        13,370$        13,704$        14,049$        14,398$        14,758$        15,128$        15,505$        
950 12,728$        13,043$        13,370$        13,704$        14,049$        14,398$        14,758$        15,128$        15,505$        15,895$        

960 Deputy Fire Chief
Police Captain 13,043$        13,370$        13,704$        14,049$        14,398$        14,758$        15,128$        15,505$        15,895$        16,292$        

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2021 - JUNE 30, 2022
Safety Management - 3.0% COLA
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

910 Police Lieutenant 11,992$        12,291$        12,598$        12,913$        13,237$        13,565$        13,905$        14,252$        14,611$        14,974$        
920 Fire Battalion Chief 12,291$        12,598$        12,913$        13,237$        13,565$        13,905$        14,252$        14,611$        14,974$        15,348$        
930 12,598$        12,913$        13,237$        13,565$        13,905$        14,252$        14,611$        14,974$        15,348$        15,733$        
940 12,913$        13,237$        13,565$        13,905$        14,252$        14,611$        14,974$        15,348$        15,733$        16,125$        
950 13,237$        13,565$        13,905$        14,252$        14,611$        14,974$        15,348$        15,733$        16,125$        16,530$        

960 Deputy Fire Chief
Police Captain 13,565$        13,905$        14,252$        14,611$        14,974$        15,348$        15,733$        16,125$        16,530$        16,943$        

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2022 - JUNE 30, 2023
Safety Management - 4.0% COLA
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

910 Police Lieutenant 12,591$        12,905$        13,228$        13,558$        13,899$        14,243$        14,600$        14,965$        15,341$        15,723$        
920 Fire Battalion Chief 12,905$        13,228$        13,558$        13,899$        14,243$        14,600$        14,965$        15,341$        15,723$        16,115$        
930 13,228$        13,558$        13,899$        14,243$        14,600$        14,965$        15,341$        15,723$        16,115$        16,519$        
940 13,558$        13,899$        14,243$        14,600$        14,965$        15,341$        15,723$        16,115$        16,519$        16,931$        
950 13,899$        14,243$        14,600$        14,965$        15,341$        15,723$        16,115$        16,519$        16,931$        17,357$        

960 Deputy Fire Chief
Police Captain 14,243$        14,600$        14,965$        15,341$        15,723$        16,115$        16,519$        16,931$        17,357$        17,790$        

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2023 - JUNE 30, 2024
Safety Management - 5.0% COLA
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

56U Human Resources 
Technician 4,724$       4,843$       4,966$       5,087$       5,216$       5,345$       5,481$       5,615$       5,756$       5,899$       

57U  4,843$       4,966$       5,087$       5,216$       5,345$       5,481$       5,615$       5,756$       5,899$       6,047$       
58U 4,966$       5,087$       5,216$       5,345$       5,481$       5,615$       5,756$       5,899$       6,047$       6,199$       
59U  5,087$       5,216$       5,345$       5,481$       5,615$       5,756$       5,899$       6,047$       6,199$       6,354$       
60U Executive Assistant 5,216$       5,345$       5,481$       5,615$       5,756$       5,899$       6,047$       6,199$       6,354$       6,513$       

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2021 - JUNE 30, 2022
UNREPRESENTED - 3.0% COLA
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

56U Human Resources 
Technician 4,865$       4,989$       5,115$       5,240$       5,373$       5,506$       5,645$       5,784$       5,929$       6,076$       

57U  4,989$       5,115$       5,240$       5,373$       5,506$       5,645$       5,784$       5,929$       6,076$       6,229$       
58U 5,115$       5,240$       5,373$       5,506$       5,645$       5,784$       5,929$       6,076$       6,229$       6,385$       
59U  5,240$       5,373$       5,506$       5,645$       5,784$       5,929$       6,076$       6,229$       6,385$       6,545$       
60U Executive Assistant 5,373$       5,506$       5,645$       5,784$       5,929$       6,076$       6,229$       6,385$       6,545$       6,708$       

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2022 - JUNE 30, 2023
UNREPRESENTED - 3.0% COLA
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Range 
Number Title Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J

56U Human Resources 
Technician 5,060$       5,188$       5,320$       5,449$       5,588$       5,726$       5,871$       6,015$       6,166$       6,319$       

57U  5,188$       5,320$       5,449$       5,588$       5,726$       5,871$       6,015$       6,166$       6,319$       6,478$       
58U 5,320$       5,449$       5,588$       5,726$       5,871$       6,015$       6,166$       6,319$       6,478$       6,640$       
59U  5,449$       5,588$       5,726$       5,871$       6,015$       6,166$       6,319$       6,478$       6,640$       6,806$       
60U Executive Assistant 5,588$       5,726$       5,871$       6,015$       6,166$       6,319$       6,478$       6,640$       6,806$       6,976$       

EXHIBIT A
CITY OF ARCADIA MONTHLY SALARY RANGE

JULY 1, 2023 - JUNE 30, 2024
UNREPRESENTED - 4.0% COLA
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DATE: June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Paul Cranmer, Public Works Services Director 
  By: Tiffany Lee, P.E., Interim Principal Civil Engineer 
 
SUBJECT: RESOLUTION NO. 7642 ADOPTING A LIST OF PROJECTS FOR FISCAL 

YEAR 2025-26 FUNDED BY SB 1: THE ROAD REPAIR AND 
ACCOUNTABILITY ACT OF 2017 

 CEQA: Not a Project 
Recommendation:  Adopt 

 
SUMMARY 
 
On April 28, 2017, the Governor signed Senate Bill 1 (“SB 1”), which is known as the 
Road Repair and Accountability Act of 2017. SB 1 was enacted to address funding 
deficiencies for municipalities to perform routine maintenance and rehabilitation, and to 
address safety concerns on local streets and roads. In November 2017, the City started 
receiving Road Maintenance and Rehabilitation Account (“RMRA”) funding. For the City 
to continue to receive this funding, Arcadia must identify specific projects and show proof 
that the funds are budgeted in the City’s Fiscal Year 2025-26 Capital Improvement 
Program (“CIP”). 
 
It is recommended that the City Council adopt Resolution No. 7642, adopting a list of 
projects for Fiscal Year 2025-26 funded by SB 1: The Road Repair and Accountability Act 
of 2017. The total budgeted amount of RMRA funding included in the Fiscal Year 2025-
26 CIP for street and road repairs is $1,500,000. 
 
BACKGROUND   
 
On April 28, 2017, Governor Jerry Brown signed SB 1 into law to address road 
maintenance, rehabilitation, and critical safety projects on local streets and roads. SB 1 
is funded through an increase in gasoline fuel excise taxes, diesel fuel sales taxes, and 
vehicle registration fees. A percentage of the new RMRA funding has been apportioned 
by formula to eligible cities and counties to enhance existing street Maintenance of Effort 
(“MOE”) levels. The MOE for each City was established by the State Controller’s Office 
and is based on the average amount of monies spent on local-street and road projects, 
during Fiscal Years 2017-18, 2018-19, and 2019-20.   
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To receive RMRA funding, the City must continue to budget and spend that three-year 
average of discretionary funds on street improvement projects. The idea behind this 
approach is for cities to continue current funding levels to improve streets and roads, 
enhancing this effort with the additional RMRA funding. 
 
The City of Arcadia’s three-year average MOE is $2,015,411. A total of $2,030,758 in 
street related General Fund expenditures were recorded during the previous reporting 
period, exceeding the MOE average and making the City eligible to receive RMRA 
funding this year. It is estimated that the City of Arcadia will receive approximately 
$1,492,270 in RMRA funding in Fiscal Year 2025-26. It is important to note that while 
other transportation funds, including Measure R, Measure M, and Highway Users Tax Act 
(“HUTA”), may be used for street maintenance and rehabilitation, such funds may not be 
used to meet the MOE three-year average requirement.  

 
RMRA funds can only be used for projects that include road maintenance and 
rehabilitation, road safety projects, railroad grade separations, traffic control devices, and 
complete street components, including active transportation purposes, pedestrian and 
bicycle safety projects, transit facilities, and drainage and storm water capture projects.    
 
DISCUSSION 
 
Prior to receiving an apportionment of RMRA funds, the City must annually submit a list 
of proposed projects that will utilize RMRA funds in the upcoming Fiscal Year to the 
California Transportation Commission (“CTC”). Subsequently, the proposed projects 
must be approved and adopted as part of the City’s Operating or CIP budgets, or later 
amended into the budget. The following project is proposed for submission to the CTC to 
receive RMRA funding, and is included in the City’s Fiscal Year 2025-26 Capital 
Improvement Program:  

 
Fiscal Year 2025-26 Pavement Rehabilitation Program – The project will 
resurface approximately 1.1 miles of City roadways with rubberized asphalt.  
Roadway segments include Altura Road (from Monte Verde Drive to Encanto 
Drive), Campesina Road (from Catalpa Road to Volante Drive), Don Pablo Drive 
(from Foothill Boulevard to Cul de Sac end), Oakwood Drive (from Virginia Drive 
to Grand View Avenue), and White Oak Drive (from Elkins Avenue to Highland 
Oaks Drive). Other repair items to be included in the proposed project schedule 
are localized asphalt concrete dig-out repairs and minor repairs to concrete curb 
and gutters, sidewalks, and cross gutters. 

 
ENVIRONMENTAL ANALYSIS 
 
This action of adopting a list of proposed funding allocations does not constitute a project 
under the California Environmental Quality Act (“CEQA”), as it can be seen with certainty 
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that it will have no impact on the environment. CEQA will be reviewed, as appropriate, for 
each project listed in the proposed resolution, when those plans are effectuated. 
 
FISCAL IMPACT 
 
The total amount of RMRA funding that will be included in the Fiscal Year 2025-26 Capital 
Improvement Program for street and road repairs is $1,500,000. This amount includes all 
balances that were remaining from previous RMRA funding. It has been estimated that 
the City of Arcadia will receive approximately $1,492,270 in funds from RMRA. Any 
unused funds from the upcoming Fiscal Year can be carried over and used in the following 
years. 
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and adopt Resolution 
No. 7642 adopting a list of projects for Fiscal Year 2025-26 funded by SB 1: The Road 
Repair and Accountability Act of 2017. 

 
 
 
 
 
 
 
 
 

Attachment: Resolution No. 7642 
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Darlene Bradley, Director of Library and Museum Services 
   
SUBJECT: DONATION OF $30,000 FROM THE FRIENDS OF THE ARCADIA 

PUBLIC LIBRARY FOR LIBRARY PROGRAMMING 
CEQA: Not a Project 
Recommendation: Accept 

 
SUMMARY 
 
The Friends of the Arcadia Public Library have offered a donation of $30,000 to fund 
Library programming, including the popular summer reading programs and teen 
programming. According to the Arcadia City Charter and Resolution No. 7514, gifts or 
donations over $10,000 are subject to approval by the City Council. It is recommended 
that the City Council accept this donation of $30,000 for children’s and teen programming 
at the Arcadia Public Library for Fiscal Year 2025-26. 
 
DISCUSSION  
 
The Friends of the Arcadia Public Library (the “Friends”), as part of their ongoing mission 
to support the Library’s goals and objectives, are donating $30,000 to fund ongoing 
programming for children and teens. The Friends of the Arcadia Public Library raise funds 
through the sales of used books by the Friends Bookstore, located inside the Arcadia 
Public Library. The Friends also raise funds through Friends memberships from the 
community. This past year, they hosted several daylong book sales that also helped to 
boost sales and have begun selling gently used items on eBay as well.   
 
The funds donated by the Friends help the Library provide quality programs for the 
children and teens of Arcadia, beyond the current capacity of the City’s General Fund.  
All gifts to the Library over $10,000 are subject to approval by the City Council pursuant 
to City Charter Section 1218 and Resolution No. 7514. 
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ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT  
 
The Library’s programming for the residents of Arcadia is enhanced by this gift of $30,000, 
including the programs for children and teens that it will fund. 
 
RECOMMENDATION  
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and accept a donation 
of $30,000 from the Friends of the Arcadia Public Library for Library programming. 
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Henry Chen, Administrative Services Director  
 
SUBJECT: STATEMENT OF INVESTMENT POLICY FOR FISCAL YEAR 2025-26 

CEQA: Not a Project 
  Recommendation: Approve 
 
SUMMARY 
 
In compliance with the California Government Code Section 53646(a)(2) and the City’s 
Statement of Investment Policy to delegate investment responsibility and to adopt the 
policy annually, it is recommended that the City Council approve and adopt the updated 
Investment Policy for Fiscal Year 2025-26.  
 
DISCUSSION 
 
The Statement of Investment Policy is intended to provide guidelines for the prudent 
investment of City funds and to outline procedures for maximizing the efficiency of the 
City’s cash management system. In addition to being in compliance with all applicable 
City resolutions, California statutes, and Federal regulations, this Statement’s ultimate 
goal, is to enhance the economic status of the City while protecting its invested funds.  
 
The City’s Statement of Investment Policy includes the following sections, and a copy of 
the policy is enclosed: 
 

• Scope 
• Objectives 
• Delegation of Authority 
• Prudence 
• Ethics and Conflicts of Interest 
• Authorized Securities and Transactions 
• Selection of Broker/Dealer 
• Portfolio Maturities and Liquidity 
• Competitive Transactions 
• Safekeeping and Custody 
• Portfolio Performance 
• Reporting 
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• Policy Review 
 
The City’s Statement of Investment Policy has been carefully reviewed and there are no 
changes proposed for Fiscal Year 2025-26.  
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT 
 
There is no direct fiscal impact from adopting this Statement of Investment Policy; 
however, the document is intended to improve the overall fiscal health of the City by 
prioritizing, in order, safety, liquidity, and yield when investing City funds. 
 
RECOMMENDATION  
 
It is recommended that the City Council determine that this does not constitute a project 
under the California Environmental Quality Act (“CEQA”); and approve the Statement of 
Investment Policy for Fiscal Year 2025-26. 

 
 
 
 
 
 
 
 
 

Attachment: Proposed Statement of Investment Policy for Fiscal Year 2025-26 
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City of Arcadia 
Statement of Investment Policy 

Fiscal Year 2025-26 
 
 
The City of Arcadia (the “City”), incorporated in 1903 is located approximately 20 miles 
northeast of downtown Los Angeles in the San Gabriel Valley, at the base of the San 
Gabriel Mountains. It is the site of the Santa Anita Park racetrack and home to the Los 
Angeles County Arboretum and Botanic Garden.  The City is a charter city and operates 
under a council/manager form of government (Charter Section 300). The City is governed 
by a city council (the “Council”) of five members elected at-large (Charter Section 400), 
whom selects the City Manager (Charter Section 600).  The Arcadia Redevelopment 
Agency is a component unit of the City, which was established in 1968 and governed by 
the same Council and City Manager.  The Redevelopment Agency was ceased in 2013 
due to a change in state law; however, the City remains the custodian of funds and serves 
as the Successor Agency to the Arcadia Redevelopment Agency.  Hereinafter the City and 
Successor Agency are collectively referenced as the “the City”. 
  
The Council has adopted this Investment Policy to establish the investment scope, 
objectives, delegation of authority, standards of prudence, reporting requirements, internal 
controls, eligible investments and transactions, diversification requirements, risk tolerance, 
and safekeeping and custodial procedures for the investment of the funds of the City.  All 
City funds will be invested in accordance with this Investment Policy and with applicable 
sections of the California Government Code. 
 
This Investment Policy was endorsed and adopted by the City Council of the City of Arcadia 
on June 4, 2024.  It replaces any previous investment policy or investment procedures of 
the City, unless otherwise directed by the City Council. 
 

SCOPE 
 
The provisions of this Investment Policy shall apply to all financial assets of the City as 
accounted for in the City’s Annual Comprehensive Financial Report, except for retirement 
funds held in trusts. Deposits with banks under the provision California Government Code’s 
“Deposit of Funds” provisions are excluded from this Policy’s requirements. 
 
All cash shall be pooled for investment purposes.  The investment income derived from the 
pooled investment account shall be allocated to the contributing funds based upon the 
proportion of the respective balances relative to the total pooled balance in the investment 
portfolio.  Investment income shall be distributed to the individual funds monthly. 
 

OBJECTIVES 
 
The City’s funds shall be invested in accordance with the City Municipal Code, all 
applicable City resolutions, California statutes, and Federal regulations, and in a manner 
designed to accomplish the following objectives, which are listed in priority order: 
1. Preservation of capital and protection of investment principal. 
2. Maintenance of sufficient liquidity to meet anticipated cash flows. 
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3. Attainment of a market rate of return. 
4. Diversification to avoid incurring unreasonable market risks. 

 
DELEGATION OF AUTHORITY 

 
The management responsibility for the City’s investment program is delegated annually by 
the City Council to the City Treasurer pursuant to California Government Code Section 
53607. The City’s Administrative Services Director also serves as the City Treasurer.  The 
Administrative Services Director has been delegated by the City Manager to oversee the 
City’s investment and finance operation and has ultimate responsibility of the investment 
operation. The Administrative Services Director may delegate the authority to conduct 
investment transactions and to manage the operation of the investment portfolio to the 
Accounting Supervisor.  No person may engage in an investment transaction except as 
expressly provided under the terms of this Investment Policy.   
 
The City Treasurer shall maintain a system of internal controls, consistent with this 
Investment Policy, for the operation of the City's investment program.  Such a system shall 
be designed to prevent losses of public funds arising from fraud, employee error, 
misrepresentation by third parties, or imprudent actions by employees of the City. 
 
The City may engage the support services of outside investment advisors in regard to its 
investment program, so long as it can be clearly demonstrated that these services produce 
a net financial advantage or necessary financial protection of the City's financial resources. 
 

PRUDENCE 
 
The standard of prudence to be used for managing the City's investments shall be 
California Government Code Section 53600.3, the prudent investor standard, which states,  
 

When investing, reinvesting, purchasing, acquiring, exchanging, selling, or 
managing public funds, a trustee shall act with care, skill, prudence, and 
diligence under the circumstances then prevailing, including, but not limited 
to, the general economic conditions and the anticipated needs of the 
agency, that a prudent person acting in a like capacity and familiarity with 
those matters would use in the conduct of funds of a like character and with 
like aims, to safeguard the principal and maintain the liquidity needs of the 
agency. 

 
The City's overall investment program shall be designed and managed with a degree of 
professionalism that is worthy of the public trust.  The City recognizes that no investment 
is totally without risk and that the investment activities of the City are a matter of public 
record.  Accordingly, the City recognizes that occasional measured losses may be 
desirable in a diversified portfolio and shall be considered within the context of the overall 
portfolio's return, provided that adequate diversification has been implemented and that 
the sale of a security is in the best long-term interest of the City. 
 
The City Treasurer and authorized investment personnel acting in accordance with written 
procedures and exercising due diligence shall be relieved of personal responsibility for an 
individual security's credit risk or market price changes.  
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ETHICS AND CONFLICTS OF INTEREST 

 
Elected officials and employees involved in the investment process shall refrain from 
personal business activity that could conflict with proper execution of the City’s investment 
program or could impair or create the appearance of an impairment of their ability to make 
impartial investment decisions. Also, elected officials and employees involved in the 
investment process shall not participate in any decision on behalf of the City in which they 
have a financial interest as set forth in the Political Reform Act of the State of California 
and related regulations. The City Manager, the Administrative Services Director, City 
Treasurer, and any other staff authorized to engage in investment operation shall file a 
Statement of Economic Interests each year pursuant to California Government Code 
Section 87203 and regulations of the Fair Political Practices Commission. 
 

AUTHORIZED SECURITIES AND TRANSACTIONS 
 
All investments and deposits of the City shall be made in accordance with California 
Government Code Sections 16429.1, 53600-53609 and 53630-53686, except that, 
pursuant to California Government Code Section 5903(e), proceeds of bonds and any 
moneys set aside or pledged to secure payment of the bonds may be invested in securities 
or obligations described in the ordinance, resolution, indenture, agreement, or other 
instrument providing for the issuance of the bonds.  Any revisions or extensions of these 
code sections will be assumed to be part of this Investment Policy immediately upon being 
enacted.  
 
The City has further restricted the eligible types of securities and transactions as follows. 
Percentage holding limits listed in this Policy apply at the time the security is purchased. 
To promote diversification, no more than 5% of the portfolio may be invested in the 
securities of any one issuer, regardless of security type; excluding U.S. Treasuries, federal 
agencies, supranationals, and pooled investments such as LAIF, money market funds, or 
local government investment pools. Credit ratings, where shown, specify the minimum 
credit rating category required at purchase. Securities that have been downgraded after 
purchase to a level that is below the minimum ratings described herein may be sold or held 
at the City's discretion. The portfolio will be brought back into compliance with Investment 
Policy guidelines as soon as is practical.  
 
1. United States Treasury bills, notes or bonds with a final maturity not exceeding five 

years from the date of trade settlement. There is no limitation as to the percentage of 
the City’s portfolio that may be invested in this category. 
 

2. Federal Instrumentality Federal agency or United States government-sponsored 
enterprise obligations, participations, or other instruments, including those issued by 
or fully guaranteed as to principal and interest by federal agencies or United States 
government-sponsored enterprises.  There is no limitation as to the percentage of the 
City’s portfolio that may be invested in this category. 
 

3. Repurchase Agreements with a final termination date not exceeding 30 days 
collateralized by U.S. Treasury obligations or Federal Instrumentality securities listed 
in items 1 and 2 above with the maturity of the collateral not exceeding five years.  For 
the purpose of this section, the term collateral shall mean purchased securities under 

326



FY 2025-26 Statement of Investment Policy  4 

the terms of the City’s approved Master Repurchase Agreement.  The purchased 
securities shall have a minimum market value including accrued interest of 102% of 
the dollar value of the funds borrowed.  Collateral shall be held in the City's custodian 
bank, as safekeeping agent, and the market value of the collateral securities shall be 
marked-to-the-market daily. 
 
Repurchase Agreements shall be entered into only with broker/dealers who are 
recognized as Primary Dealers with the Federal Reserve Bank of New York, or with 
firms that have a Primary Dealer within their holding company structure.  Repurchase 
agreement counterparties shall execute a City approved Master Repurchase 
Agreement with the City.  The City Treasurer shall maintain a copy of the City's 
approved Master Repurchase Agreement and a list of the broker/dealers who have 
executed same.  
 

4. Supranational Obligations United States dollar denominated senior unsecured 
unsubordinated obligations issued or unconditionally guaranteed by the International 
Bank for Reconstruction and Development, International Finance Corporation, or Inter-
American Development Bank, with a maximum remaining maturity of five years or less 
from the date of trade settlement, and eligible for purchase and sale within the United 
States. Investments under this subdivision shall be rated in a rating category of “AA” 
or its equivalent or better by one Nationally Recognized Statistical Rating 
Organizations (“NRSRO”).  A maximum of 30% the City’s portfolio may be invested in 
this category. 
 

5. Prime Commercial Paper with a maturity not exceeding 270 days from the date of trade 
settlement with the highest ranking or of the highest letter and number rating as 
provided for by one NRSRO). The entity that issues the commercial paper shall meet 
all of the following conditions in either Subparagraph A or B below: 
 

A. The entity shall (1) be organized and operating in the United States as a 
general corporation, (2) have total assets in excess of five hundred million 
dollars ($500,000,000) and (3) have debt other than commercial paper, if 
any, that is rated in a rating category of “A” or the equivalent or higher by 
one NRSRO. 

 
B. The entity shall (1) be organized within the United States as a special 

purpose corporation, trust, or limited liability company, (2) have program 
wide credit enhancements, including, but not limited to, over 
collateralization, letters of credit or surety bond, and (3) have commercial 
paper that is rated at least “A-1” or the equivalent by one NRSRO.  

 
The aggregate investment in commercial paper shall not exceed 25% of the City’s total 
portfolio. If the City’s assets under management exceed $100 million, then the 
aggregate investment in commercial paper shall not exceed 40% of the City’s total 
portfolio. 
 

6. Eligible Bankers Acceptances with a maturity not exceeding 180 days from the date of 
trade settlement, issued by a national bank with combined capital and surplus of at 
least $250 million, whose deposits are insured by the FDIC, and whose senior long-
term debt is rated in a rating category of “A” or the equivalent or higher by one NRSRO 
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at the time of purchase.  The aggregate investment in banker’s acceptances shall not 
exceed 15% of the City’s total portfolio. 
 

7. Medium Term Notes issued by corporations organized and operating within the United 
States or by depository institutions licensed by the United States or any state and 
operating within the United States. Medium Term Notes must be rated in a rating 
category of “A” or higher by one NRSRO at the time of purchase with a final maturity 
not exceeding five years from the date of trade settlement.  A maximum of 30% of the 
City’s portfolio may be invested in this category.  
 

8. Asset-Backed Securities A mortgage pass-through security, collateralized mortgage 
obligation, mortgage-backed or other pay-through bond, equipment lease-backed 
certificate, consumer receivable pass-through certificate, or consumer receivable-
backed bond For securities eligible for investment under this subdivision not issued or 
guaranteed by an agency or issuer identified in subdivisions (1) or (2) above, the 
following limitations apply:  
 

A. The security shall be rated in a rating category of “AA” or its equivalent or 
better by one NRSRO and have a maximum remaining maturity of five 
years or less from the date of trade settlement. 

 
B. A maximum of 20% of the City’s portfolio may be invested in this category. 

 
9. Negotiable Certificates of Deposit issued by a nationally or state-chartered bank, a 

savings association, or a federal association (as defined by Section 5102 of the 
Financial Code), a state or federal credit union, or by a federally licensed or state-
licensed branch of a foreign bank. Purchases of negotiable certificates of deposits are 
subject to the limitations of Section 53601(i), which limits the amount that may be 
invested in this category to 30% of the City’s portfolio. 
 

10. Non-Negotiable Certificates of Deposit issued by a nationally or state-chartered bank, 
a savings association, or a federal association (as defined by Section 5102 of the 
Financial Code), a state or federal credit union, or by a federally licensed or state-
licensed branch of a foreign bank. Purchases of non-negotiable certificates of deposits 
are subject to the requirements of Sections 53601(n) and 53638 and shall be fully 
insured by the FDIC or NCUA with a corresponding certification number.  A maximum 
of 20% the City’s portfolio may be invested in this category. 
 

11. Placement Service Deposits Private sector entities may be used to place bank 
deposits subject to the limitations of Sections 53601.8. All deposits shall be fully 
insured by the FDIC.   A maximum of 20% the City’s portfolio may be invested in this 
category. 
 

12. State of California’s Local Agency Investment Fund (LAIF), pursuant to California 
Government Code Section 16429.1. The maximum amount of the City’s portfolio that 
may be invested in this category is subject to LAIF’s limit for general accounts. 
 

13. Money Market Funds registered under the Investment Company Act of 1940 that (1) 
are “no-load” (meaning no commission or fee shall be charged on purchases or sales 
of shares); (2) are Government Money Market Funds; and (3) have a rating of at least 
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AAA or the equivalent by one NRSRO. The aggregate investment in money market 
funds shall not exceed 20% of the City’s total portfolio. 
 

14. Local Government Investment Pools Shares of beneficial interest issued by a joint 
powers’ authority organized pursuant to Section 6509.7 that invests in the securities 
and obligations authorized in Government Code. The City will limit investments to 
LGIPs that have a rating of AAA or the equivalent by one NRSRO. 
 

15. Municipal & State Obligations:  
 

A. Municipal bonds including registered notes or bonds of any of the 50 states, 
including bonds payable solely out of the revenues from a revenue-producing 
property owned, controlled, or operated by a state or by a department, board, 
agency, or authority of any of the 50 states. 

 
B.  In addition, bonds, notes, warrants, or other evidence of indebtedness of any 

local agency in California, including bonds payable solely out of the revenues 
from a revenue-producing property owned, controlled, or operated by the local 
agency, or by a department, board, agency, or authority of the local agency. 

 
Municipal bonds must be rated in a rating category of “A” or the equivalent or higher 
by one NRSRO with maturities not exceeding five years from the date of trade 
settlement. The aggregate investment in municipal bonds may not exceed 20% of 
the portfolio. 

 
PROHIBITED INVESTMENTS 

 
The City shall not invest in any investment authorized by the Government Code but not 
explicitly listed in this Policy without the prior approval of the City Council.  Furthermore, 
the City will not invest in inverse floaters, range notes, mortgage-derived, interest-only 
strips, or any security that could result in zero interest accrual if held to maturity, except as 
allowed by Government Code Section 53601.6. The City may hold any previously permitted 
but currently prohibited investments until their maturity dates. 
 

SELECTION OF BROKER/DEALERS 
 
The City Treasurer, after review and approval by the Administrative Services Director and 
City Manager, shall maintain a list of broker/dealers approved for investment purposes, 
and it shall be the policy of the City to purchase securities only from those authorized firms.  
To be eligible, a firm must be licensed by the State of California as a broker/dealer as 
defined in Section 25004 of the California Corporations Code. Broker/dealers will be 
selected on the basis of their expertise in public cash management and their ability to 
provide service to the City’s account.   
 
The City may engage the services of investment advisory firms to assist in the 
management of the portfolio and investment advisors may utilize their own list of approved 
Broker/Dealers.  Such Broker/Dealers will be licensed by the State of California as a 
broker/dealer as defined in Section 25004 of the California Corporations Code and the list 
of approved firms shall be provided to the City on an annual basis or upon request.  The 
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investment advisory firms shall perform due diligence reviews on all the brokers included 
on their list, and ensure all purchases are allowable by this investment policy.   
 
In the event that an external investment advisor is not used in the process of recommending 
a particular transaction in the City’s portfolio, authorized broker/dealers shall attest in 
writing that they have received and reviewed a copy of this Policy. 
 
The City may purchase commercial paper from direct issuers even though they are not on 
the approved broker/dealer list as long as they meet the criteria outlined in Item 4 of the 
Authorized Securities and Transactions section of this Investment Policy. 

 
PORTFOLIO MATURITIES AND LIQUIDITY 

 
To the extent possible, investments shall be matched with anticipated cash flow 
requirements and known future liabilities. The City will not invest in securities maturing 
more than five years from the date of trade settlement. 

 
COMPETITIVE TRANSACTIONS 

 
All investment transactions shall be conducted competitively with authorized 
broker/dealers.  At least three broker/dealers shall be contacted for each transaction and 
their bid or offering prices shall be recorded. 
 
If the City is offered security for which there is no other readily available competitive 
offering, then City Treasurer will document quotations for comparable or alternative 
securities. 

 
SAFEKEEPING AND CUSTODY 

 
The City Treasurer, after review and approval by the Administrative Services Director and 
City Manager, shall select one or more banks to provide safekeeping and custodial 
services for the City, in accordance with the provisions of Section 53608 of the California 
Government Code.  A Safekeeping Agreement approved by the City shall be executed with 
each custodian bank prior to utilizing that bank's safekeeping services. 
 
Custodian banks will be selected based on their ability to provide services for the City's 
account and the competitive pricing of their safekeeping-related services. 
 
The purchase and sale of securities and repurchase agreement transactions shall be 
settled on a delivery versus payment basis.  All securities shall be perfected in the name 
of the City.  Sufficient evidence to title shall be consistent with modern investment, banking 
and commercial practices. 
 
All investment securities purchased by the City will be delivered by book entry and will be 
held in third-party safekeeping by a City approved custodian bank or its Depository Trust 
Company (“DTC”) participant account. 
 
All Fed wireable book entry securities owned by the City shall be held in the Federal 
Reserve System in a customer account for the custodian bank which will name the City as 
“customer.” 
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All DTC eligible securities shall be held in the custodian bank’s DTC participant account 
and the custodian bank shall provide evidence that the securities are held for the City as 
“customer.” 

PORTFOLIO PERFORMANCE 
 
The investment portfolio shall be designed to attain a market rate of return throughout 
budgetary and economic cycles, taking into account prevailing market conditions, risk 
constraints for eligible securities, and cash flow requirements. The performance of the 
City’s investments shall be compared to the average yield on the U.S. Treasury security 
that most closely corresponds to the portfolio’s weighted average effective maturity.   
 

REPORTING 
 
Monthly, the City Treasurer shall submit to the Administrative Services Director, the City 
Manager, and the City Council a report of the investment earnings including weighted 
average rate of return and performance results of the City’s investment portfolio.  The 
report shall include the following information: 
 
1. Investment type, issuer, date of maturity, par value, and dollar amount invested in all 

securities, investments, and monies held by the City; 
2. A description of the funds, investments, and programs; 
3. A monthly report of investment transactions; 
4. A market value as of the date of the report (or the most recent valuation as to assets 

not valued monthly) and the source of the valuation; 
5. A statement of compliance with the investment policy or an explanation for non-

compliance; and 
6. A statement of the ability to meet expenditure requirements for six months, and an 

explanation of why money will not be available if that is the case. 
 

POLICY REVIEW 
 
This Investment Policy shall be adopted annually by the City Council. It shall be reviewed 
at least annually to ensure its consistency with the overall objectives of preservation of 
principal, liquidity, yield, and diversification and its relevance to current law and economic 
trends. Amendments to this Investment Policy shall be approved by the Council. 
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Dominic Lazzaretto, City Manager  
  By: Linda Rodriguez, City Clerk 
 
SUBJECT: AMENDMENT TO THE PROFESSIONAL SERVICES AGREEMENT 

WITH VRC COMPANIES, LLC, FOR DOCUMENT MANAGEMENT 
SOFTWARE AND MAINTENANCE SUPPORT IN THE AMOUNT OF 
$34,268.75 

  CEQA: Not a Project 
Recommendation: Approve 

 
SUMMARY 

The City Clerk’s Office maintains a Professional Services Agreement (“Agreement”) with 
VRC Companies, LLC, for Laserfiche document management software and 
maintenance support services. The three-year Agreement was executed in 2021, with 
the option of two additional one-year extensions. The annual Agreement with VRC 
Companies, LLC is set to expire on June 30, 2025, and Amendment No. 4 will be the 
final extension, prior to soliciting bids for future services. The total annual renewal cost 
is $23,228.75 and covers document retention and access to the public records portal for 
10 users at one time.    
 
In addition to the annual Agreement for services, during the Fiscal Year 2025-26 Budget 
adoption, the City Council approved $11,100 to purchase a one-time expansion in the 
number of user licenses for the public records portal. The $11,100 budget will increase 
the number of concurrent user licenses from 10 to 25, so public documents can be 
accessed online without much limitation. The combination of the annual contract 
renewal costs ($23,228.75) and the one-time license upgrade ($11,040) exceed the City 
Manager’s $30,000 signature authority and now require City Council approval.  
 
It is recommended that the City Council approve, authorize, and direct the City Manager 
to execute Amendment No. 4 to the Professional Services Agreement with VRC 
Companies, LLC, to extend the term and increase the number of user licenses for the 
City’s records portal, in the amount of $34,268.75. 
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BACKGROUND 

Since 2006, the City Clerk’s Office has used Laserfiche as its document management 
software system to store, share, and retrieve electronic files and documents. The 
system has improved consistency in document indexing, enabled interdepartmental 
access and sharing, expedited records conversion projects, and helped ensure 
adequate storage and access to public records, in accordance with the City’s Records 
Retention Schedule (updated via Resolution No. 7539), and the California Public 
Records Act (“PRA”).  

Laserfiche requires that its customers purchase and maintain user licenses to access 
records kept in its system. These licenses, along with software maintenance and 
support, are acquired through authorized resellers such as VRC Companies, LLC. 
Arcadia purchases two types of licenses for access to Laserfiche, with one license 
offering the ability to upload, title, and categorize records, and the other offering viewing 
abilities only. The purchase of 15 additional viewing licenses will increase access by 
members of the public and by employees who do not need to edit and scan documents, 
but still need to retrieve public records to perform their duties. 

DISCUSSION 

The City’s Professional Services Agreement (“Agreement”) with VRC Companies, LLC 
for the use of Laserfiche document management software and ongoing maintenance is 
expiring. The three-year Agreement, initially approved in 2021, includes two optional 
one-year extensions. Amendment No. 4 represents the final optional extension for 
$23,228.75 and adds $11,040 in one-time costs to increase access to the public records 
portal.  

On average, the City receives one to two public records requests each day, which often 
require assistance from multiple staff members to fulfill. The public records portal helps 
reduce the volume of PRA requests by allowing members of the public to instantly 
access numerous public records online. The City currently has 10 concurrent user 
licenses for its public records portal, meaning 10 users (City employees and/or 
members of the public) can access the portal simultaneously. The portal is accessible 
on the City’s website 24/7 and the licenses are shared among users, without requiring 
login credentials. The proposed amendment will extend the term of the Agreement for 
one more year and upgrade access to the public records portal, increasing the total 
number of concurrent licenses to 25. This expansion will enhance public accessibility 
and accommodate additional staff users. The costs associated with Amendment No. 4 
include the annual licensing fees, support services, and 25 public portal licenses, for a 
total of $34,268.75. 

The combined cost of the Agreement renewal ($23,228.75) and the one-time license 
expansion ($11,040) now exceed the City Manager’s $30,000 signature authority. As a 
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result, City Council authorization is required to approve Amendment No. 4 to the 
Agreement with VRC Companies, LLC. 

ENVIRONMENTAL ANALYSIS  
 
This proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT 

Sufficient funds for the annual renewal cost and the one-time license upgrade have 
been budgeted in the City Clerk’s Operating Budget for Fiscal Year 2025-26.  

RECOMMENDATION 

It is recommended the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve, 
authorize, and direct the City Manager to execute an amendment to the Professional 
Services Agreement with VRC Companies, LLC, for document management software 
and maintenance support in the amount of $34,268.75. 
 
 
Attachment: Proposed Amendment No. 4 to the Professional Services Agreement 
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AMENDMENT NO.  4 TO THE PROFESSIONAL SERVICES  

AGREEMENT FOR DOCUMENT MANAGEMENT SOFTWARE AND 
MAINTENANCE SUPPORT WITH VRC COMPANIES, LLC  

 
This Amendment No. 4 (“Amendment No. 4”) is hereby entered into this ______ day of 
__________ 2025, by and between the City of Arcadia, a charter city organized under 
the Constitution and laws of the State of California, and VRC COMPANIES, LLC, a 
Limited Liability Company, with respect to that certain Professional Services Agreement 
between the Parties dated June 23, 2021(“Agreement”). 
 
The Parties agree as follows: 
 

1. Section 3.1.2 of the Agreement, the Term, is amended by extending the 
Term from July 1, 2025, through June 30, 2026 (the “Extended Term”).  
  

2. Section 3.3.1 of the Agreement, the Compensation, is amended for the 
Extended Term as set forth in the attached Exhibit “C”. 

 
3. All of the remaining terms and provisions of the Agreement are hereby 

reaffirmed. 

 
 
 
 
 
 
 
 
 
 

[SIGNATURES ON THE NEXT PAGE] 
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In witness whereof the Parties have executed this Amendment No. 4 on the date set 
forth below. 

 
CITY OF ARCADIA   VRC, COMPANIES, LLC, A LIMITED 

LIABILITY COMPANY 
 
 
____________________________  By:  
Dominic Lazzaretto                                          
City Manager      Name:  
        
Date: _______________________  Title: 
 
       Date: 
ATTEST: 
             
 
        
       By:  
City Clerk        

Name: 
          
APPROVED AS TO FORM:   Title:  

Date:                                       
   
 
Michael J. Maurer 
City Attorney        
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Exhibit “C” 

Compensation 
 
The Agreement is amended to provide that the total compensation for the Extended 
Term from July 1, 2025, through June 30, 2026, shall not exceed thirty-four thousand 
two hundred sixty-eight dollars and 75/100 ($34,268.75). Compensation shall be divided 
between City Hall ($25,064.75) and the Police Department ($9,204.00). A breakdown of 
the cost is outlined below.  
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Dominic Lazzaretto, City Manager 
  By: Justine Bruno, Deputy City Manager 
 
SUBJECT: AMENDMENT TO THE PROFESSIONAL SERVICES AGREEMENT WITH 

STUDIO SPECTRUM, INC. FOR VIDEO PRODUCTION AND 
BROADCAST SERVICES FOR CITY COUNCIL MEETINGS, IN AN 
AMOUNT NOT TO EXCEED $35,000 

 CEQA: Not a Project 
Recommendation: Approve 

 
SUMMARY 
 
Arcadia has a Professional Services Agreement (“Agreement”) with Studio Spectrum, Inc. 
for video production and broadcast services for City Council meetings, which will expire 
on June 30, 2025. To account for inflationary pressures over the past year, Studio 
Spectrum, Inc. has submitted an offer to extend their services for an additional year for a 
7% increase, or a $100 increase per meeting. It is recommended that the City Council 
approve, authorize, and direct the City Manager to execute the second amendment to the 
Professional Services Agreement with Studio Spectrum, Inc. for meeting broadcast and 
video services, in an amount not to exceed $35,000.  
 
HISTORY 
 
For over 30 years, Studio Spectrum, Inc. has provided live broadcast and video recording 
services for the City of Arcadia, including television and web-streaming applications. 
These services include providing two technicians to support each City Council Meeting, 
which involves testing and operating cameras, lights, speakers, microphones, slide shows 
and other audio-visual equipment. Studio Spectrum, Inc. has been the City’s sole provider 
for recording and broadcasting services, which includes uploading and indexing the 
recordings of each City Council Meeting to the City’s website and the local cable channel. 
Arcadia has repeatedly selected Studio Spectrum to provide these services due to their 
innate knowledge of the City’s system, reliability, high quality of work, and competitive 
rates. 
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DISCUSSION 
 
In June 2021, following a formal solicitation and bid request, the City Council approved a 
three-year agreement with Studio Spectrum, Inc. for video production and broadcast 
services, expiring June 30, 2024, with the option for two one-year extensions. The 
proposed amendment to the Agreement would constitute the second and final optional 
service extension, at a cost increase of 7%, or $100 per meeting. The total Agreement 
amount will remain within the $35,000 budget, allowing for incidental recording and 
broadcast needs. 
 
For the past few years, the City Council has cancelled one meeting in the month of 
January, July, and August, to account for holiday travel and a lighter business agenda. 
Therefore, even with the proposed price increase for next year, the overall budget will 
remain the same for Fiscal Year 2025-26. The agreement timeframes and associated 
cost increases are reflected in the table below: 
 

Service July 2021 – 
June 2024 

July 2024 – 
June 2025 

July 2025 – 
June 2026 

Production, Broadcast & Recording $875.00 $945.00 $995.00 
Web-streaming $375.00 $405.00 $455.00 
Total per Meeting $1,250.00 $1,350.00 $1,450.00 
TOTAL COMPENSATION LIMIT $35,000.00 $35,000.00 $35,000.00 

 
Over the years, Studio Spectrum has maintained a strong working relationship with the 
City and continues to provide high quality services. Following this second and final 
amendment to the Agreement, the City will conduct a Request for Proposal process to 
solicit a multi-year contract for these services going forward. For these reasons, it is 
recommended that the City Council extend the Agreement with Studio Spectrum, Inc. for 
one final year.  
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT  
 
For the term of the Agreement, the fee for production, broadcast, and recording totals 
$23,880, or $955 per meeting (a $50 increase per meeting). Additionally, the cost of web-
streaming has also increased to $10,920, or $455 per meeting (a $50 increase per 
meeting). Overall, the annual cost to broadcast, record, and produce 24 City Council 
Meetings is increasing by 7%, or $2,400. The funds for these services have been 
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budgeted in the City Manager’s Operating Budget for Fiscal Year 2025-26; no additional 
funds are being requested as part of the extended Agreement.  
 
RECOMMENDATION  
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve, authorize, 
and direct the City Manager to execute an amendment to the Professional Services 
Agreement with Studio Spectrum, Inc. for video production and broadcast services for 
City Council meetings, in an amount not to exceed $35,000.  
 
 
Attachment: Proposed Amendment No. 2 to the Professional Services Agreement 
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AMENDMENT NO. 2 TO THE PROFESSIONAL SERVICES 
AGREEMENT FOR VIDEO PRODUCTION AND BROADCAST SERVICES WITH 

STUDIO SPECTRUM, INC. 

This Amendment No. 2 (“Amendment No. 2”) is hereby entered into on this ____ day 
of ______ 2025, by and between the City of Arcadia, a charter city organized under the 
Constitution and laws of the State of California, and Studio Spectrum, Inc., a California 
S-Corporation, with respect to that certain Professional Services Agreement between
the Parties dated June 16, 2021 (the “Agreement”).

The Parties agree as follows: 

1. Section 3.1.2 of the Agreement, the Term, is amended by extending the term
from July 1, 2025, through June 30, 2026 (the “Extended Term”).

2. Section 3.3.1 of the Agreement, the Compensation is amended for the
Extended Term as referenced in the attached Exhibit “C”.

3. All of the remaining terms and provisions of the Agreement are hereby
reaffirmed.

[SIGNATURES ON NEXT PAGE] 
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In witness whereof the Parties have executed this Amendment No. 2 on the date 
set forth below. 

CITY OF ARCADIA STUDIO SPECTRUM, INC. 

______________________________      By: _____________________________ 
Dominic Lazzaretto   Signature 
City Manager  

________________________________ 
Print Name and Title 

Date: _______________________ Date: ___________________________ 

ATTEST: 

____________________________       By: _______________________________ 
City Clerk   Signature 

________________________________ 
Print Name and Title 

APPROVED AS TO FORM: 

____________________________ 
Michael J. Maurer   
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Exhibit “C” 

  Compensation 

City shall pay to consultant the fee of $1,450 per meeting for the production, broadcast, 
and web streaming of City meetings (average meeting time of five hours) as outlined 
below. 

Year 1 Extension (July 1, 2025 – June 30, 2026) 

Service Amount 
Production, Broadcast & Recording $995.00 
Web-streaming $455.00 
Total per Meeting $1,450.00 
TOTAL COMPENSATION $35,000.00 
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Client: City of Arcadia Proposal #:  

240 W. Huntington Drive Date: 6/5/2025
Arcadia, CA 91007 Consultant: John Buckowski

Attn: City Clerk's Office

E-Mail This quotation 

Phone: valid for 30 days

Fax:

ITM QTY Services Description Per Meeting Annual Estimate
(Based on scheduling 

24 meetings per year)

1 1 LIVE BROADCAST SERVICES.  TWO-MAN PRODUCTION CREW, PRE 

PRODUCTION SUPPORT AND ON SITE TECHNICAL SUPPORT DURING 

COUNCIL MEETINGS

$995.00 $23,880.00

2

3

4 included

5 included

6 included

7 included

8 included

9

10

11 included

12 included

13 included

14 included

15 included

16 included

17 included

18 included

19 included

Includes the following project goals:

a. Provide live coverage of regularly scheduled Arcadia City Council Meetings.

b. Provider must work closely with agenda management system vendor and the City Clerk’s Office to ensure the

meetings are also streaming, including remote broadcast locations.

c. Provider must arrive in advance of a meeting to properly put all information for captions for the meeting into the

character generator.

e. Provider must display a professional attitude and business attire appropriate for a public meeting.

f. Provider must keep the control room neat and report any malfunctions in equipment immediately to the City 

Manager’s Office.

g. Provider must assist with routine maintenance of television broadcast equipment, provide troubleshooting and

repair support, and recommend resolutions to problems encountered in the broadcast and archiving of live meetings.

a. Film City Council meetings twice monthly.  Tasks include pre-meeting creation of graphics and installation of

photos; testing and calibration of required audio and video equipment; notation of any required service issues;

monitoring audio and video levels during meetings; and programming of meeting for future broadcast.

b. Maintain equipment service records and coordinate required service.

c. Control the lighting during City Council meetings.

d. Provide a live broadcast and two DVD copies of the City Council meeting.

e. Provide on-call technical support free.

On site equipment service (non-warranty related issues, and requested serice calls on non broadcast days) 

will be proivided at the on-site service rate of $150 per hour.

Includes the following scope of services:

1056 North Lake St. * Burbank, California 91502

(818) 843-1610 * Fax (818) 843-1145

www.studiospectrum.com

CA Contractor's License #996920

Proposal for the City Council Chambers 

Broadcast Services FY 2025-26

h. Provider must work with the City Manager’s Office to plan and schedule all meetings covered by this RFP, giving

at least two weeks’ notice if they are unable to provide coverage for any particular meeting.  It will be the Providers

responsibility to sub-contract and/or assign resources to operate the control room for a meeting broadcast production

if the provider has an emergency or other scheduling conflict.

i. Provider will assist in creating a resource manual and training manual for operation of equipment.

d. Provider must convert the meetings to a format to be easily placed on the City of Arcadia website or to provide an

archive of Council Meetings.

This custom configuration and design is copyrighted by Studio Spectrum, Inc. and may not be copied or used without the express written permission of the 

designer. 1344



20 included

21 included

22 included

23 included

24

25 1 LIVE HD* VIDEO STREAMING and ON-DEMAND VIDEO

INDEXING; PUBLISHING and ARCHIVING SERVICES

$455.00 $10,920.00

26

27

28 included

29 included

30 included

31 included

32 included

33

34

35

36

37

38 Per Meeting Services Total (Production and Streaming) $1,450.00

39 Estimated Annual Services Total (24 Meeting Events) $34,800.00

Public meeting archives must include the ability to incorporate meeting agendas and the ability for users to jump to 

indexed locations in the video recordings that correspond to any agenda item. The service must include the marking 

and date/time stamp of the video index points both during encoding and the video has been recorded. Public 

meeting video archives must be automatically available to the public within six hours of meeting adjournment.

Web pages must be secured via an HTTPS sercuity certificate to allow for seamless embedding on the City provided 

web site. 

l. Provider must comply with all applicable ordinances, laws, rules, and regulations of the city, county, state, and

federal government.  Person or persons shall maintain and operate under a current business license for the City of

Arcadia.

Includes the following scope of services:

The City of Arcadia, specifically the City Manager or his/her designee, has the ability to approve or deny all 

programming submitted for broadcast on the government access channel.  

k. Provider must obtain and support all software required by Charter Communications to provide broadcasting

services.

The streaming media will consist of live and recorded public meetings, public information, and programming 

accessible from the City of Arcadia's’s website. The successful bidder (Vendor) shall create and maintain portal web 

pages. All video shall be available as streaming h.264 format suitable for mobile devices.

Service must include storage and distribution management, continuous systems management, and technical support 

available 24 hours per day, seven days per week. On-demand video archives must include existing City 

of Arcadia archives from 2014 forward, or whatever past archive limitation is determined by the city manager.

Video and data archives will be maintained in multiple locations; in a vendor owned media vaults for public access, in 

at least one other media vault for use in the event of failure, and in an optional City of Arcadia owned media vault for 

staff access. On-demand archives must include unlimited public meeting content, unlimited storage and unlimited 

amount of other content. The live video stream will be provided through a Vendor owned encoder. The encoder 

application software must be Vendor provided, installed, and maintained.

j. Provider will work with the City Manager’s Office to develop and maintain a Bulletin Board featuring community 

calendar events, city events and special programming notes, etc. Meeting agendas are available on our website,

www.arcadiaca.gov

This custom configuration and design is copyrighted by Studio Spectrum, Inc. and may not be copied or used without the express written permission of the 

designer. 2345



 

 
DATE:  June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Roy Nakamura, Police Chief 
  By: Amber Abeyta, Management Analyst   
 
SUBJECT: AMENDMENT TO THE MASTER SAAS AND SERVICES AGREEMENT 

WITH SHARP PERFORMANCE FOR MOBILE APP SERVICES FOR 
FISCAL YEAR 2025-26, IN AN AMOUNT NOT TO EXCEED $43,010 

  CEQA: Not a Project  
Recommendation: Approve  

  
SUMMARY 
 
The Police Department wishes to  amend the Master SaaS and Services Agreement with 
Sharp Performance to include the use of their mobile app, which focuses on law 
enforcement personnel wellness and preventative care. It is recommended that the City 
Council approve Amendment No. 1 to the Master SaaS and Services Agreement with 
Sharp Performance for mobile app services for Fiscal Year 2025-26, in an amount not to 
exceed $43,010. 
 
BACKGROUND 
 
Assembly Bill 178 and the Budget Act of 2022 authorized the disbursement of Officer 
Wellness and Mental Health grant funds by the California Board of State and Community 
Corrections. The funds were made available to all city and county law enforcement 
agencies, with the purpose of improving officer wellness and expanding mental health 
resources as follows: 
 

1. Establishing officer wellness units or expanding existing officer wellness units.  
2. Establishing peer support units or expanding peer support units.  
3. Services provided by a licensed mental health professional, counselor, or other 

professional that works with law enforcement.  
4. Expanding multi-agency mutual aid programs focused on officer wellness and 

mental health.  
5. Other programs or services that are evidence-based or have a successful track 

record of enhancing officer wellness. 

In 2023, the City received Officer Wellness and Mental Health grant funds in the amount 
of $45,635. After conducting research on Officer Wellness and Mental Health Programs, 
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the Police Department concluded that the mobile app offered by Sharp Performance, 
which focuses on employee wellness and preventative care, was the most suitable choice 
for the Police Department and aligned with the grant funding requirements.  
 
Sharp Performance (“Sharp”) has a team of U.S. Special Operations Veterans, 
performance-based psychologists, and performance experts dedicated to helping 
professionals in high stress jobs excel. Through their mobile app, Sharp delivers a 
performance and developmental coaching platform tailored for first responders. Sharp’s 
tele-coaching platform connects high-risk professionals with coaches from high-
performing backgrounds, who understand the unique demands of the job and provide 
proven strategies to enhance resilience, optimize performance, and sustain long-term 
success. The cognitive performance curriculum and adaptive training regimens used are 
underpinned by specialized training protocols developed in conjunction with the U.S. 
Military’s Special Operations teams. By focusing on proactive, performance-based 
strategies, Sharp empowers those who serve their communities to thrive in demanding 
professions. Sharp’s contracted agencies in Los Angeles County include the Cities of 
Alhambra, Gardena, Hawthrone, Inglewood, Monterey Park, Redondo Beach and San 
Marino.    
 
DISCUSSION 
 
Effective May 9, 2024, the Police Department entered a Master SaaS and Services 
Agreement with Sharp to utilize their mobile app for one-year. The Agreement covered 
97 authorized users, which included 71 sworn officers and 26 civilian employees. Sharp 
was procured as a sole source provider based on their proprietary service, as their mobile 
app’s content and methodologies are copyrighted and otherwise, not available in the 
marketplace. The total cost for the one-year Agreement was $29,100, which is within the 
City Manager’s signature authority. The Agreement was approved and processed in 
compliance with the City’s procurement policy. The Officer Wellness and Mental Health 
grant funds fully covered the cost of the Agreement, leaving a remaining balance of 
$16,535.  
 
Personnel from the Police Department received in-person training conducted by Sharp 
professionals, which encompassed all the services available through the mobile app. 
Each team member downloaded the app onto their personal cellphones to ensure privacy. 
The mobile app offered subscription and professional services, which included: 
 

• Unlimited access to Sharp coaches and chaplains; 
• Sharp self-paced exercises and training; and 
• Collaboration with Sharp to create a customized resource directory. 

 
The resource directory is specifically designed to meet individual needs and support 
mental health and wellness goals, focusing on the unique requirements of law 
enforcement professionals, including both sworn officers and civilian staff. 
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Since the Sharp mobile app was well-received by Police Department personnel and there 
is a remaining balance of grant funds in the amount of $16,535 that must be expended 
by December 2025, the Department would like to amend the Agreement with Sharp for 
an additional one-year period covering Fiscal Year 2025-26. The amended Agreement 
will continue to provide the same services outlined above to Department personnel. 
Additionally, the program will include spouses of Department personnel, recognizing the 
vital role families play in the well-being of law enforcement members. This initiative 
provides spouses access to stress management tools, wellness tracking, and 
personalized recommendations, enhancing support for Department personnel. The goal 
is to improve the mental health and resilience of the entire family unit, fostering a healthier 
home environment and a more effective workplace. 
 
ENVIRONMENTAL ANALYSIS 
  
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), based on Section 15061(b)(3) of the CEQA Guidelines, as it can 
be seen with certainty that it will have no impact on the environment.   
 
FISCAL IMPACT 
 
The total cost for the Sharp Performance mobile app is $43,010 with $16,535 of the costs 
funded by the Officer Wellness and Mental Health grant. The remaining balance of 
$26,475 will be sourced from the Fiscal Year 2025-26 General Fund Operating budget. 
Sufficient funds are included in the adopted budget to cover this expense. 
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve an 
amendment to the Master SaaS and Services Agreement with Sharp Performance for 
mobile app services for Fiscal Year 2025-26, in an amount not to exceed $43,010. 

 
 
 
 
 
 
 
 

Attachments:  Master SaaS and Services Agreement dated May 9, 2024 
   Proposed Amendment No. 1  
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AMENDMENT  NO. 1 

PROFESSIONAL SERVICES AGREEMENT 
BETWEEN THE ARCADIA POLICE 

DEPARTMENT AND SHARP 
PERFORMANCE 

This Amendment No. 1 ('"Amendment") to the Professional Services Agreement ("Agreement") is 
made May 1st, 2025, ("this Amendment's effective date"), between the Arcadia Police Department, 
and Sharp Performance (collectively, "Parties" or individual, "Party"). 

RECITALS 

WHEREAS, on May 9th, 2024, the Arcadia Police Department and Sharp Performance entered 
into the Agreement for services, for a term of 1 year, with a fee cap of $29,100, to provide performance 
coaching services to the personnel of the Arcadia Police Department; and 

WHEREAS, on or about May 1st, 2025, the Parties agree to execute Amendment No.1 to the 
Agreement which amended Counsel's address; and 

WHEREAS, the Arcadia Police Department desires to continue the services provided 
by Sharp Performance for any additional term of 1 year; and 

WHEREAS, there is a need to increase the annual fee in the Agreement to $43,650. 

WHEREAS, for accounting and billing purposes, the parties agree to amend the Agreement to 
reflect a prorated start date of May 1st, 2025, such that fees for the initial partial month shall be 
calculated on a prorated basis from May 8th, 2025 through the end of that month; 

AGREEMENT 

The Arcadia Police Department and Sharp Performance agree as follows: 

I. This Amendment to the original Agreement is effective May 1st, 2025, for a term of 1 Year.
The Parties further agree that Order Form (Schedule A) is amended to reflect eligible users
and the new fee amount.

II. Except as provided above, all other provisions, terms, and conditions of the Agreement
remain unchanged and continue in full force and effect

DRAFT
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WHEREFORE, the Parties signed this Amendment on the date set forth opposite their 
signatures. 

 
 
 

SHARP PERFORMANCE, INC.         THE CITY OF ARCADIA 
 
 

By:__________________________ 
    Benjamin Curley, CEO/ President  
Date:________________________ 

 
 
CONCUR 

 
By:____________________________ 

John Bonomo 
Captain, City of Arcadia 
c/o Roy Nakamura  
Chief of Police, City of Arcadia 

Date:__________________________ 
 

 
 
 
 

 
By:__________________________ 
Dominic Lazzaretto, City Manager 
Date:________________________ 

 
 
ATTEST:  
 

By:____________________________ 
   Rachelle Arellano, Assistant City Clerk 

Date:__________________________ 
 
APPROVED AS TO FORM 
 

By:____________________________ 
   Michael J. Maurer, City Attorney 

Date:__________________________ 
 

 
 

 

05 / 07 / 2025

DRAFT
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DATE: June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Paul Cranmer, Public Works Services Director 
  By: Tiffany Lee, P.E., Interim Principal Civil Engineer 
 
SUBJECT: CONTRACT WITH ALL CITIES ENGINEERING INC. FOR THE 

GOLDRING WELL PIPELINE AND STORM DRAIN PROJECT IN THE 
AMOUNT OF $916,920 

 CEQA: Mitigated Negative Declaration / Notice of Determination Filed 
Recommendation: Approve 

  
SUMMARY 
 
To enhance the existing water supply infrastructure, the City is partnering with the City of 
Sierra Madre to construct a new water supply well within the Arcadia Public Works 
Services Department Yard. Prior to drilling the new well, a new pump-to-waste storm 
drainpipe, from the new well site to the existing storm drain on Peck Road, must be 
constructed.  A new water pipeline and sewer pipeline connecting into the existing 
systems on Kardashian Avenue must also be constructed. To ensure the City is receiving 
the most competitive prices and quality service for this work, the Public Works Services 
Department (“PWSD”) conducted a formal bid process. All Cities Engineering Inc. 
submitted the lowest responsive bid.  
 
It is recommended that the City Council approve, authorize, and direct the City Manager 
to execute a contract with All Cities Engineering Inc. for the Goldring Well Pipeline and 
Storm Drain Project in the amount of $916,920, and approve a 10% contingency. 
 
BACKGROUND 
 
The City serves water to over 57,000 residents, primarily with water pumped from the 
Main San Gabriel Basin, West Raymond Basin, and the East Raymond Basin. To 
enhance the existing water supply infrastructure, Arcadia is partnering with the City of 
Sierra Madre to construct a new water supply well (Goldring Well) in the Main San Gabriel 
Basin.  
 
On November 17, 2020, the Arcadia City Council approved a New Joint Groundwater 
Production Well Agreement between the Cities of Arcadia and Sierra Madre to jointly 
design, construct, operate, and maintain a groundwater production well in the Main San 
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Gabriel Basin. Per the terms of the Joint Agreement, Arcadia and Sierra Madre are each 
responsible for 50% of the cost of all matters related to the new well.  
 
In March 2023, in response to increased concern over Per- and polyfluoroalkyl 
substances (“PFAS”, also known as “forever chemicals”), the Environmental Protection 
Agency (“EPA”) published proposed regulations that would set Maximum Contaminant 
Levels (“MCL”) for select PFAS contaminants. PFAS can be found in products such as 
food packaging and commercial and household products, which often end up in 
groundwater and are toxic at relatively low concentrations, thus, presenting a danger to 
both human health and the environment. On June 20, 2023, City Council approved an 
amendment to include PFAS treatment for the new well to address PFAS that had been 
detected in other groundwater sources within the vicinity of the Goldring Well.  
 
The Goldring Well and PFAS Treatment Project consists of the construction of a new 
groundwater production well, a PFAS treatment plant, a new 30,000-gallon backwash 
tank with a new 4-inch diameter sewer pipeline, a new 12-inch diameter ductile iron water 
main, and a new 30-inch diameter Reinforced Concrete Pipe (“RCP”) pump-to-waste 
storm drain pipeline. The water, sewer, and storm drain pipelines need to be completed 
before the new well drilling begins. The storm drain pipe is approximately 1,400 feet in 
length, starting from the well site, going westerly on Randolph Street and connecting to 
the existing 57-inch RCP on Peck Road. The 12-inch diameter ductile iron water main 
and 4-inch sewer main connect from the well site to the existing water and sewer mains 
on Kardashian Avenue. To ensure the City is receiving the most competitive prices and 
quality service for this work, the PWSD conducted a formal bid process. 
 
DISCUSSION 
 
A Notice Inviting Bids was published in accordance with City Council Resolution No. 7483, 
and bid packages were distributed to contractors that perform this type of work. On May 
13, 2025, the City Clerk received twelve sealed bids with the following results:   
 
Bidder                 Location          Bid_     _                                        
All Cities Engineering Inc.                          Riverside            $    916,900 
Zeco, Inc.               Yorba Linda            $    944,610 
AZAS Engineering Inc.               Glendale            $    976,424 
Cedro Construction Inc.               Santa Paula            $ 1,084,204 
Dominguez General Engineering, Inc.               Pomona            $ 1,213,750 
Garrett J Gentry General Engineering Inc.            Upland            $ 1,275,000 
Lonerock, Inc               Irvine            $ 1,371,000 
Toro Enterprises, Inc.               Oxnard            $ 1,379,911 
Palp, Inc DBA Excel Paving               Long Beach            $ 1,395,950 
KEC Engineering               Corona            $ 1,525,335 
GRBCON, Incorporated               Baldwin Park            $ 1,662,686 
MMC, Inc.               La Palma             $ 1,676,500 

374



Award Goldring Well Pipeline and Storm Drain Project 
June 17, 2025 
Page 3 of 4 
 
 
Bid documents were reviewed for content and the contractor’s background was also 
investigated. Based on the review, it has been determined that All Cities Engineering Inc. 
is the lowest responsive bidder for this work and is qualified to complete the project as 
defined in the bid documents. All Cities Engineering Inc. has successfully completed 
similar projects for the Cities of Garden Grove, Norco, Fullerton, Westminster, and 
Redlands, and the Jurupa Community Services District. 
 
ENVIRONMENTAL ANALYSIS 
 
Pursuant to the provisions of the California Environmental Quality Act (“CEQA”), an Initial 
Study/Mitigated Negative Declaration (“IS/MND”) was prepared to evaluate the potential 
environmental effects associated with the implementation of the Goldring Well and PFAS 
Treatment Project. The IS/MND found that there would be either no impact or less than 
significant impact on all resources with the exceptions of Air Quality, Hazards and 
Hazardous Materials, Noise, and Tribal Cultural Resources. These four resource 
categories were found to have “Less than significant Impact with Mitigation Incorporated.”  
 
The Draft IS/MND was circulated for public review and comments for 30 days from 
February 10, 2025, to March 11, 2025. On April 1, 2025, the City Council adopted the 
IS/MND for the Project, approved the Mitigation Monitoring and Reporting Program, and 
authorized the execution of the Notice of Determination. On April 3, 2025, the Mitigated 
Negative Declaration/ Notice of Determination was filed with the Los Angeles County 
Clerk and was published with the State Clearing House. The CEQA process has, 
therefore, been completed.   
 
FISCAL IMPACT 
 
Funds in the amount of $1,085,000 have been budgeted in the Fiscal Year 2023-24 
Capital Improvement Program for the Goldring Well Pipeline and Storm Drain Project. 
The total cost for the Project is $916,920, and a 10% contingency would bring the total 
cost to $1,008,612. The cost share for the City of Arcadia, including the 10% contingency, 
is $607,277.  
 
The cost share for Sierra Madre, including the 10% contingency, is $401,335. Arcadia’s 
cost share is higher because it includes additional costs for increasing the storm drainpipe 
from an 18-inch to 30-inch, installing catch basins, curb and gutter, and cross gutter, to 
address local storm runoff and a ponding issue that will benefit Arcadia exclusively, but 
are included in this project for efficiency and expediency.  
 
RECOMMENDATION 
 
It is recommended that the City Council determine that the CEQA process for the Goldring 
Well and PFAS Treatment Project has been completed in accordance with the California 
Environmental Quality Act (“CEQA”); and approve, authorize, and direct the City Manager 
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to execute a contract with All Cities Engineering Inc. for the Goldring Well Pipeline and 
Storm Drain Project in the amount of $916,920, and approve a 10% contingency. 

 
 
 
 
 
 
 
 
 

Attachments:  Exhibit “A” - Project Location Map 
                       Proposed Contract 
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Contract - 1 

CONTRACT FOR THE 
CITY OF ARCADIA 

 
This CONTRACT, No. ________ is made and entered into this ____ day of _______, 2025, by 
and between City of Arcadia, sometimes hereinafter called “City,” and All Cities Engineering, 
Inc., sometimes hereinafter called “Contractor.” 

WITNESSETH:  That the parties hereto have mutually covenanted and agreed, and by these 
presents do covenant and agree with each other as follows: 

A. SCOPE OF WORK.  The Contractor shall perform all Work within the time stipulated in the 
Contract, and shall provide all labor, materials, equipment, tools, utility services, and 
transportation to complete all of the Work required in strict compliance with the Contract 
Documents as specified in Article 5, below, for the following Project: 

PIPELINE AND STORM DRAIN IMPROVEMENT PROJECT / PROJECT NO. 72854624 

The Contractor and its surety shall be liable to the City for any damages arising as a result of 
the Contractor’s failure to comply with this obligation. 

B. TIME FOR COMPLETION.  Time is of the essence in the performance of the Work.  The Work 
shall be commenced on the date stated in the City’s Notice to Proceed. The Contractor shall 
complete all Work required by the Contract Documents within SIXTY (60) CALENDAR DAYS 
calendar days from the commencement date stated in the Notice to Proceed. By its signature 
hereunder, Contractor agrees the time for completion set forth above is adequate and reasonable 
to complete the Work. 

C. CONTRACT PRICE.  The City shall pay to the Contractor as full compensation for the 
performance of the Contract, subject to any additions or deductions as provided in the Contract 
Documents, and including all applicable taxes and costs, the sum of NINE HUNDRED SIXTEEN 
THOUSAND, NINE HUNDRED TWENTY DOLLARS AND NO CENTS ($916,920.00). Payment 
shall be made as set forth in the General Conditions. 

D. LIQUIDATED DAMAGES.  In accordance with Government Code section 53069.85, it is 
agreed that the Contractor will pay the City the sum set forth in Special Conditions, Article 1.11 
for each and every calendar day of delay beyond the time prescribed in the Contract Documents 
for finishing the Work, as Liquidated Damages and not as a penalty or forfeiture. In the event this 
is not paid, the Contractor agrees the City may deduct that amount from any money due or that 
may become due the Contractor under the Contract. This Article does not exclude recovery of 
other damages specified in the Contract Documents. 

E. COMPONENT PARTS OF THE CONTRACT.  The “Contract Documents” include the 
following: 

Notice Inviting Bids 
Instructions to Bidders 
Bid Form 
Bid Bond 
Designation of Subcontractors 
Information Required of Bidders 
Non-Collusion Declaration Form 
Iran Contracting Act Certification 
Public Works Contractor Registration Certification 
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Performance Bond 
Payment (Labor and Materials) Bond 
General Conditions 
Special Conditions 
Technical Specifications 
Addenda 
Plans and Drawings 
Standard Specifications for Public Works Construction “Greenbook”, latest edition, Except 

Sections 1-9 
Applicable Local Agency Standards and Specifications, as last revised 
Approved and fully executed change orders 
Any other documents contained in or incorporated into the Contract 

The Contractor shall complete the Work in strict accordance with all of the Contract Documents. 

All of the Contract Documents are intended to be complementary.  Work required by one of the 
Contract Documents and not by others shall be done as if required by all.  This Contract shall 
supersede any prior agreement of the parties. 

F. PROVISIONS REQUIRED BY LAW AND CONTRACTOR COMPLIANCE.  Each and every 
provision of law required to be included in these Contract Documents shall be deemed to be 
included in these Contract Documents.  The Contractor shall comply with all requirements of 
applicable federal, state and local laws, rules and regulations, including, but not limited to, the 
provisions of the California Labor Code and California Public Contract Code which are applicable 
to this Work. 

G. INDEMNIFICATION.  Contractor shall provide indemnification and defense as set forth in the 
General Conditions. 

H. PREVAILING WAGES.  Contractor shall be required to pay the prevailing rate of wages in 
accordance with the Labor Code which such rates shall be made available at the City’s 
Administrative Office or may be obtained online at dir.ca.gov and which must be posted at the job 
site. 

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK] 
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IN WITNESS WHEREOF, this Contract has been duly executed by the above-named parties, on 
the day and year above written. 

CITY OF ARCADIA 

By:   
 Dominic Lazzaretto 
 City Manager 

 ALL CITIES ENGINEERING, INC. 

By:   
 Signature  
   
 Print Name and Title 

Attest: 

By:   
 City Clerk  

  

By:   
 Signature  
 
   
 Print Name and Title 

Approved as to Form: 

  
Michael J. Maurer 
City Attorney 
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DATE: June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Paul Cranmer, Public Works Services Director 
  By: Carmen Masud, Deputy Public Works Services Director  
 
SUBJECT: SERVICES AGREEMENT WITH VERTEX DATA UTILITY SERVICES, 

LLC. TO PROVIDE WATERSMART SOFTWARE FOR ARCADIA WATER 
CUSTOMERS IN AN AMOUNT NOT TO EXCEED $49,597.14 
CEQA: Not a Project 
Recommendation: Approve 

 
SUMMARY 
 
Since 2015, the Public Works Services Department (“PWSD”) has been providing home 
water reports for residential utility customers through WaterSmart Software. The home 
water reports encourage water conservation, provide education on how much water a 
household uses, and compare customer’s water use to similar sized properties. The 
WaterSmart home water reports have been one of the most effective ways to encourage 
water conservation. The existing three-year Agreement for the WaterSmart Software 
approved by the City Council on August 16, 2022, is expiring.  
 
It is recommended that the City Council approve, authorize, and direct the City Manager 
to execute an annual Services Agreement with Vertex Data Utility Services, LLC. to 
provide WaterSmart Software in an amount not to exceed $49,597.14. It is further 
recommended that the City Council authorize three optional annual extensions and 
delegate the authority to approve future extensions under this agreement to the City 
Manager, without having to return to the City Council for subsequent approval, provided 
that any changes to the financial terms stay within standard inflationary limits.  
 
BACKGROUND  
 
As California continues to experience unpredictable weather conditions, water 
conservation remains a state legislative interest. As such, it is beneficial to the City of 
Arcadia and the community to continue efficient water use habits. The City of Arcadia has 
utilized WaterSmart Software, a cloud-based, one-of-a-kind customer engagement and 
analytics platform to provide residents with individualized household water use goals and 
water conservation tips. The existing Agreement for the WaterSmart Software is set to 
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expire. WaterSmart, acquired by Vertex Data Utility Services, LLC. in 2020, utilizes a web-
based system that encourages water use efficiency through behavioral motivation. Their 
services include easy-to-read home water reports that provide customers with information 
on how much water their household uses, how they compare to neighbors, and how they 
can save water and money.   
 
WaterSmart offers personalized home water reports and access to an interactive web 
portal. Both have shown to be effective in assisting with water use efficiency. Based on 
controlled, randomized experiments, residential customers who receive home water 
reports are three times more likely to participate in the City’s water conservation 
programs. Incremental gains in water efficiency at the household level translate into 
significant systemwide economic savings and return-on-investment for utility customers.   
 
DISCUSSION 
 
WaterSmart is used by more than thirty-four California public and private water utilities, 
including the Cities of Glendale, Pasadena, Los Angeles, Buena Park, and Irvine Ranch 
Water District. Utilities that have implemented the WaterSmart software show annual 
water savings of over 5%. WaterSmart's customer-engagement platform includes paper 
and electronic home water reports, a consumer web portal for residents, and a water 
efficiency dashboard for the Water Utility staff. 
 
The City of Arcadia water conservation program includes: 
 
Home Water Reports 

• Home water report mailed to customers.  
• Reports include personalized water consumption in Gallons Per Day. 
• Reports include consumption comparison to neighborhood. 
• Reports include personalized water saving actions. 

 
Water Customer Portal  

• Water use comparison to neighbors. 
• Historic water use trend analysis. 
• Seasonal use comparison. 
• Targeted recommendations. 

 
Utility Water Dashboard  

• Track and measure results. 
• Improve customer service interactions. 
• Consumption and behavior analytics by customer class. 
• Water use trend analysis. 
• Leak and high use alerts. 
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WaterSmart home water reports are delivered to 9,611 Arcadia residents. Approximately 
1,593 residential customers are registered in the WaterSmart Customer Portal. Per 
WaterSmart’s efficiency study, which tests the impact of water reports on residential water 
consumption, it was determined that WaterSmart home water reports help save 
approximately 1,669 acre-feet of water annually. Because WaterSmart software is a 
proprietary, one-of-a-kind software solution, it is considered a sole source agreement.  
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT 
 
The services agreement with Vertex Data Utility Services, LLC. for the WaterSmart 
Software will be in amount not to exceed $49,597.14. Sufficient funds are budgeted in the 
Fiscal Year 2025-26 Operating Budget - Water Fund. 
 
RECOMMENDATIONS 
 
It is recommended that the City Council determine that this agreement does not constitute 
a project under the California Environmental Quality Act (“CEQA”); and approve, 
authorize, and direct the City Manager to execute a Services Agreement with Vertex Data 
Utility Services, LLC. to provide WaterSmart Software for Arcadia water customers in an 
amount not to exceed $49,597.14. It is further recommended that the City Council 
authorize three optional annual extensions and delegate the authority to approve future 
extensions under this agreement to the City Manager, without having to return to the City 
Council for subsequent approval, provided that any changes to the financial terms stay 
within standard inflationary limits. 

 
 
 
 
 
 
 
 
 

Attachment: Proposed Services Agreement 
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TERMS AND CONDITIONS  
This agreement is made between WaterSmart Software, 
Inc. (“VertexOne”), a Delaware Limited Liability Company, 
and City of Arcadia (“Utility”). In addition, for the 
protection of Utility and VertexOne, certain customary 
legal terms are set forth below and on the “Software-as-a-
Service Provisions” attached.  This document and its 
incorporated attachments are together referred to as the 
“Agreement”. 
1. Payment by Utility under this Agreement for the 

initial term specified above is outlined in the Order 
Form. VertexOne shall invoice Utility upon signing of 
the Agreement and be compensated as set forth in 
the Order Form, and Utility shall pay invoices within 
30 days of receipt. VertexOne shall be entitled but not 
obligated to suspend services due to delinquent 
payments, and any late payments shall be subject to 
an additional charge of the lesser of either (i)1.5% 
per month; or (ii) the maximum interest rate 
permitted by law. Client is responsible for paying all 
taxes associated with its purchases hereunder. If 
VertexOne has the legal obligation to pay or collect 
taxes, VertexOne will invoice Client and Client will 
pay that amount unless Client provides VertexOne 
with a valid tax exemption certificate authorized by 
the appropriate taxing authority. 

2. Each party has the right to terminate this Agreement 
if the other party has materially breached the 
Agreement and such breach remains uncured for a 
period of thirty days after written notice of such 
breach is sent to the breaching party. 

3. VertexOne is an independent contractor, and shall 
not be considered an officer, agent, or employee of 
Utility. 

4. VertexOne shall perform its services in a timely and 
professional manner consistent with standards 
generally and reasonably expected of software-as-a-
service VertexOnes serving water utilities in the 
United States. VertexOne and its pertinent 
contractors have and shall maintain any applicable 
licenses or authorizations necessary to provide their 
services to Utility. 

5. The Software-as-a-Service Provisions attached are 
incorporated by reference and include terms 
covering intellectual property rights, confidentiality, 
cooperation of the parties, limitation of liability, and 
certain other terms. Also included are terms 
applicable to bill payment, leak alert and group 
messenger services if such services are elected by 
Utility. 

6. VertexOne shall hold harmless, defend, and 
indemnify Utility and its officers, directors, 
employees, and volunteers from and against all 
claims, damages, losses, and expenses including 
reasonable attorney fees arising out of VertexOne’s 
services, to the extent caused by any grossly 
negligent act or omission of VertexOne, any of its 
subcontractors, and anyone employed by any of 
them, except if caused by the active negligence, sole 

negligence, or willful misconduct of Utility. 
VertexOne’s defense and indemnity obligations 
under this Agreement shall be limited and shall not 
exceed the fees received by VertexOne for the 
services that give rise to the liability in the twelve 
months preceding the accrual of such liability. The 
foregoing general defense and indemnity provisions 
shall not apply to contexts excluded by other express 
terms of this Agreement. 

7. If Utility elects to make available to its end users 
optional bill payment services offered by or 
supported by VertexOne, which may or may not be 
integrated within VertexOne’s electronic interfaces, 
Utility acknowledges that such services are provided 
directly to Utility by a third-party independent 
contractor.  Such services shall not be supported by 
VertexOne until Utility enters into a mutually 
acceptable commercial agreement directly with such 
third party which shall govern Utility’s rights and 
obligations with respect to such services. The 
indemnity provisions above shall not apply to bill 
payment services, and any indemnity for such 
services shall be provided by the referenced third-
party provider. 

8. Unless otherwise specified, VertexOne shall maintain 
the following policies of insurance in full force and 
effect during the term of the Agreement in the 
amounts shown below.  

Commercial General 
Liability Insurance (policy 
as broad as the standard ISO 
form) 

$1,000,000per 
occurrence / 
$2,000,000 aggregate 
per policy 

Professional Liability 
(errors and omissions, 
including cyber coverage) 

$5,000,000 per claim  

Automobile Liability 
Insurance including hired, 
and non-owned vehicles 

$1,000,000 per 
accident 

Workers’ Compensation As required by statute 

9. All insurance coverages of VertexOne are primary 
insurance as to Utility.  

10. Upon request by Utility, a certificate of insurance 
shall be promptly provided by VertexOne confirming 
the coverages above. 

11. VertexOne shall comply, and upon request shall 
certify its compliance with, any conflict-of-interest 
avoidance requirements of Utility. 

12. Upon or before external launch of VertexOne’s 
services, Utility and VertexOne shall cooperate to 
mutually approve a press release announcing the 
parties’ relationship. Each party may disseminate 
and display such press release and/or its contents 
and may reference its relationship with the other 
party by name and display of the other’s logo, online 
and offline and in subsequent communications with 
third parties. 

13. Utility may extend or expand the agreement beyond 
the initial term provided for above by signing a 
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mutually acceptable Order Form prior to the 
expiration of the initial term.   

14. This Agreement may be executed in counterparts, 
including by electronic delivery. It states the 
complete agreement of the parties concerning its 
subject matter, and it may be extended or amended 
only in a writing signed by both parties. 

15. Notices shall be sent to each party at the addresses in 
the signature block. 

16. Where either Party sees the need for a change, Client 
may request or VertexOne may recommend such 
Change in accordance with the Change Management 
Process outlined in Exhibit A.  Either Party may also 
seek additional information or suggest reasonable 
modifications to a proposed change. Additional work 
falling under the Change Management Policy will be 
billed at the specified hourly rate, excluding travel 
expenses.  The Blended Rate is subject to Annual 
Escalation increases per the Agreement terms.  

17. Upon (a) any automatic extension of the Term or the 
Subscription End Date, or (b) use of the Software 

beyond the Term or Subscription End 
Date, VertexOne shall apply a twenty-five percent 
(25%) increase to the Fees and may in its sole 
discretion add new charges (including charges to 
account for increases or decreases in transaction 
volume). If Client has agreed to a renewal (in an 
Order Form or Statement of Work) before 
the automatic extension date, Subscription End Date, 
or the first day of the hold-over period, the relevant 
Order Form or Statement of Work associated with 
such renewal shall prevail. Client understands that 
pricing is contingent on timely renewal and failure to 
timely renew requires VertexOne to allocate 
resources in a manner that incurs additional cost. If 
a renewal is agreed after the extension or hold-over 
period, no refund or credit against future fees will be 
given.  

 
 

 

IT IS SO AGREED.

VertexOne 

 

By: ____________________________________ 

Name: _________________________________ 

Date: __________________________________ 

Address: __________________________________ 

Utility 

 

By: ____________________________________  

Name: _________________________________ 

Effective Date: ___________________________ 

Address: __________________________________ 
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Software-as-a-Service Provisions 

 
BACKGROUND: VERTEXONE’s customer 

engagement and data analytics services are to be 

provided primarily by utilization of VERTEXONE’s 

proprietary software hosted on VERTEXONE’s 

computer systems and accessed by authorized 

users over the Internet. This is a shared cost 

software utilization model which enables 

customers to achieve substantial cost savings 

versus commissioning custom development of 

software or licensing software for installation and 

maintenance on customers’ computer systems. 

Companies like VERTEXONE are commonly 

referred to as “SaaS” or “software-as-a-service” 

providers. Certain supplemental provisions which 

are customary within the SaaS sector and 

essential to enabling VERTEXONE’s SaaS service 

model and providing substantial cost savings for 

Utility, are set forth below and incorporated by 

reference in the Agreement.  Also included below 

are additional terms applicable to bill payment, 

leak alert and group messenger services if such 

services are elected by Utility. 

 

A. VERTEXONE’s reservation of intellectual 

property rights VERTEXONE has created, 

acquired or otherwise currently has rights in, and 

may, in connection with the performance of this 

Agreement or otherwise develop, create, employ, 

provide, modify, acquire or otherwise obtain 

rights in various inventions, concepts, ideas, 

methods, methodologies, procedures, 

processes, know-how, techniques, models, 

templates, software, applications, 

documentation, user interfaces, screen and print 

designs, source code, object code, databases, 

algorithms, development framework repositories, 

system designs, processing techniques, tools, 

utilities, routines and other property or materials, 

including without limitation any and all subject 

matter protected or which may be protected 

under patent, copyright, mask work, trademark, 

trade secret, or other laws relating to intellectual 

property, whether existing now or in the future, 

whether statutory or common law, in any 

jurisdiction in the world (“VERTEXONE IP”).  

Utility acknowledges that VERTEXONE owns and 

shall own all intellectual property rights in and to 

deliverables hereunder, the VERTEXONE IP and 

derivative works of VERTEXONE IP (whether 

independently or jointly conceived), regardless of 

whether or not incorporated in any print or 

electronic Water Reports, Customer Portal, Utility 

Dashboard, or other software or deliverable 

provided to Utility by VERTEXONE, and that Utility 

shall acquire no right or interest in the same.   

Utility agrees to assign, and hereby does 

assign, any right, title and interest in any 

suggestions, enhancement requests, or other 

feedback provided by Utility relating to services 

offered by VERTEXONE.  If and to the extent any 

such assignment is ineffective, Utility hereby 

grants to VERTEXONE a royalty-free, worldwide, 

irrevocable, perpetual license to use and 

incorporate into its services any such 

suggestions, enhancement requests, or other 

feedback provided by Utility. 

Subject to the foregoing, authorized 

employees and customers of Utility may during 

the term of the Agreement access and use the 

VERTEXONE SaaS services, print and electronic 

Water Reports, Customer Portal, Utility 

Dashboard, Extended Messaging Services, other 

deliverables provided to Utility by VERTEXONE, 

and applicable bill presentment services, each as 

so specified by the Scope of Work, for purposes 

of Utility’s customer engagement program, 

customer billing, and for Utility’s internal 

purposes, so long as Utility is current with respect 

to its financial and other obligations under the 

Agreement. Such authorization is limited to 

Utility’s service territory and is non-exclusive, 

non-transferable, and non-sublicensable. If Utility 

enters into an agreement with a third-party 

contractor of VERTEXONE related to bill payment 

services, the intellectual property provisions of 

such agreement shall apply with respect to 

intellectual property owned or controlled by such 

third party. Any rights not expressly granted 

herein are reserved by VERTEXONE and its 

licensors. 

 

B. Utility’s cooperation in providing necessary 

inputs Deliverables to be provided by 

VERTEXONE via its proprietary software require 

certain data from Utility. Utility shall provide 

VERTEXONE with those data, records, reports, 

approvals, and other inputs identified for Utility to 

provide in the Scope of Work or otherwise 

requested by VERTEXONE. Utility shall ensure 

that such inputs are accurate and within Utility’s 
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legal rights to share with VERTEXONE subject to 

the confidentiality and other applicable provisions 

of the Agreement. Time is of the essence, and 

Utility shall provide its inputs within the 

timeframes specified for Utility by the Scope of 

Work. If bill payment services are included in the 

Scope of Work, Utility shall cooperate with 

VERTEXONE and its applicable third-party 

partner(s) in timely providing the data, records, 

reports, approvals, and other inputs requested for 

such services.  VERTEXONE shall not be 

responsible for delays outside VERTEXONE’s 

control, and deadlines for VERTEXONE’s 

performance shall be adjusted, if necessary, to 

accommodate delays by Utility. 

 

C. Confidentiality and VERTEXONE’s use of 

aggregated data All data, documents and other 

information received or accessed by one party 

(“Receiver”) from the other party or its end users 

(collectively, “Discloser”) for performance of this 

Agreement, including without limitation personally 

identifiable information and financial information, 

are deemed confidential.  Such information shall 

not be used or disclosed by the Receiver without 

the prior written consent of the Discloser or owner 

(which may include without limitation consent by 

end users to share any information with additional 

users they authorize), except to the Receiver’s 

employees and contractors on a need-to-know 

basis for performance of this Agreement with 

appropriate confidentiality protections.   For this 

purpose, protected confidential information shall 

not include (i) information that, at the time of 

disclosure, is publicly available or generally 

known or available to third parties, or information 

that later becomes publicly available or generally 

known or available to third parties through no act 

or omission by the Receiver; (ii) information that 

the Receiver can demonstrate was in its 

possession prior to receipt from the Discloser; (iii) 

information received by the Receiver from a third 

party who, to the Receiver’s knowledge and 

reasonable belief, did not acquire such 

information on a confidential basis from the 

Discloser; (iv) information the Receiver can 

demonstrate was independently developed by it 

or a third party; or (v) information that the 

Receiver is legally required or compelled by a 

court to disclose.  

The foregoing confidentiality obligations are 

subject to the following clarification of the parties’ 

rights and obligations with respect to aggregated 

and anonymous data. The foregoing 
confidentiality provisions do not apply to 
any public records, as that term is used in 
the California Public Records Act (Cal. 
Government Code sections 7920.000 et 
seq.), that are subject to public disclosure 
under the California Public Records Act. The 
confidentiality obligations set forth herein 
shall not apply to the extent such 
information is determined to be a public 
record subject to disclosure under the 
CPRA; provided that, to the extent 
permitted by law, prior notice shall be given 
to VertexOne of any request for such 
information to allow VertexOne 
the opportunity to seek a protective order 
or other appropriate remedy. Utility hereby 

gives its permission to VERTEXONE to use and 

disclose on an anonymous and/or aggregated 

basis (excluding any personally identifiable 

information) any data pertaining to Utility end 

customers and their water consumption, 

including without limitation derivative data and 

data combined with the data of other utilities, for 

purposes of project evaluation and any research, 

product development, marketing, or other 

legitimate business purposes.  This Section C 

shall survive any termination or expiration of the 

Agreement. Each party shall post and comply 

with its applicable privacy policy. 

 

D. Software corrections and third-party acts; 

limitation of liability for SaaS services In the event 

that VERTEXONE’s services fail to meet 

specifications or other requirements specified by 

the Scope of Work, Utility shall promptly notify 

VERTEXONE and VERTEXONE shall promptly 

correct any defect or substitute services, 

software, or products to achieve the functionality 

and benefits originally specified. If VERTEXONE 

promptly makes such correction or substitution, 

VERTEXONE shall have no further liability with 
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respect to said defect(s), notwithstanding any 

other provision of the Agreement. All warranties 

not expressly stated in the Agreement are 

disclaimed. Utility understands that Utility’s use of 

VERTEXONE’s services provided online may be 

interrupted by circumstances beyond 

VERTEXONE’s control involving third parties, 

including without limitation computer, 

telecommunications, network, Internet service 

provider or hosting facility failures or delays 

involving hardware, software, networks, or power 

systems not within VERTEXONE’s possession or 

direct control, and network intrusions or denial of 

service attacks (collectively, “Third Party Acts”). 

VERTEXONE shall not be responsible or 

otherwise liable for any Third-Party Acts, 

including, without limitation, any delays, failures, 

or security breaches and damages resulting from 

or due to any Third-Party Acts, provided that 

VERTEXONE has exercised due care. However, 

in the case of any Third-Party Act which will delay 

or prevent VERTEXONE from providing online 

services to Utility, VERTEXONE will promptly 

notify Utility and assist in mitigating any impact. 

NEITHER PARTY WILL BE LIABLE TO THE 

OTHER, UNDER ANY CLAIM RELATING TO 

THIS AGREEMENT, FOR ANY INDIRECT, 

INCIDENTAL, EXEMPLARY, SPECIAL, 

RELIANCE or CONSEQUENTIAL DAMAGES, 

INCLUDING LOSS OF PROFITS, REVENUE OR 

LOSS OF DATA, EVEN IF ADVISED OF THE 

POSSIBILITY OF THESE DAMAGES. Under no 

circumstances or event shall VERTEXONE’s total 

cumulative liability for losses or damages of any 

kind arising under or relating to this Agreement 

and under any theory (contract, tort, defense, 

and indemnity, or otherwise), exceed the fees 

received by VERTEXONE for the services that 

give rise to the liability in the twelve months 

preceding the accrual of such liability. The 

foregoing limited remedy and limitation of liability 

provisions shall apply notwithstanding any 

conflicting provisions or any failure of essential 

purpose with respect to a limited remedy or 

limitation of liability, and shall survive any 

termination or expiration of the Agreement. Utility 

acknowledges that pricing for VERTEXONE’s 

services would be substantially higher without the 

aforementioned limitations.  
 

E. Technology and services infrastructure 

VertexOnes VERTEXONE as a SaaS provider 

utilizes the secure cloud hosting platform of a 

third-party industry leader in cloud computing 

with state-of-the art security to host the data of all 

VERTEXONE customers.  VERTEXONE utilizes a 

reputable third party VertexOne to perform 

printing and mailing services when included 

within the scope of VERTEXONE’s work.  For bill 

payment services, including credit card, debit 

card, and ACH payments and authentication, 

VERTEXONE works with leading edge, reputable 

third party VertexOnes specializing in such 

functions.  Since the referenced cloud hosting 

platform, printing and mailing VertexOnes, bill 

payment services providers, and certain other 

VertexOnes performing similar or related 

functions, are integral components of 

VERTEXONE’s technology and services 

infrastructure used across its pertinent customer 

base and are not specific to Utility and services 

under this Agreement, Utility acknowledges that 

such utilization or collaboration is not considered 

subcontracting of VERTEXONE’s services under 

this Agreement. 

If Utility elects to make bill payment 

services available to its end customers, the 

pertinent end users and Utility assume all risks 

associated with such services, and no indemnity 

provisions in favor of Utility shall apply to such 

services, except in the event of VERTEXONE’s 

willful misconduct.  In the absence of willful 

misconduct by VERTEXONE, Utility’s sole 

remedies related to bill payment services shall be 

from the independent third-party provider of such 

services in accordance with any contract 

between Utility and such provider. If Utility enters 

into an agreement with any third-party contractor 

of VERTEXONE for any other services ancillary or 

related to the services provided by VERTEXONE 

during the term of this Agreement, Utility shall first 

seek and exhaust all remedies from such third-

party contractor prior to seeking any remedy from 

VERTEXONE with respect to such services.  

With respect to all bill payment services, 

as well as any services provided by independent 

third-party contractors not in contract with 

VERTEXONE, including without limitation any 

such services which at Utility’s request or 

direction are integrated by VERTEXONE into its 
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electronic interfaces for Utility, VERTEXONE shall 

not be responsible for services provided by such 

third parties. In furtherance of the foregoing, 

Utility shall hold harmless, defend, and indemnify 

VERTEXONE and its officers, directors, 

employees, contractors, representatives, and 

volunteers from and against all claims, damages, 

losses, and expenses, including without limitation 

any statutory damages, penalties, and attorney’s 

fees, arising out of, or relating to such third-party 

services, except in the event of VERTEXONE’s 

willful misconduct.     

 

F. Compliance with Laws VertexOne shall comply 

with all federal, state, and local laws, regulations, 

regulatory rulings, and ordinances as may be 

applicable to the performance of its services 

under this Agreement. Utility shall comply with all 

federal, state, and local laws, regulations, 

regulatory rulings, and ordinances related to this 

Agreement, and shall have sole responsibility for 

securing any necessary regulatory approvals, if 

any, for this Agreement and/or the services 

hereunder. 

Utility shall be responsible for obtaining 

from its end customers any consents and 

providing any notices, if any are legally required, 

for the services to be provided by VertexOne 

hereunder, as well as any bill payment or other 

third-party services elected by Utility. 

 

G. Extended Messaging Services If Utility elects 

to utilize VERTEXONE’s leak alert or group 

messenger services, certain supplemental legal 

terms shall apply.  These supplemental terms 

(“Extended Messaging Terms”) are set forth 

below and shall prevail in the event of any conflict 

or inconsistency.  For avoidance of doubt, the 

Extended Messaging Terms apply to all 

VERTEXONE services involving automated 

phone calls (conventional and mobile), pre-

recorded messages, text messages, and other 

such bulk communications (including emails 

outside of VERTEXONE’s core customer 

engagement offerings) (collectively, “Extended 

Messaging Services”). 

1. Utility shall be solely responsible for the 

content of any messages or communications 

to end customers which Utility initiates or 

authorizes in connection with the Extended 

Messaging Services, as well as Utility’s 

selection of any vehicle (i.e.., conventional 

phone, mobile phone, text, email) for such 

messages or communications.  VERTEXONE 

shall have no responsibility or liability of any 

kind with respect to messages or 

communications initiated or authorized by 

Utility or its representatives.  In furtherance of 

the foregoing, Utility shall hold harmless, 

defend and indemnify VERTEXONE and its 

officers, directors, employees, contractors, 

representatives and volunteers from and 

against all claims, damages, losses and 

expenses including without limitation any 

statutory damages, penalties, and attorney’s 

fees, arising out of or relating to the Extended 

Messaging Services or any breach by Utility 

of the Agreement including without limitation 

these Extended Messaging Terms, except in 

the event of VERTEXONE’s willful 

misconduct.  For avoidance of doubt, if the 

Agreement has other indemnity provisions in 

favor of Utility such provisions shall not apply 

to the Extended Messaging Services, except 

in the event of VERTEXONE’s willful 

misconduct. 

2. If Utility elects to make available to its end 

customers Extended Messaging Services 

offered by VERTEXONE to alert end users of 

potential leaks or high-water usage, the 

pertinent end users and Utility assume all 

risks associated with such alerts, and no 

indemnity provisions in favor of Utility shall 

apply to such risks (including without 

limitation any liability claims for failure to alert 

or inaccurate alerts), except in the event of 

VERTEXONE’s willful misconduct. 

3. With respect to Extended Messaging 

Services, VERTEXONE’s role is limited to 

delivering via its technology platform Utility’s 

communications through vehicles selected 

by Utility; accordingly, compliance with 

applicable laws (which may vary by state and 

locale) is strictly Utility’s responsibility with 

respect to Extended Messaging Services 

notwithstanding any provision to the 

contrary. 

4. Utility is encouraged to consult legal counsel 

of its own with respect to this Agreement and 

in reference to Federal Communications 
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Commission Declaratory Ruling FCC 16-88 

(released August 4, 2016), any Extended 

Messaging Services, and compliance with 

applicable federal, state, and local laws, 

regulations and regulatory rulings, and 

ordinances.  Utility shall not rely on 

VERTEXONE or VERTEXONE’s 

representatives for legal advice or guidance 

concerning the content or appropriate 

vehicles (i.e.., conventional phone, mobile 

phone, text, email) for communications with 

Utility end customers.   

5. In order to provide the Extended Messaging 

Services at efficient cost and with optimal 

levels of security and reliability, VERTEXONE 

may utilize one or more third party 

communications technology and 

communications services providers.  Since 

such providers are utilized across 

VERTEXONE’s pertinent customer base and 

are not specific to Utility and service choices 

by Utility under the Agreement, Utility 

acknowledges that such utilization is not 

considered subcontracting of VERTEXONE’s 

services under the Agreement.
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Authorize Lease of Production Rights in the Main San Gabriel Basin  
June 17, 2025 
Page 1 of 3 
 
 

 
DATE: June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Paul Cranmer, Public Works Services Director 
  By: John Corona, Utilities Manager 
         
SUBJECT: AUTHORIZE LEASE AGREEMENT FOR 1,200 ACRE-FEET OF 

PRODUCTION RIGHTS IN THE MAIN SAN GABRIEL BASIN FROM 
COVINA VALLEY WATER COMPANY IN THE AMOUNT OF $1,096,200  

 CEQA: Not a Project 
  Recommendation:  Approve 
 
SUMMARY 
 
The City of Arcadia gets a major portion of its drinking water supply from the Main San 
Gabriel Groundwater Basin (“Main Basin”). The remaining demand is met by City wells 
that pump a fixed amount of groundwater from the Raymond Basin. The City was recently 
informed that there is an opportunity to lease 1,200 acre-feet of production rights from the 
Main San Gabriel Groundwater Basin from Covina Valley Water Company. These water 
rights will be leased at a reduced cost of $913.50 per acre-foot. The leased production 
rights will be applied to the replacement water obligation for Fiscal Year 2024-25 and will 
reduce the City’s total obligation to purchase replacement water, resulting in savings of 
$121,800. 
 
It is recommended that the City Council authorize the Lease Agreement for 1,200 acre-
feet of production rights in the Main San Gabriel Basin from Covina Valley Water 
Company, in the amount of $1,096,200. 
 
BACKGROUND  
 
In 1973, an overproduction of water from the Main Basin resulted in a stipulated judgment 
that created the Main San Gabriel Basin Watermaster. The Main San Gabriel Basin 
Watermaster is a nine-person board appointed by the Los Angeles County Superior Court 
that administers and enforces the provisions of the Main San Gabriel Basin Judgment. 
This Judgement established water rights and responsibilities for efficient management of 
the Main Basin.  
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The Main San Gabriel Basin Watermaster determines the total amount of water that can 
be pumped from the Main Basin each year, free from a Replacement Water assessment; 
this amount is referred to as the Operating Safe Yield. The Operating Safe Yield for Fiscal 
Year 2024-25 was set at 160,000 acre-feet. The City’s annual share of the Operating Safe 
Yield is 4.23%, or 6,768 acre-feet. Pumping more water than the amount established for 
a given year is allowed; however, the City must then purchase Replacement Water to 
recharge the groundwater basin. Although Governor Newsom eased drought restrictions 
through Executive Order N-5-23 on March 24, 2023, Southern California groundwater 
basins continue to recover from the multi-year drought. Consequently, pumping rights in 
the Raymond Basin remain at reduced levels. This has placed a greater demand on water 
pumped from the Main Basin. 
 
DISCUSSION  
 
The City of Arcadia Public Works Services Department (“PWSD”) continues to proactively 
secure reliable water resources whenever possible, to meet current and future demands. 
Recently, the Covina Valley Water Company (“CVWC”) announced that 1,200 acre-feet 
of its Main San Gabriel Basin production rights would be available for lease. Essentially, 
the CVWC will not be using its entire allocation and is offering other agencies the 
opportunity to purchase those water rights at a reduced rate. Staff has negotiated 
favorable terms for this water lease to supplement the City’s water portfolio. The leased 
water rights will be applied to the replacement water obligation for Fiscal Year 2024-25 
and will reduce the City’s total obligation to purchase replacement water. 
 
Under the terms of the proposed agreement, the City will lease 1,200 acre-feet of 
production rights from CVWC. The lease rate is based on 90% of the 2025 Upper District 
Cyclic Water Rate (UD Rate), which is $1,015 per acre-foot. This means the City will be 
able to purchase each acre-foot for $913.50, thereby saving $121,800. This lease 
ensures the City’s continued access to supplemental water supplies at a competitive rate, 
thereby supporting long-term water reliability and fiscal responsibility. 
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”) under Section 15061 (b)(3) of the CEQA Guidelines, as it can be 
seen with certainty that it will have no impact on the environment. 
 
FISCAL IMPACT  
 
The total cost of the Lease Agreement with CVWC is $1,096,200. Sufficient funds have 
been budgeted in the Fiscal Year 2024-25 Water Operations Budget for this purchase. 
The purchase of water under this Lease Agreement will reduce the City’s total obligation 
to buy replacement water and will save the City $121,800. 
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RECOMMENDATION  
 
It is recommended the City Council determine that this action does not constitute a project 
under the California Environmental Quality Act (“CEQA”); and authorize the Lease 
Agreement for 1,200 acre-feet of production rights in the Main San Gabriel Basin from 
Covina Valley Water Company in the amount of $1,096,200. 

 
 
 
 
 
 
 
 
 

Attachment: Covina Valley Water Company Lease Agreement 
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DATE:  June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Darlene Bradley, Library and Museum Services Director 

         
SUBJECT: PURCHASE ORDER WITH OCLC, INC. FOR BIBLIOGRAPHIC 

SERVICES AND METADATA IN AN AMOUNT NOT TO EXCEED $32,000 
CEQA: Not a Project 
Recommendation: Approve  

                        
SUMMARY 
 
The Arcadia Public Library relies on OCLC, Inc., a nonprofit cooperative, to supply 
metadata for its public catalog and to maintain records of its 200,000 items used in Inter-
Library Loan services. OCLC supports a continually updated database containing the 
collections of 30,000 member libraries, helping ensure accuracy and completeness. It is 
recommended that the City Council approve a Purchase Order for bibliographic services 
and metadata from OCLC, Inc. in an amount not to exceed $32,000.  
   
BACKGROUND 
 
The Arcadia Public Library uses the services of OCLC, Inc. as the supplier of metadata 
for its public catalog as well as maintaining a record of its 200,000 items used in providing 
Inter-Library Loan service to the public. OCLC is a nonprofit cooperative organization that 
maintains a database of the collections of 30,000 member libraries, which is continually 
updated to enhance accuracy and completeness.  
 
DISCUSSION  
 
The estimated cost of $32,000 for OCLC’s services is based on historical usage. 
Searching for and downloading metadata records in OCLC's database is tracked by time 
spent and the number of records displayed and downloaded. The average cost of 
cataloging an item is approximately $2.45, although there is a range for individual items 
based on complexity. In addition to the cost for cataloging and metadata, there is a fee of 
$765 per year for an online tool that helps staff select the appropriate Dewey Decimal 
number for new items. Also, there is an additional annual cost for searching and 
requesting Inter-Library Loan items of approximately $0.75 (amount varies depending on 
complexity) on top of regular search costs, and postage costs for returning items to 
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lending libraries. Patrons pay a $5.00 fee for requesting an Inter-Library Loan item, which 
helps defray the cost of this service, and recovered costs are deposited into the General 
Fund.   
 
Use of high-quality metadata is vital to connecting library patrons with the Library’s 
collections. OCLC membership also greatly expands the range of holdings available from 
other libraries, so Arcadia Library patrons can request loans through the Library’s Inter-
Library Loan service. It is recommended that the City Council approve a Purchase Order 
for bibliographic services and metadata from OCLC, Inc. in an amount not to exceed 
$32,000. Sufficient funds are available in the City’s Fiscal Year 2025-26 Operating Budget 
for this purchase.  
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT 
 
Sufficient funds have been approved in the City’s FY 2025-26 Operating Budget for this 
Purchase Order, which shall not exceed $32,000. 
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve a Purchase 
Order with OCLC, Inc. for bibliographic services and metadata in an amount not to exceed 
$32,000.  
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DATE:  June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Darlene Bradley, Library and Museum Services Director 

         
SUBJECT: PURCHASE ORDER WITH TSAI FONG FOR INTERNATIONAL 

LANGUAGE MATERIALS IN AN AMOUNT NOT TO EXCEED $35,000 
CEQA: Not a Project 
Recommendation: Approve  

                        
SUMMARY 
 
The Arcadia Public Library offers patrons a robust collection of materials, including 
international language titles that offer English translations for Chinese, Vietnamese, and 
Korean materials. While the Library uses other vendors, Tsai Fong is a sole-source 
supplier due to its unique catalog records and popular titles that support essential 
cataloging needs. 
 
It is recommended that the City Council approve a Purchase Order for International 
language materials, including Simplified and Traditional Chinese language materials, in 
an amount not to exceed $35,000. Sufficient funds are available in the City’s Fiscal Year 
2025-26 Operating Budget to support this purchase.  
   
DISCUSSION  
 
Tsai Fong provides certain international language titles at a discounted price. This vendor 
provides English translation titles and invoices necessary to purchase titles in Chinese, 
Vietnamese, and Korean. Although the Arcadia Public Library uses other vendors for 
international languages, Tsai Fong includes many popular international titles and authors, 
providing catalog records not found with other vendors. Tsai Fong is a sole-source 
supplier for Arcadia due to this key feature, which plays an important role in supporting 
cataloging efforts.  
 
The estimated cost for Fiscal Year 2025-26 is $35,000. Sufficient funds are available in 
the City’s Fiscal Year 2025-26 Operating Budget for this purchase. Therefore, it is 
recommended to approve this Purchase Order with Tsai Fong. 
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ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), and it can be seen with certainty that it will have no impact on the 
environment. Thus, this matter is exempt under CEQA. 
 
FISCAL IMPACT 
 
Sufficient funds have been approved in the City’s Fiscal Year 2025-26 General Fund 
Operating Budget to cover the expected $35,000 in purchases during the upcoming fiscal 
year. 
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve a Purchase 
Order with Tsai Fong for international language materials in an amount not to exceed 
$35,000.  
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DATE: June 17, 2025 
 
TO:            Honorable Mayor and City Council 
 
FROM: Darlene Bradley, Library and Museum Services Director 
 
SUBJECT: PURCHASE ORDER WITH INGRAM FOR LIBRARY MATERIALS IN 

THE AMOUNT OF $115,000 
CEQA: Not a Project   
Recommendation: Approve 

 
SUMMARY 
 
The Arcadia Public Library opened a Purchase Order with Ingram for $10,000 at the 
beginning of Fiscal Year 2024-25. Subsequently, the Purchase Order was increased by 
$65,000 in November 2024 to have a secondary option to receive highly anticipated 
materials in a timely manner. Ingram has continued to be a reliable service provider to 
the City, which the Library has continued to utilize with even greater frequency. Due to 
this emerging need and quality service provided, the request is to spend more in Fiscal 
Year 2025-26 with Ingram, relative to other providers. It is recommended the City Council 
approve a Purchase Order with Ingram for library materials in the amount of $115,000. 
 
BACKGROUND 
 
The Arcadia Public Library orders materials from several vendors; however, the primary 
materials vendor provides the largest quantity of materials in a timely manner, offering 
discounts in costs and shipping. In Fiscal Year 2023-24, the Library opened a Request 
for Proposal (“RFP”) process for primary materials vendors. Baker and Taylor was the top 
vendor selected to provide these services to the Library, with Ingram ranking second.  
 
Baker and Taylor has a long history of working with the Arcadia Public Library, receiving 
and shipping orders in a timely manner. Recently, Baker and Taylor closed their West 
Coast warehouses, and orders are now coming from the Midwest and East Coast instead, 
delaying delivery times. In many cases, the items are no longer available after the order 
is placed, causing long waits for popular titles and frustrating patrons. This process 
requires staff to double-back to determine if the item was ordered, why it hasn’t been 
received, and ultimately, having to find another source, if the item has been cancelled 
outright.  
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DISCUSSION  
 
Due to the unforeseen delays in orders from Baker and Taylor, the Arcadia Public Library 
expanded its use of Ingram during Fiscal Year 2024-25 to meet the needs of its patrons. 
Additionally, the Library expects to increase its use of Ingram’s services to a greater 
degree in the coming year. The request to the City Council is to set the limit for purchases 
from Ingram at $115,000 for Fiscal Year 2025-26. This would represent an additional 
$40,000 increase from this past fiscal year of $75,000.  
 
With this increase, the Library will have a reliable and timely option to receive new and 
popular items for its patrons. The overall budget for new library materials will not change; 
however, by increasing the purchase limit, City staff will be able to choose the vendor that 
can provide the needed materials in a timely manner, at the best price possible. 
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under Section 15061(b)(3) of the 
California Environmental Quality Act (“CEQA”), as it can be seen with certainty that it will 
have no impact on the environment. 
 
FISCAL IMPACT  
 
Sufficient funds for the proposed Purchase Order increase with Ingram have been 
budgeted in the City’s Fiscal Year 2025-2026 Operating Budget. There is no increase to 
the Library’s budget as a result of the Purchase Order increase, rather, a greater share 
of the existing budget will be reallocated to a vendor that can better meet the needs of 
the Library. 
 
RECOMMENDATION  
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve a Purchase 
Order with Ingram for library materials in the amount of $115,000.   
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DATE:  June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Darlene Bradley, Library and Museum Services Director 

         
SUBJECT: PURCHASE ORDER WITH OVERDRIVE, INC. FOR EBOOKS, 

EMAGAZINES, DIGITAL AUDIOBOOKS, AND STREAMING VIDEOS, IN 
AN AMOUNT NOT TO EXCEED $69,000       
CEQA: Not a Project 
Recommendation: Approve  

                        
SUMMARY 
 
Since 2011, the Arcadia Public Library has partnered with OverDrive, Inc. to offer patrons 
access to eBooks, digital audiobooks, and streaming videos. These curated titles can be 
accessed on computers, tablets, eReaders, or smartphones. The Library participates in 
the Southern California Digital Library Consortium, a group of 25 libraries that share digital 
collections to expand offerings for patrons. 
 
It is recommended that the City Council approve a Purchase Order for electronic books, 
electronic magazines, digital audiobooks, and streaming videos from OverDrive, Inc., in 
an amount not to exceed $69,000. Sufficient funds are available in the City’s Fiscal Year 
2025-26 Operating Budget for this purchase.  
   
BACKGROUND 
 
Since 2011, the Arcadia Public Library has utilized the services of OverDrive, Inc. 
(“OverDrive”) to provide patrons with access to electronic books, digital audiobooks, and 
streaming videos. OverDrive, Inc. is the leading distributor of these materials to libraries 
in which titles are curated and selected by staff. Titles purchased through OverDrive are 
available to the Library’s patrons on computers, tablets, eReaders, or smartphones.       
 
DISCUSSION  
 
The Arcadia Public Library has access to OverDrive through its membership in the 
company’s group of local customer libraries, the Southern California Digital Library 
Consortium, which combines the digital collections of 25 member libraries to provide 
added selection for our patrons.   
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The Library also adds to its collection in the Consortium by purchasing individual 
electronic books, digital audiobooks, and digital videos from OverDrive. These titles 
include current bestsellers, older classic titles, and titles for adults, teens, and children.  
Spending for these items has been growing with the increasing popularity of the digital 
format, with usage by Library patrons increasing each year. Total spending for OverDrive 
is projected to reach $69,000 during the next fiscal year and sufficient funding has been 
allocated in the budget for Fiscal Year 2025-26 for this purchase. 
 
ENVIRONMENTAL ANALYSIS 
 
The proposed action does not constitute a project under the California Environmental 
Quality Act (“CEQA”), as it can be seen with certainty that it will have no impact on the 
environment.  
 
FISCAL IMPACT 
 
Sufficient funds have been approved in the City’s Fiscal Year 2025-26 Operating Budget 
for this expense of up to $69,000. 
 
RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve a Purchase 
Order with OverDrive, Inc. for eBooks, eMagazines, digital audiobooks, and streaming 
videos, in an amount not to exceed $69,000. 
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DATE: June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Paul Cranmer, Public Works Services Director 
  By: Dave Thompson, Streets Superintendent 
   
SUBJECT: CHANGE ORDER TO INCREASE THE PURCHASE ORDER WITH PDQ 

ENTERPRISES, INC. DBA PDQ RENTALS FOR EMERGENCY 
EQUIPMENT RENTALS IN THE AMOUNT OF $12,692 
CEQA: Not a Project                                                                             
Recommendation: Approve 

 
SUMMARY 
 
In response to the January 2025 Windstorm and Eaton Fire, the Public Works Services 
Department (“PWSD”) opened a purchase order with PDQ Enterprises, Inc. dba PDQ 
Rentals (“PDQ Rentals”) for emergency equipment rentals, which included a forklift, 
backhoe, dump truck, and skid steer loader. The rented equipment was needed for 
cleanup and recovery efforts across the City. Additional rental costs included fuel, 
equipment attachments, delivery, and pickup. Since the equipment has been needed 
longer than anticipated, the total cost for the equipment rental exceeds the Purchase 
Order amount by $12,692. Since the total rental cost from PDQ Rentals now exceeds 
$30,000, the Change Order requires City Council approval. 
 
For this reason, it is recommended that the City Council approve a Change Order to 
increase the Purchase Order with PDQ Enterprises, Inc. dba PDQ Rentals for emergency 
equipment rentals in the amount of $12,692. 
 
BACKGROUND 
 
On January 7, 2025, a significant windstorm and fire event impacted the City, requiring 
extensive cleanup efforts to clear vegetation and tree debris. To address the aftermath of 
these events and assist with the necessary cleanup efforts, it was imperative for PWSD 
staff to rent additional heavy equipment. The rented equipment was essential in 
supporting the City’s efforts to accelerate cleanup and recovery operations. PDQ Rentals 
was able to immediately provide the required equipment to meet the City’s needs. 
Therefore, a purchase order in the amount of $29,999 was opened with PDQ Rentals.   
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Additionally, on February 13, 2025, heavy rainfall over a hillside burned by the Eaton Fire 
triggered a mudflow event. Mud inundated portions of Highland Vista Drive and Highland 
Oaks Drive in Arcadia. Public Works crews promptly responded to clear the affected 
streets, leveraging the rented heavy equipment to facilitate a faster cleanup. As a result, 
PWSD staff required extended use of the rented equipment from PDQ Rentals. 
 
DISCUSSION 
 
The equipment rented from PDQ Rentals included a forklift, backhoe, dump truck, and 
skid steer loader, all of which were available for immediate delivery. This heavy 
equipment played a critical role in the City’s response to both the Windstorm and Eaton 
Fire, enabling the clearing of roadways, disposal of debris, and removal of heavy and 
hard-to-reach materials. While it was evident early on that additional heavy equipment 
would be necessary for the recovery efforts, it was challenging to estimate the total 
quantity and cost due to the dynamic and evolving nature of the emergency. The mudflow 
event on Highland Vista Drive and Highland Oaks Drive, caused by heavy rainfall over a 
hillside burned by the Eaton Fire, required further use of the rented equipment, leading to 
longer rental periods and increased overall costs.  
 
Additional machinery was essential for the rapid removal and disposal of debris, ensuring 
the impacted areas were cleared promptly. Renting the equipment proved to be a cost-
effective solution, providing the City with immediate access to essential machinery without 
the financial burden of ownership or the delays associated with a lengthy procurement 
process. Furthermore, the rented equipment provided flexibility to scale resources as 
needs evolved. In total, rental costs for the heavy equipment amounted to $42,691, which 
included fuel, delivery and pickup, and equipment attachments such as a bucket grapple 
and sweeper for the skid steer.  
 
It is recommended that the City Council approve a Change Order to increase the 
Purchase Order with PDQ Enterprises, Inc. dba PDQ Rentals for emergency equipment 
rentals in the amount of $12,692. 
 
ENVIRONMENTAL ANLYSIS 
 
The proposed action does not constitute a project under Section 15061(b)(3) of the 
California Environmental Quality Act (“CEQA”), as it can be seen with certainty that it will 
have no impact on the environment. 
 
FISCAL IMPACT  
 
Sufficient funds are available in the Fiscal Year 2024-25 Operating Budget to cover these 
costs. In addition, the rental costs will be included in the emergency services cost 
recovery efforts from the state and federal agencies. 
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RECOMMENDATION 
 
It is recommended that the City Council determine that this action does not constitute a 
project under the California Environmental Quality Act (“CEQA”); and approve a Change 
Order to increase the Purchase Order with PDQ Enterprises, Inc. dba PDQ Rentals for 
emergency equipment rentals in the amount of $12,692. 
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Jason Kruckeberg, Assistant City Manager/Development Services Director 

Kevin Merrill, City Engineer 
By: Johnathan Doojphibulpol, Principal Civil Engineer 

     
SUBJECT: ACCEPT ALL WORK PERFORMED BY CARTER ENTERPRISES 

GROUP, INC. FOR THE AMERICANS WITH DISABILITIES ACT CURB 
RAMP PROJECT IN THE AMOUNT OF $211,886 
CEQA: Exempt 
Recommendation: Approve 

 
SUMMARY 
 
On March 4, 2025, the City Council awarded a contract to Carter Enterprises Group, Inc., 
in the amount of $211,000, for the Americans with Disabilities Act (“ADA”) Curb Ramp 
Project. During the project, there was one (1) Change Order for final quantity adjustments, 
totaling an increase of $886, or about 0.4% of the original contract amount. 
 
The terms and conditions of this project have been complied with, and the required work 
has been performed to the City’s satisfaction, for a final cost of $211,886. It is 
recommended that the City Council accept the project as complete and authorize the final 
payment in accordance with the approved contract. 
 
BACKGROUND 
 
On January 21, 2025, the City Council approved Resolution No. 7610, authorizing an 
amendment to the Statement of Objectives and Projects for the Community Development 
Block Grant (“CDBG”) Program, and adding the proposed Curb Ramp Project to the 
Fiscal Year 2024-25 Capital Improvement Program. The ADA Curb Ramp Project 
constructed 16 accessible curb ramps throughout the City. Locations for the new ramps 
were chosen based on a number of factors, which included engineering analysis, resident 
requests, the absence of existing ramps, and the proximity of the proposed locations to 
schools. Selected locations for the ramps were: 
 

• Eight (8) ramps located on Sierra Madre Boulevard between Claridge Street and 
Perkins Drive. 
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• Two (2) ramps located at Sunset Boulevard and Okoboji Drive. 
• Two (2) ramps located at Lovell Avenue and Winnie Way. 
• Four (4) ramps located on Hugo Reid Drive at Magellan Drive and Old Ranch 

Road. 
 
The project was advertised for bids in January 2025 and bids were opened on February 
13, 2025, with Carter Enterprises Group, Inc. as the qualifying low bidder with a $211,000 
bid. A contract in the amount of $211,000 was awarded by the City Council on March 4, 
2025. 
 
DISCUSSION  
 
Construction began in April 2025 and was completed in May 2025. There was one 
Change Order for the final adjustment of quantities, totaling a net increase of $886.  
 
Quantity adjustments on the project include a slight decrease in the sidewalk, curb and 
gutter constructed, and an increase in cross gutter and spandrel. As a result of the 
adjustments, the final amount is a net increase of $886, about 0.4% of the contract 
amount. A summary of the construction contract, with the Change Order, is as follows:  
 

Original Contract: $211,000 
Change Order #1 (Quantity Adjustment) $866 
Final Total Contract: $211,866 

 
ENVIRONMENTAL ANALYSIS   
 
This project is categorically exempt pursuant to the California Environmental Quality Act 
(“CEQA”) under Section 15301 (Existing Facilities) and Section 15302 (Replacement or 
Reconstruction). The project is constructing curb ramps at existing infrastructure locations 
and replacing sidewalks, curbs and gutters, cross gutters, and spandrels where they are 
damaged or not up to industry standards, with no expansion of use; therefore, the 
exemption is warranted. 
 
FISCAL IMPACT  
 
This project is funded from two sources: $160,000 of CDBG funds and $58,729.53 of 
Transportation Development Act Article 3 (“TDA 3”) funds. The CDBG funds were 
appropriated for the project by the City Council at the January 21, 2025, meeting. TDA 
Article 3 funds are appropriated each year for ADA projects and funds are available from 
the Fiscal Year 2023-24 and 2024-25 budgets. Combined, CDBG and TDA Article 3 funds 
provide a sufficient budget to cover the final contract amount of $211,886. 
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RECOMMENDATION  
 
It is recommended that the City Council determine that the proposed action is exempt 
under the California Environmental Quality Act (“CEQA”); and accept all work performed 
by Carter Enterprises Group, Inc. for the Americans with Disabilities Act Curb Ramp 
Project as complete; and authorize the final payment to be made in accordance with the 
contract documents. 
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DATE:   June 17, 2025 
 
TO:  Honorable Mayor and City Council 
 
FROM: Jason Kruckeberg, Assistant City Manager/Development Services Director 

Kevin Merrill, City Engineer 
By: Johnathan Doojphibulpol, Principal Civil Engineer 

     
SUBJECT: ACCEPT ALL WORK PERFORMED BY GENTRY BROTHERS, INC. FOR 

THE DOWNTOWN ALLEY IMPROVEMENTS PROJECT AND CITY 
BROADBAND INFRASTRUCTURE IN THE AMOUNT OF $1,984,979.50 
CEQA: Exempt 
Recommendation:  Approve 

 
SUMMARY 
 
On August 15, 2023, the City Council awarded a contract to Gentry Brothers, Inc. in the 
amount of $1,938,334 for the Downtown Alley Improvements Project and City Broadband 
Infrastructure, with a 10% contingency. There were three (3) Change Orders for the 
project, including the final quantity adjustments, totaling $51,445.50, or about 3% above 
the original contract amount. 
 
The terms and conditions of this project have been complied with, and the required work 
has been performed to the City’s satisfaction, for a final cost of $1,984,979.50. It is 
recommended that the City Council accept the project as complete and authorize the final 
payment in accordance with the contract. 
 
BACKGROUND 
 
In 2019, Metro made Measure M Multi-Year Subregional Program (“MSP”) funds 
available to cities through the San Gabriel Valley Council of Governments (“SGVCOG”), 
under four categories, one of which was the First/Last Mile and Complete Street Program. 
The City was awarded MSP First/Last Mile and Complete Street Program funding for the 
Downtown Alley Improvements Project.  
 
The Project provides shared paths for pedestrians, bicyclists, and automobiles that are in 
a “complete street” format, to be safe and welcoming for all. The alleys are concrete, and 
the pedestrian paths are denoted with colored and decorative concrete. Bike lanes are 
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demarcated with painted stencils, and the project also included storm drain, landscape, 
and lighting improvements. The two alleys being improved are listed below: 
 

• East-West Alley north of Huntington Drive between Santa Anita Avenue and First 
Avenue (Citrus Alley) 

• East-West Alley north of Santa Clara Street between First Avenue and Second 
Avenue (Acorn Alley) 

 
The project was advertised for bids in June 2023, and bids were opened on June 29, 
2023, with Gentry Brothers, Inc. as the qualifying low bidder with a $1,773,334 bid. The 
Development Services Department also worked on a Downtown Broadband Strategic 
Plan to improve broadband infrastructure in the Downtown area. Gentry Brothers, Inc. 
provided a quote of $165,000 for the Broadband work. A contract in the amount of 
$1,938,334, plus a 10% contingency, was awarded by the City Council on August 15, 
2023, for both parts of the project.  
 
DISCUSSION  
 
Construction began in December 2023 and was completed in May 2025. There were 
three (3) Change Orders for the project: one (1) for Southern California Edison (“SCE”) 
connection work, one (1) to fix a private property issue, and one (1) for the final adjustment 
of quantities, totaling a net increase of $51,445.50. These changes are described in 
greater detail below. 
 
The SCE connection work was required when the mixed-use development known as the 
Alexan Azalea, located north of Citrus Alley at the southeast corner of Santa Anita Avenue 
and Santa Clara Street, began construction. The development was conditioned to 
underground the SCE poles located in the north-south alley to the east of the project and 
relocate any infrastructure on the poles. This work included a feed point that powered the 
City’s parking lot lights in the large downtown parking lot. Since this Project included 
installation and energizing of new pedestrian lighting, and given the close proximity to the 
feed point, the City decided to partner with SCE and Gentry Brothers Inc. to add the 
relocation of the feed point to an SCE vault, located in Citrus Alley. Gentry Brothers Inc. 
provided a quote of $39,000 for the work. SCE was contacted and design took several 
months before the work could be completed. 
 
The second Change Order was for additional work located near 15 & 17 E. Huntington 
Drive. When the City experienced heavy rainfall, water was unable to be released from 
the property’s parking lot and collected on site, which had not happened in the past. After 
review, it was determined that a combination of factors led to the problem and the City 
would rectify this issue. After a variety of solutions were considered, the owner chose not 
to alter their property, leaving the City to make the adjustments in the alley. Gentry 
Brothers, Inc. provided a quote of $70,460 for this work. 
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Quantity adjustments on the project include a reduction in the use of concrete joints, due 
to changes in the spacing of the joints. There was also an adjustment in sizing for a storm 
drain pipe due to the grade of an existing catch basin. Other minor adjustments were 
related to field conditions and actual measurements of work compared to approximate 
numbers provided during design, like utilities, curb length, and square feet of pavement. 
 
As a result of all the adjustments, the final amount is a net increase of $51,445.50, about 
3% of the contract amount and within the approved contingency. A summary of the 
construction contract with the Change Orders is as follows:  
 

Original Contract: $1,938,334.00 
Change Order #1 (SCE Connection Work) $39,000.00 
Change Order #2 (15 & 17 Huntington Dr Fix) $70,460.00 
Change Order #3 (Quantity Adjustments) ($62,814.50) 
Final Total Contract: $1,984,979.50 

 
ENVIRONMENTAL ANALYSIS   
 
This project is categorically exempt per Section 15301 and 15302 of the California 
Environmental Quality Act (“CEQA”), as repair and maintenance of an existing highway 
or street. 
 
FISCAL IMPACT  
 
The City was awarded funding from a Metro Multi-Year Subregional Program Grant, 
under the First/Last Mile and Complete Street Program funds, in the amount of 
$1,771,250 for design and construction. Of this funding, $240,000 was dedicated and 
spent on design. The remaining $1,531,250 in grant funding was dedicated to project 
construction. To cover the remaining costs, in the Fiscal Year 2022-23 Budget, $800,000 
of Proposition C and $200,000 of Measure M funds were earmarked for this project. The 
total funds available for this project are $2,531,250. 
 
The initial contract price was $1,938,334 and three (3) Change Orders totaling $51,445.50 
were approved. The total cost of the project, including the Change Orders, is 
$1,984,979.50. There are sufficient funds in the project budget to cover this work.  
 
RECOMMENDATION  
 
It is recommended that the City Council determine this action is exempt under the 
California Environmental Quality Act (“CEQA”); and accept all work performed by Gentry 
Brothers, Inc. for the Downtown Alley Improvements Project and City Broadband 
Infrastructure as complete; and authorize the final payment to be made in accordance 
with the contract documents. 
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